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Child Labor Control and Remediation Procedure
HH

I. Purpose
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This procedure has been established to ensure that child laborers entering the factory for any reason
are identified in a timely manner, that child labor incidents are handled appropriately in accordance with
relevant standards and regulations, and that the consequences of employing child labor are remedied in a
timely manner in the unfortunate event that it occurs.

—. VaH
I1. Scope
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This program applies to the control and handling of any incidents of child labor that may occur
within the factory, whether arising from factory employment or within the factory premises, as well as
the remediation of incidents of child labor employment that have already occurred. It may also apply
to requirements for the factory's suppliers/contractors. This procedure shall also be distributed to all
relevant parties of the factory.
= RiEfE X
II1.Terminology and definition

BT RAREMARN 16 J 2 KR BEE N HEAT AR 0 3 28 48 i 5 1E W #08 1E RO iy
M o

Child labor: refers to the employment of minors under the age of 16 for work, which has a negative
impact on their childhood development and normal education.

P, BRBTFIALRR
IV.Responsibilities
Lo RIS E A T 0 B ) 0 JR U 5 7 1 9 M B AT 1 0L
1. General Manager's Office is responsible for determining the factory's principles and policies

on child labor issues and supervising their implementation.
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2. The Human Resource Department is responsible for daily control to prevent the employment
of child labor and for investigating and handling child labor incidents in accordance with relevant
requirements, ensuring that child laborers are properly cared for. At the same time, it should ensure
that this procedure is communicated to all employees through training, public announcements, or other
means.

. BF
V.Program file

Lo NI BEEER R S AR RS A T I8 S E R B . DB R R eI 5 O i b4
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1. The Human Resources Department shall verify that job applicants are not child laborers during
the recruitment process by reviewing materials such as ID card copies, personal information forms,
and academic credentials. It shall emphasize the importance of ensuring the authenticity of submitted
materials and conduct authenticity verification through background checks and cross-referencing of
documents (e.g., driver's licenses, student IDs). Relevant onboarding materials, including ID card
copies, shall be properly retained.

2. NJIBRUEER N B AE AL M . NSRS SRS R & TN SEPReE e, i DR R B oy S A
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2. The Human Resource Department should regularly check the actual age of workers through
payroll records, personnel files, etc., to ensure that no child laborers have been mistakenly hired for
any reason.In addition, the Human Resource Department should also proactively monitor the age
profile of employees and consciously communicate with younger employees.
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3. The Human Resources Department should organize training on the factory's child labor policy
and this procedure as needed to ensure that all employees are aware of the factory's stance on the
employment of child labor and to encourage employees to actively report any risks of child labor
within the factory.

4. FNBUEFF

4. Remedial measures:
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b. Factories shall proactively communicate and report incidents of child labor to stakeholders,
including local labor regulatory authorities, the parents and relatives of the child laborers, all factory
employees, and other parties concerned with the factory’ s social responsibility performance. They
must not conceal or falsify information, and shall ensure that all relevant parties are kept informed;
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c. The Operations Oversight Team is responsible for documenting the investigation and
resolution of incidents involving child labor, maintaining a detailed record of the process, and
monitoring whether, following such incidents, remedial actions and disciplinary measures are
implemented in accordance with this procedure. The team must also verify that the remedial actions
have been fully implemented and that the physical and mental well-being of the child laborers has
been effectively protected. In addition, the team must confirm that corrective and preventive measures
have been implemented following the incident to ensure that relevant processes are improved and that
awareness among relevant personnel is enhanced.
7N~ SRS
VI.Related documents
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Minor Worker Control Procedure

—. B
I. Purpose

NT R HREE TARE SR S 8E, e EZERER S A K E R ER
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This procedure is established to ensure that juvenile workers in the factory are appropriately
supervised and educated, in compliance with national laws and regulations as well as relevant
international standards.

—. u[l
I1. Scope
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This program applies to the control and support of all minor workers employed by the factory
and all minor workers within the factory premises, and may also apply to requirements for the
factory's suppliers/contractors. This procedure shall also be communicated to all relevant parties of the
factory.
=, RiEfEX
III.Terminology and definition

ARFRAE T MR ERERNEN, AR, REETHRHR O 16 2R 18 8%
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Minor Workers: Under Chinese laws and regulations, minor workers in this procedure
specifically refer to the employment group aged 16 years or older but under 18 years of age.All
minors and underage workers referred to in this procedure are individuals aged 16 but under 18. Those
under 16 are classified as child laborers. Relevant control and remediation measures are detailed in the
Child Labor Control and Remediation Procedure.

i BRITAIBUR
IV.Responsibilities
1. BAIMATTIHE T 0 AR REE TRIBUCR 5 R AR It
1. The General Administration Office is responsible for establishing the factory's policies and

fundamental measures regarding underage workers.
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2. The Human Resources Department shall handle daily oversight and support matters in
accordance with relevant requirements, ensuring underage workers receive proper protection and
education. It must also ensure this procedure is communicated to all employees through training,
public notices, and other means.

. BF
V.Program file
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1. The Human Resources Department must establish a registry for minor employees, recording
each minor's age, educational background, and school dropout status, and ensure documentation of
consent for employment from their legal guardians.

2. L) ARBEETZHE MRS . EZHETAERALZAT. AR 1 F o040 18 4
%, BB LR OB RS AR A . (RS SR ST S AT EER I TRIE R R R T AR
KagR) 247, HIT) NARSE ARG TR R S 4 R 2 N FE S 1578, WA R
FiENBIALE, ROARHEEE ST ES I THERT, T DAyl o7 B B el HE AR 55 Bl

2. The factory shall arrange regular health examinations for minor workers. Such examinations
must be conducted before assigning work positions, after completing one year of employment, upon
reaching the age of 18, or whenever more than six months have passed since the previous examination.
Health examinations shall be conducted using the “ Minor Worker Health Examination Form ”
prepared by the labor administration department. Furthermore, the factory shall assign minor workers
to suitable labor based on their health examination results. For those unable to perform their original
duties, the factory shall reduce their workload or assign alternative tasks based on medical
certification.

3. WORTT B A IR DR i b . T SRS R AR T, A e Bt L BN Ty 5%
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3. Ensure compliance with legal standards for special protection registration. Factories employing
minors must register them with the local county-level or higher human resources and social security
department. The department shall review the medical examination results and the proposed scope of
work in accordance with regulations. Minors must hold a “Minor Worker Registration Certificate”

issued by the human resources and social security department before commencing work.
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4. Factories should avoid hiring minors who are still enrolled in school. If a minor is compelled
to work for compensation due to financial hardship preventing them from continuing their education
and sustaining their livelihood, the factory shall provide appropriate financial assistance and other
resources to support them in completing their legally mandated compulsory education.

5. WRORBAE T2 EUR, W) N ikt S fe e B UR SR NOE B A I 18] P 22 T, JRR
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5. If minor workers need to attend classes, the factory should avoid scheduling work during their
class times and corresponding commuting periods, and ensure that the total duration of their daily

work, commuting, and other work-related activities does not exceed 10 hours.

6+ L) AGEARME T ZHRIE. AT ERRENHEIHE, TRHEAANLTRE

il

6. Factories shall not assign night shifts to underage workers nor approve requests from minors to
work night shifts, regardless of their personal willingness.

7+ L) AGER BE SRR B NBATAE AR R0 CRMEER B R R RSO D« 57
A S HEMEAR B N BN , AR 0 AR I IR) P A A2 2 ) N DAY

7. Factories shall not require or solicit minors to work overtime in any form (even with their
voluntary consent), nor shall they approve overtime requests from minors. Daily working hours must

be strictly limited to eight hours.

8 L) ARG R B B TR By o i B Fe A 22 4z BUG IS R 3 Pl S A B o, 38 B 22 F
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8. Factories shall not place minor workers in locations or environments that are unsafe or
hazardous to their physical and mental health development. They shall avoid assigning them to
perform labor that is excessively heavy, toxic, harmful, or otherwise hazardous, or to engage in any
dangerous operations. They shall not assign them to perform any dangerous operations or operate any
dangerous equipment, nor shall they assign them to positions prohibited by law for minor workers,
including:

(1) ) AR RHARBETNFLL T IER 573

(1) Employers shall not assign minor workers to perform labor within the following scope:
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a. Dust exposure work at Level 1 or above in the National Standard for Classification of Hazard
Levels of Productive Dust Operations;

b. (AR ) B F AR — R L A B R

b. Toxic operations at Level 1 or above in the National Standard for Classification of Toxic
Operations;

c. (TR0 B britEd 58 — gLl B m AL R

c. Work at heights at Level 2 or above in the National Standard for Classification of Work at
Heights;

d. (P7RAEME 280 1 bR b 8 — 2% DA 78 kAR

d. Cold water operations at Level 2 or above in the National Standard for Classification of Cold
Water Operations;

e. (FlRAENL 0 E R britEdh 58 =2 L A mif ARl

e. Work involving high temperatures at Level 3 or above as defined in the National Standard for
Classification of High-Temperature Operations;

. CIRIRAEE 2 200 B S bn it 28 =20 LA _E AR /Rl s

f. Work involving low temperatures at Level 3 or above as defined in the National Standard for
Classification of Low-Temperature Operations;

g. (IEF155 3Ry 20 [ AR v 5 DU A4 7 57 sl o B Al

g. Work involving physical labor intensity at Level 4 as defined in the National Standard for
Classification of Physical Labor Intensity;

hAT R A Ll TR A Rl

h. Underground mining operations and surface quarrying operations in mines;

LARMRME T ARAR L RO ST AR A

i. Logging, timber floating, and forest guarding operations in forestry;

J- AR P $ Ak S PR 5 R A

J- Operations involving exposure to radioactive substances in the workplace;

KA G IR G AR T A e 7 45 S I 1 K AR Al

k. Operations involving high hazards such as flammable/explosive substances, chemical burns, or
thermal burns;

L3 5T B4 0 53 B 4 A S AR M

1. Field operations in geological and resource exploration;

mu K TR RRIE AR ML AR R = TR BB R AR ONVEdE S SR D

m. Diving, culvert/tunnel work, and high-altitude operations above 3,000 meters (excluding
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permanent highland residents);
n. 8 G AN FE SR CA_E IR VG 20 A Fr, AL S AR VG 25 A T B L
n. Operations requiring continuous lifting exceeding 20 kg per load more than six times per hour,

or intermittent lifting exceeding 25 kg per load;
o fEFHE AN HENL. . E BIETHL. AR,

0. Operations involving the use of rock drills, tampers, pneumatic hammers, pneumatic chisels,

riveting machines, or electric hammers;

p. LAEh T BB AR AL B, B2, PR ia A s Ee g o8 KT 1
R BBl

p. Assembly line work requiring prolonged forced postures such as bending, stooping, overhead
lifting, or squatting, with movement frequencies exceeding fifty times per minute;

q R E

g. Boiler operation.

(2) R TR FFP e sl A S A B s (AEFRERED) B, T AR N FHLL

NYEH )57 50

(2) When a minor worker suffers from a certain illness or has certain physical defects
(non-disability type), the factory shall not assign them to perform labor within the following scope:

a. (AR 20 E bR S8 — LA B m bRl

a. Work at heights above Level 1 as defined in the national standard “ Classification of Work at
Heights” ;

b. (IGIRAEME 3200 B ZhRHE 58 = 2 DA AR AR b

b. Low-temperature work at Level 2 or above as defined in the national standard “Classification
of Low-Temperature Work” ;

c. CEnfErkarge) 1 SbriE b 55 L B i Al

c. High-temperature work classified as Level 2 or above under the national standard

“Classification of High-Temperature Work” ;

d. (71557 3hR I 200 B bR 85 = 2% LA_EAA 0y 55 35 FE AR L

d. Physical labor classified as Level 3 or above under the national standard “ Classification of
Physical Labor Intensity” ;

e AEMRET. AL ok, WEE. BRSS9l R BUR BRI .

e. Work involving exposure to substances such as lead, benzene, mercury, formaldehyde, carbon

disulfide, and other substances prone to causing allergic reactions.
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(3) A RGN BEA LR BB (AR ALD HIRBEE T, 24RAH LT —ffE—F
PAEAS O

(3) Minor workers with certain diseases or physiological defects (non-disability type) refer to
those with one or more of the following conditions:

a DI RS e RO Sl s HEEr sk — g0 L B0 BEA &

a. Cardiovascular system: Congenital heart disease, Keshan disease, systolic or diastolic heart
murmur grade II or higher.

bR R GE: DL B R SR RN . PR RS . SRR . RS L, I
W Je SR

b. Respiratory system: Moderate or severe bronchitis or bronchial asthma, markedly diminished
breath sounds, all forms of tuberculosis, physically weak children, recurrent respiratory infections.

cIH RS SRR B, BEi-18EE . &FEAE.

c. Digestive system: Hepatitis of any type, hepatomegaly or splenomegaly, gastric or duodenal
ulcers, digestive tract hernias of any kind.

dIRERSGE: S MBIEE R WIRFREG,

d. Urinary system: Acute or chronic nephritis, urinary tract infections.

e. WM ARG : HURIRALRETCHE . b B2 DA _ERE PRI -

e. Endocrine system: Hyperthyroidism, diabetes mellitus of moderate severity or higher.

ARG B AWRACT . KU B 2 .

f. Mental and nervous system: Significant intellectual disability, mental depression or mania.

s IA 5 HHZE 5258 SRR T FE AbRME. — LA P LA A AE W] B T g
pEfG. T2 — L LS a2 R, 4R B s A R ieds .

g. Musculoskeletal System: Height and weight below age-specific standards; significant
functional impairment in one or more limbs; restricted movement in over one-quarter of the trunk,
including rigidity or inability to rotate.

h L SRR . SREE T R MR, PER M, Hif Rl EETHCT 95

(<9.5g/dL) .

h. Other: Tuberculous pleurisy, severe arthritis of any type, schistosomiasis, severe anemia with
hemoglobin levels below 95 grams per liter (<9.5 g/dL).

9 L) S A F HAth B3 6 R AR 48 TARRIASCIE S IRY7, BAIROVIEE RIF A I AR
S, 2B AT ART SR A B B R e AR A RIS B K 2L

9. The factory encourages other employees to provide special attention and protection to
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underage workers, ensuring a supportive and caring work environment is maintained for them. Any
discrimination against or bullying of underage workers is strictly prohibited.

107 )0 AR TR RN NG B4 THRIR R -

10. The factory provides special protection for the privacy rights and personal information of
underage workers.

11 TSR R oA R 1 AR B TR BRI, JRRUAR T O 3 AR, AT e 2 H A 2

11. The factory consistently adheres to the principle of prioritizing the best interests of young
workers, actively solicits their opinions and ideas, and strives to meet their reasonable needs to the
greatest extent possible.
7N~ HESRICH
VI.Related documents

(T 542 FF) - ZTTHRC-SR02-RLZY-001

Child Labor Control and Remediation Procedures ZTTHRC-SR02-RLZY-001
4. fHREx
VII. Related records
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581855 B S5HNBUE P

Anti-Forced Labor and Remedial Procedure
=. B
I. Purpose
NERE S A TR D R EETaFE N A b EE, @t e R sia sy, &
B ALEIN TE B AR, PG TR, I L) RS R, R R .
This procedure has been established to fully respect the free will of workers in the recruitment
and employment process, avoid any form of forced or coerced labor, establish a transparent and
traceable employment management system, prevent employment risks, and enhance the social

responsibility performance of factories.

—. Vil
I1. Scope

AL T LT PPl A A 32 A ey AT/ A AR PR 9 38 57 B0 K b o 48 AR K iR 3 57 Bl R
i, FIAURRT L] R T, RN TRAAAERIM 55755 Aot Haseid fIxA T it

JSE R A T R B OR o AR e L[R2 T & AR T

This program applies to the control and handling of any potential forced labor within the factory
and the remediation of any incidents of forced labor that have occurred. It is not limited to factory
employees but also includes outsourced and temporary workers who may be present. It may also apply
to requirements for the factory's suppliers/contractors.This procedure should be distributed to all
relevant parties of the factory.
=, RiEMEX
IIL.Terminology and definition

SRIATTE: DMEM ARSI B, sRIAE R ANFAER N B IEH— V157 sh e ks . b
Forced Labor: The act of compelling any person to perform any work or service against their will

by threatening any form of punishment. This includes:

I “HEEIRS” RITARIED, AL, PR S TR, tak
BT R AR BUR ] CdE Al TR B A TAEFUR 2

1. “Work or service” refers to any form of activity, encompassing all work and services in any
trade or industry, as well as all work and services within governmental and non-governmental entities
(including enterprises);

2. “DAETIAHBI . fAT R DB 2, AR TR Ok G RIS AR Ui B
o, PEAEAAR R T R U BCE A TR RIRE R T ROBUCR SR A (TR, AR
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Tz EE TR

2. “Threat of punishment” encompasses a wide range of coercive acts, including: imposing
criminal penalties; subjecting employees to direct or indirect coercion through physical violence,
psychological threats, or withholding wages; depriving employees of rights or benefits (such as
promotions, job transfers, or job changes);

3. “IEARNER” i A TAAMEOEL T SR EEEMRR, 8503 & TARA B
B E . B, e EEEIE A il R, 4 R TR AN SR TAE.

3. “Against the employee's will” refers to situations where an employee enters into an
employment relationship with an employer without full knowledge, or where the employee lacks the
freedom to leave at any time. For example, an employer or recruiter uses false promises to induce an
employee to accept a job they would not otherwise have accepted.
75~ BRBTAIALRR
IV.Responsibilities

1. RIS E A T X 5Ria 57 3 v U U 5 75t I B S PR AT 15

1. General Manager's Office is responsible for determining the principles and policies of the

factory regarding forced labor issues and supervising their implementation.

2 NI BEUEHR AR AR S B R, A7 BT H 2 1 8 4t D 5l 57 s A sl e, i DR ek 5 T
BHEBZ5575), R RS E ARSERAREF A A AL,

2. The Human Resources Department is responsible for daily control to prevent incidents or
suspicions of forced labor in accordance with relevant requirements, ensuring that all employees
participate in labor voluntarily. It should also ensure that this procedure is communicated to all
employees through training, public notices, and other means.

5. BF
V.Program file

(—) I Fib—YpEnsmiasizh, AR EAR RS 57 3R L4257 T, A1,
Tk BAE. B BB N EURSE L 8 A N TR FAt T A AR 7 s .

(I) The factory prohibits all forms of forced labor, including but not limited to any method
involving bonded or indentured labor, corporal punishment, fines, imprisonment, threats of violence,
threats of debt bondage, human trafficking, the use of prison labor, and other forms of modern slavery.

(=) NI BIEFRAEFH IS 5 NHRIATT e -1 B S 0, 38 4t I 530 57 B B AR 5k e 57
ZhigksE, HLHE.
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(IT) The Human Resources Department adheres to the principles of fairness and voluntary
participation in recruitment and onboarding processes to prevent forced labor or the appearance
thereof, including:

1o AR AR, AAREER . R TS AE, R R S B R R 57 5

1. Review recruitment materials used, including posters, flyers, billboards, etc., to ensure they do
not cause or imply forced labor;

2. FHES. DPENIRE R TN IHETAEE, ARG UERHEBME R THMIE. FEIE.
PR SE A RAIET

2. During recruitment, onboarding procedures, or after employees commence work at the facility,
employers shall not withhold employees' valid identification documents—including ID cards,
residence permits, passports, or other equivalent credentials—under any circumstances;

3. G EREEGE T A A5 E ) G T ORI WO G . fRIES . MRS 3, 7
TN AT EARREGT SR L), NIRRT i L) B il . ER R T H
1734

3. No deposits, security deposits, referral fees, or any other charges may be collected directly or
indirectly through intermediaries from employees or job applicants. Employees are not required to
provide guarantees or enter into similar contracts upon employment. The cost of the pre-employment
physical examination is paid directly by the factory to the medical examination institution; employees
are not required to pay out of pocket.

4y N G m) NS N A A T ARG DL S R BUR 5 8 B e, JUH A R

B TAENE . WARESENELER . AHRVESEER A — B 50

4. Human Resources Specialists must provide applicants with accurate information regarding the
factory's basic operations, relevant policies, and management regulations—particularly concerning
working hours, wages, job responsibilities, and benefits—and must not engage in fraud or conceal any
details;

5 NI G g NHR G2 UM A T 1 Somaa 55 s R BOR 5 RUE , & mnH k& B R TT
o I ) A T AN 2 DR e 1 38 2 AR AR T S R

5. The HR specialist explains the factory's anti-forced labor policies and regulations to new
employees, informs them of reporting channels, and assures them they will not face any form of

retaliation for doing so;
6. X7 FEME AT 53 & R & (CERUKET) SRR,  (GRUKIET) ZR A
TARRZE ., B EARMTRIE ST AT R, FFARIHESE 5 R & ) 55 A Rl AREA R
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2155 55V 5K R0 24 22 HE B AR PR 2 A T A B2 DARIRE 57 BN A £ DR B2 FR BRI A2 A0S 3 TR
255

6. Both parties shall negotiate and confirm the signing of the employment contract and the
“ Compliance Commitment Letter ”  along with other related documents. The “ Compliance
Commitment Letter” requires employees not to participate in, assist, or condone any form of forced
labor, and to assume the obligation to comply with and promptly report such violations. The company
commits to not employing purely labor-based contractual arrangements or fraudulent apprenticeship
schemes to circumvent its legal obligations to employees as stipulated by labor and social security
laws and policies.

(=) T Wk R TARER IR GRS A A R S sl BN 52 i sl Mgt 47 1 1 R

MBS e 575, -

(IIT) The factory shall ensure that employees do not engage in involuntary overtime or excessive
labor due to lack of training, urgent production delivery demands, or coercion by management
personnel, including:

1. FEIERARS, R TAUE 0 ZREI, R GOy L TA G ER, T2
MR [ 22 AR A E AR S, & B 22 fF R TCREAT AR P0G 8l , DRI LT 2 55 B I [F) A3 24 1 57 5 o
JZ;

1. Upon formal employment, employees must undergo necessary training. Supervisors shall
thoroughly brief employees on product specifications, production procedures, and safety protocols,
while reasonably scheduling production activities to ensure appropriate working hours and
manageable workloads;

2. FEARTE R IR ERTTEE 72 AR 7 A SR B BN RS, S RLsRIE T BOE K T
PRI T T 23R Tl AT #5641

2. Where employees produce substandard goods or fail to meet production quotas due to unmet
requirements, employers shall not use coercive means to extend working hours for unpaid rework or
impose penalties;

3. WRSEEIT R A AR TR A AN MBS, i A TARRA A T A FEE, BA
BV 8 R N PEFR A5

3. When overtime is genuinely required due to urgent orders or production needs, prior
agreement must be obtained through consultation with employee representatives and employees, and

such overtime shall not exceed the statutory limits;

4. L) EAEMIEE EREN, 5 TP A8 A N PE 545
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4. The factory adheres to the principle of voluntary overtime, whereby employees must sign a

voluntary overtime request form to work additional hours.

5. BN GANGR FTHR 55038 G2 AT B 25 22 4wl 1 AR XU AR ol e i 2 4

5. Supervisors shall not use their authority to compel employees to perform tasks involving
significant safety or health risks, or to engage in unsafe practices;

6. EHANRAANFLHE R THAT SR TERTUS R RIE A KN NES, M.
S L

Managers shall not assign employees to perform personal tasks entirely unrelated to their job
responsibilities, such as babysitting or preparing breakfast.

7. BRI el SR PR FERBREEARE A BRI E S8 ORI JE T AR

7. Employees may freely take sick leave, bereavement leave, marriage leave, maternity leave,

annual leave, and other types of leave after completing the procedures outlined in internal

management regulations.

8. WM ITAEFE TARES )G, AT LLHE BEIT TR

8. After finishing the tasks, employees can leave working occasions freely.

P> L) Wi iR 2 T RENS S AR A7 SR, AN < R I JER PR e a0 R 4T 5838 55 3,

(EECF

(IV) The factory ensures that employees receive their wages in full and on time, without being
compelled to perform forced labor due to wage-related issues, including:

1 BRiBFEE TR A BSESS, T fRIESE 2 AL R T MO T @457 TRysEia A
FHNRE R TR LB AR W B R % T8 B AR L5, DBl 2 TAE A m) 4k Sk TAE,

1. Except for postponement due to statutory holidays, the factory guarantees regular monthly
wage payments. Neither the factory nor any entity supplying labor to the factory shall withhold
employees' wages, benefits, or property, nor delay or withhold wages to coerce employees into
continuing work at the company;

2. ) PRUEASE A5 H BT 098 51 T B8, 09 LR IR AT & BUR 26 A BT B R ER AT
b, HARIETEANER A7 ANl 2 A T8 20%:

2. The factory guarantees that wages shall not be deducted for disciplinary purposes. Wage
deductions are permitted only under the following conditions, and the factory ensures that, excluding

mandatory deductions, the total amount deducted in any other circumstance shall not exceed 20% of

the employee's monthly wages:

adRHRUE A R ARSI ARGt ORISR
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a. Circumstances under which companies may withhold payments as stipulated by law (such as
paying social insurance, paying taxes, etc.) ;

b. 5 TR NJR 4 T @ g Bk

b. Employees causing economic losses to the factory due to personal reasons;

c A RISV T T

c. Other circumstances permitted by laws and regulations.

3. L) HR R G2 AN AR AH 4 R E R o0 JE A i FH B As .

3. The factory ensures that employees do not bear all or part of the employment expenses or
costs.

(1) T) HEIFRPATHATEH. W E b EilEd, .

(V) The factory respects and protects employees' personal freedom, freedom of movement, and
freedom of communication, including:

I T RITAT DR XK EE XA fiEsh, AREEANRSRZOTE; L) wER%
A T IEW R 2 F 55, DLRI T W™ R R Tzt 4, Ak s 9Ria 5550

1. Factory employees may freely move about designated areas within the premises without
interference from management or security personnel. Security personnel are present solely for routine
security duties to protect factory property and employee safety, not to supervise or enforce forced
labor;

2. T EIRTAR WA O vEA & BERE A N BT AL Cn B EARTEL MoK, S RAREAE) |
SO~ o = i £E8: 11231 0 o o N w110 TN - % 7 N A 1 N I T S o TN S T Y W4
SR FERAA S BN [A) 45

2. Employees are permitted to temporarily leave their workstations during working hours for
reasonable reasons (such as using the restroom, drinking water, or taking appropriate breaks); the
factory shall not unreasonably restrict employees' restroom breaks, meal and water breaks, work
breaks, medical appointments, or time for religious or customary activities;

3. L W fRR 2R R MBS k R T — 28— IR B i, T 22 g kA
B R T 24 RESETT % E

3. The factory ensures that surveillance cameras are not installed in a dense network to monitor
employees' every move and restrict their freedom. All surveillance equipment, including cameras, is
installed solely for safety and confidentiality purposes;

4 T AFENCRE TR FHLBOMIE R TR, 2 5k 5T IAGERES: R H TR
EM B TN RE, BAERCRMESL N 5 A n]id i 1) PR KR & 45 7 ORI Ah SR 2%
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4. Factories shall not confiscate employees' mobile phones or other communication devices,
preventing them from contacting the outside world; unless such action is necessary for confidentiality
management or safety reasons, in which case emp is committed to improving the work environment,
ensuring a safer and more comfortable workplace for employees, and providing ample clean drinking

water, restrooms, and private changing rooms.

(B ATAELAFGHKERRE, T A RZIESEhER; T FibaEd ofing
ARKRTHE RGNS E B IR B B0 BERE A5 58 Y AT A & B BB B8 52 TR IE %
B

n

(VII) Employees may freely terminate their employment contracts after providing the company
with reasonable notice. The factory prohibits any unreasonable means of obstructing employees'
normal departure, including withholding unpaid wages, restricting personal freedom, or imposing
psychological threats or mental abuse.

O\ LTl H5 1457 0 DR BT 53 AR ) 0 A 5kl 57 3 ) R SR S5 25 B2, Il
PRICFAE AR 7 538 57 ) FAF 5 RS I R 77 0. 1 A DLs 8 2 5maa 57 3 . R I AN WSCE] )
SR3A 57 B B A B RO PREE ARG i) B k. NSRER T s & FUA T AT I R

(VIII) The factory shall ensure that all employees are aware of the factory's principles and stance
regarding forced labor through training and other means, and shall ensure they know the contact
information for reporting incidents and risks of forced labor. Employees may report instances of
forced labor they have experienced, observed others subjected to, or reasonably suspect and believe to
exist to their supervisor, the human resources department, or the compliance department.

O — BT ARARE TR FF, 2L BRI AT 4

(IX) Should any incident of forced labor occur within the factory, immediate remedial measures
must be taken:

Lo AN RIS 98 55 B0 S0 N AR It 5 AL 1 i -

1. Remedial and disciplinary measures corresponding to different levels of forced labor incidents:

55 BT 3 A BT E
TR, (B3 | sem R E, HRANGE, BUGIRE, s

B i L
RN EH | RABASEE IR, I .

TEAN T HE L AU B ‘ ~ B ‘

, P ZIREGH 4 R 30a 57 20Ty, W2 HEE TR | ,
— M| ERELTER R ‘ o i RO it
e A FFR R AT A ME .
1857 AL

FEE | e AR | BDZEREGE A R RIE ST AT N, IREREEHENA | RS 5
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i

20 ) R AR 5 A S AR OGO e 98 57 Bl S UK AR VA B TR, R0 2 57 Sl AL
WaRA 57N R IE . L Ak i TR Ao T 44 SR SRR BLA S A HAdAR ¢
Ui AEWER IR, OREEA ST R R

2. Factories shall actively communicate and report incidents of forced labor to stakeholders,
including local labor regulatory authorities, the immediate family members of the victims of forced
labor, all factory employees, and other parties concerned with the factory’ s social responsibility
performance. They must not conceal or falsify information, and shall ensure that stakeholders’”  right
to know is protected;

3. hizE W EANSTCRRIE 5 A FHA A S, MU RN, IR 5y s
WORAE IR > 15 AR AR Py B SR FR AR L AR AR i 45 9 SEARAL , R B R I ARG It v 52
S uRIA 5T AN AT S B O AT BIA RR Y . EAN, X FHOR AR TS B2 IE TR i AT
Bk, BRI B8 . RN R IR R T .

3. The Operations Oversight Team is responsible for documenting the investigation and
resolution of forced labor incidents, maintaining a complete record of the process, and monitoring
whether, following such incidents, remedial measures and disciplinary actions are implemented in
accordance with this procedure. The team must also verify that the remedial measures have been fully
implemented and that the economic rights and physical and mental well-being of the workers
subjected to forced labor are effectively protected. In addition, the team must verify that corrective
and preventive actions have been taken following the incident to ensure that relevant processes are
improved and that awareness among relevant personnel is enhanced.
7N~ MRS
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Freedom of association and right to collective bargaining
a. HE
I. Purpose

N ORBE A T4 B SR RAIBR], B 6 T ik i TR, AT A4
21, il TR RHNT LR S ARIBA], R e AT

This procedure is established to safeguard employees' freedom of association and collective
bargaining rights, respecting their right to freely elect worker representatives, form and join worker
organizations, and negotiate and conclude collective agreements through representatives such as trade
unions.

—. u[l
I1. Scope

AREFER T LT A R, BT R LS50 5 854 5l SRR AR .

This procedure applies to all employees of the factory, and all employees equally enjoy freedom
of association and the right to collective bargaining.
= RiEfE X
III.Terminology and definition

1. gittA: A THAEAmARE. ARA8. S5 TAHAL dnTe) , Rl
HYUT ARG S AGES B AL aE, AR R o G 32 MV AR 5 A AP 055 AR .

1. Freedom of Association: Refers to the right of employees to freely establish, organize, and
participate in worker organizations (such as trade unions), and to conduct relevant activities through
such organizations to protect their rights and interests, while being free from unlawful interference and
unfair treatment by employers during this process.

20 SRMBRABN . 47 R TABGEN B EHE S E BN TR, REERE 57T
AV AR AR R ) B 2R A% D AT PS5 W i A B, HAZRFI R 52 5 A 57 T
A2 A VAT AR T2 AN 227X A5 B AR o

2. Collective Bargaining Rights: The right of employees to engage in equal negotiations and
reach agreements with employers on all core employment-related matters, either on behalf of all or a
portion of the workforce, through worker organizations that are freely formed or voluntarily joined.
This right includes protection against any unlawful interference or unfair treatment by the employer

during the negotiation process or toward participating employees.

0. BRSAIALR
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IV.Responsibilities

1. BAIATTART) gkt B i S BEAR R A BUR B ER ] 2

1. The General Affairs Office is responsible for formulating policies regarding freedom of
association and collective bargaining rights within this factory.

20 NPT TS B SR ai 4 B th SRR BN R BAR A A, ST 78
W7 R SL Y Sk v s R TTE AL H TS A TARIEES R 2. ZEA A TR
55 S I R A5t

2. The Human Resources Department is responsible for informing and explaining to workers the
specific details of freedom of association and the right to collective bargaining, communicating the
factory's stance and commitments in this regard. It is also responsible for regularly organizing
meetings to communicate with employee representatives, properly handling employee suggestions and
opinions, and providing timely feedback.

. BF
V.Program file

(=) AT 2tk i THFERE54E b LR RFIBUR:

(I) All employees of this factory shall enjoy freedom of association and the right to collective
bargaining:

L Ay 3 TP S 2 32 3 A B S e 2880, i 02 AT A B s 52 5 R TR
fife2s . R MAIEAEE NSRS, RN PTA R TS A By 2 AR (RT3
H 32 O 7 AR IFIEAT IR

1. All employees equally enjoy the right to vote and be elected. Every employee is free to choose
whether to participate in the election of employee representatives, whether to vote for a particular
candidate, and so on. At the same time, all employees have the right to be nominated as employee
representatives (provided they voluntarily accept the role and fulfill their responsibilities).

2. BLABLE g SH L TRA B 2R G754, I H AT BLE ik fEn 83 8
2R 2

2. Employees shall have the freedom to establish and organize labor unions or other similar
lawful organizations, and shall have the freedom to join or withdraw from such organizations.

3. A2 AR R TR LS L) w2 E Bl i a8, L] TR, RS
AR ORESAER), 224 PA . PRETEI. BRICEDNI, 97 3h 20 e J7 T dhAT Ve il s, R Bk
PR G R BRI G XU HHEAT R E KNS . RITARE T FRa 8% B # 5
JE . RBP4k SR T N R
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3. Employee representatives elected by the workforce may engage in communication and
negotiation with senior factory management regarding compensation and benefits, reward and
disciplinary mechanisms, working hours, rest and leave, insurance and welfare, safety and health,
performance evaluations, employee training, and labor discipline. This process may lead to the
establishment of a collective contract or collective agreement, with both parties obligated to fulfill the
stipulated terms.Employee representatives and the factory shall inform and explain to all employees
the rules and regulations, contracts, or agreements established through communication.

4. G ARG W] LAAE TN A PR N 8] 55 LB AT IR W A5 B B idefd, JF B3 53 THEMT &
g TSR .

4. Employee representatives may engage in normal and reasonable interactions with workers
during their free time and directly convey any employee feedback to factory management.

5. TAHALFLLEHMAET NEBEL . SESENXKEGEKEA S HR5%.

5. Workers' organizations may reasonably engage in free publicity within the factory premises or
post announcements and notices in designated areas.

(=) T HHEA T A B LEERRA BN, ARUEA AT 7 206 Hdb A7 T use i .
(II) The factory respects employees' freedom of association and right to collective bargaining,
and guarantees that it will not interfere with or influence these rights in any manner:

1o P2 BN R E A TARER . Bl B RS RIBEAE T ST R Tk 2, f
i 53 T e 2 5 SR R o IR

1. Factory management personnel are strictly prohibited from designating employee
representatives or interfering with employee elections through threats, inducements, or dissuasion,
thereby compromising the fairness of the free election results.

2. L AT EUE Kk A TAKER, WAGRE|ZOR T AT 28955 T A2
FERMSLTE S 2 R TAGR . 2 AN o TARGR Y i B3 T €

2. Factories shall not proactively propose or initiate elections for employee representatives, nor
shall they compel workers to participate in election activities. Worker elections are independent
activities; whether to elect employee representatives and whom to elect as such shall be determined
solely by the employees themselves.

3. L) REAR 7 T2 5% 82 I L5 e A0 K= AR MR A RBAT J9, fioxd
FURRHR. R 5 4

3.The factory guarantees that it will not engage in any form of discrimination against employees
for participating in elections or joining unions or other organizations, such as demotion or salary

adjustments.
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4.The factory shall ensure that employee representatives receive equal treatment with other
employees in terms of wages, benefits, and other aspects, and shall not be given preferential treatment.
The factory shall not retaliate against employee representatives for raising any issues or matters.
Furthermore, the factory shall not directly bribe employee representatives to protect its own interests,
nor shall it engage in indirect bribery through gifts, hospitality, sponsorships, or similar means.

5. L) B ZE g I ZE RS i TAGRBET Al , W B TARER A% 284%
P BREEIWEE, L) EREFNE %8R SIEE BT E R, 72 BERI TS
LN BRI S B W, AR, RS .

5. Factory management engages in regular communication with employee representatives
through quarterly meetings, listening to their various complaints, opinions, and suggestions.
Management must provide targeted responses to each complaint, opinion, or suggestion, actively
incorporating reasonable recommendations where possible, correcting issues, and pursuing continuous
improvement.
75~ AR
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REAL BER. BR RANERE

Anti-Discrimination, Harassment, Abuse, and Remedial Procedures

—. B
I. Purpose

NIEFTA R LR A 24, H RS E IR IAEL, (2B, B
JERE, BRIRREAL R TAERH . Lo, frad, Bible. TIEZHE. AR bor. RS J7 sz
FINFHINAE,  ORIR O TR NS B A EiE A a5 A P E

To provide all employees with a fair, safe, free, and comfortable workplace environment, free
from any discrimination, harassment, or abuse, and to ensure that every employee receives equitable
treatment in hiring, wages, benefits, training opportunities, work assignments, promotions,
disciplinary actions, and termination, thereby safeguarding employees' personal dignity and lawful
rights and interests, these management regulations are hereby established.
—. u[l
I1. Scope

ARERFE T L) A P hI A AL AT A] B8R AR BB RPN E A S oAb B D 28 kAR R K
Fft FAMURRT T WA, FNGFETEAERIM 575 NG, Heged AT
VAN B2

This program applies to the control and handling of any potential discrimination, harassment, and
abuse within the factory, as well as the remediation of such incidents that have already occurred. It is
not limited to factory employees but also includes outsourced and temporary workers who may be
present. Requirements for the factory's suppliers/contractors may also apply.
= RiEfE X
III.Terminology and definition

(=) Bl RABKESRZ WM BER SEAN TS M, T BA R g

i BE . BIME D 4RI AR 57 s 5780, . 2R, THIRL B
Al BUINLE 5507 A A IEXF o

(I) Discrimination: Refers to the unfair treatment of workers in employment, job assignment,
promotion, compensation and benefits, training opportunities, and other aspects, based on unfounded,
fixed, and preconceived notions and attitudes, despite possessing equivalent abilities, education,
training, and experience, and ultimately demonstrating comparable work efficiency.

(7D W RfEEhARR, UEiH. X7 BB S0, R 5T SO0l s2

TEIESHIAT A, JCHGR SR I .

(IT) Harassment: Refers to acts of harassment committed against another person against their will
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through verbal, written, visual, audio, or physical means, particularly sexual harassment.

(=) ERf: RIBEHLATYE . ik, W0, ma@E5sh. Rl H. BEAEES
M7, WA, R bia . . ik, — Mo NS RER . LBER. TEER.

(IIT) Abuse: Refers to the persistent infliction of physical and mental harm through methods such
as beating, verbal abuse, starvation, freezing, binding, forced labor beyond physical capacity,
restriction of freedom, and humiliation. It is generally categorized into physical abuse, psychological
abuse, and sexual abuse.

4. BHERAR
IV.Responsibilities

(—) Badr: RAEEFMREREME, HT T BB, REP. RERBUR
ST W AT

() General Manager's Office: Develop the factory's anti-discrimination, anti-harassment, and
anti-abuse policy provisions in accordance with relevant national laws and regulations, and oversee
their implementation.

(=) NSRS AL M. REEM . RIERFM EEEHIET], ot BASRAT AT
PRUEAR O B B P S R A GV SR B N BRI AR BT A RIS . M. M. TR T
PR 2 R TR Bl P P AE X A TAE . FF AT L) Ml R OEAR R 5 BUERSY
NI BT BT AT . AN ST O A B B TR0V, $RAEIR SRS, DB w2
L

(IT) Human Resources Department: As the primary control department for anti-discrimination,
anti-harassment, and anti-abuse policies within the factory, it is responsible for implementing specific
human resources management controls and organizing relevant training. The Human Resources
Department ensures equal treatment in employee recruitment, hiring, assignment, promotion, and the
distribution of wages and bonuses. It integrates the factory's anti-discrimination, anti-harassment, and
anti-abuse principles and policies into training programs and oversees their implementation.
Additionally, it handles employee complaints, provides guidance and support, and escalates matters to
senior management when necessary.

(=) BMIIEE: FELTIENR RS, A LETHER . X80P R TIP3+ B
A A NGRS N 8 1 THHMTAE IR EA

(IIT) Department Managers: In activities such as work assignment, personnel allocation,
employee promotion recommendations, bonus evaluations, and employee performance reviews,
managers shall treat all subordinates equally and shall not engage in any form of harassment or

mistreatment toward them.
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V.Program file

(=) L) AR AT BALAT A

() The factory strictly prohibits any discriminatory practices:

L A B A TR MR AL BRSSP R AT FE 25 2K P AT 65 B SCH, AN H AT fo] PR 1
1655711 N 1D /NI = 1 NS 5N -3/ SN 3V 1IN E B N2 = DD AN o2 R VA e e S

%

1. Strictly review recruitment materials such as posters and flyers, as well as text and images
posted on various online recruitment platforms. They must not contain any content that discriminates
based on gender, race, religious beliefs, age, disability, sexual orientation, nationality, political views,
social status, or place of birth.

2. L) WA BRE BN 2 A NS B R ), AR, B Bl
THRM . TAED R, THE. AR IRIRAFRISE AR Ml b, ZRIEA R TR, )RR, k.
fros B FrAbE R i EER. MmE. SRBUEM. SRR, IS TR PREE . SRR
FRETAE. MHEF . SR Dol 5. BURL S A2 BB EE DX x4 ;

2. Human resources management at the factory shall strictly adhere to the Human Resources
Management Procedures. Discrimination or differential treatment based on race, ethnicity, skin color,
social origin, class, region, nationality, ancestry, religious beliefs, physical disability, marital status,
pregnancy, gender, sexual orientation, age, family responsibilities, language used, marital status, union
membership, or political affiliation.

3. S EERIPE KA R, DA AR TAERE ke & 5 Tl $iivle
MTAR 215 FREIRBUKT 2 NFH R AR 8 A TR B R R, SO 4 57 TR T
B R R S T2 SR AR 0 T TARRIL. ARSI g 1

3. Fully respect the individual characteristics of job applicants, determining hiring decisions,
salary packages, training opportunities, and job assignments based solely on their work capabilities.
Employees with comparable skill levels performing identical roles shall receive the same starting
salary. Wages, bonuses, and training opportunities provided to employees shall be determined based
on their work performance and job responsibilities.

4y PRERBIACT, PR AR AR i 2o SIS RO PR S DL, A SR P AT R A MR B
PRZERG DN B A 56 DL R B TR A s ELASRE DASR 7 B A D s Y sk S0 T A 2% 45 4R
TR, NI EE R, PRI A N 2T A F R T AE .
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4. Discrimination against female workers is strictly prohibited. It is strictly forbidden to inquire
about a female applicant's pregnancy status, or to require female applicants to undergo pregnancy tests,
related medical examinations, or virginity tests prior to employment. Furthermore, forced sterilization
shall not be used as a condition for hiring or continued employment. If a female employee becomes
pregnant, reasonable adjustments shall be made to ensure she is not assigned to work that is
substantially harmful to her health.

5. AMFUAIERMBE TS (. 3080w CHPx ) g g

5. Employment decisions shall not be based on inaccurate medical examinations (e.g., HIV,
hepatitis B surface antigen and antibody tests, etc.).

6+ L) AN TR T SR EA 2K T BOgU 55155 02 TR A5 A sl OSSR L 25
IR AT R 304 IRl 2 R T3 Lo, bz A, =¥ sk, . &
Ba) . T4sss 5 i FBOR s BT il R BOH);

6. Factories shall not use any means to threaten or coerce employees into changing their beliefs,
interfere with their marital or family status, or prohibit them from participating in ethnic customs
activities for discriminatory purposes. Factories shall also fulfill the rights of employees related to race,
social class, nationality, religion, disability, gender, sexual orientation, union membership, and
political affiliation.

7. JUEER G AR CAR B AHRLAL 73 JE 0T CBUEAT NG, ANRLAE 2 T AR v 32 B

7. Employees who have made mistakes should not be discriminated against in their current work

after receiving appropriate disciplinary action and correcting their behavior.

8. ZEILAE AR, A R 70 AR KB BRI L TRl . R, k. 4t
SIS PR E . Mg EE. Mg, SEEM. SARL. B85 MRl EEE . SR
FRETAE. MHEF . SR TS0, BURLH K BA e s A8 1950
BTN EE

8. It is prohibited to place, post, or distribute within the workplace any offensive or hostile
written materials, images, or other content targeting individuals or groups based on race, ethnicity,
skin color, social background, class, region, nationality, ancestry, religious beliefs, physical disability,
marital status or pregnancy, gender, sexual orientation, age, family responsibilities, language used,
marital status, union membership, or political stance.

9. WERFFEI M, Xt AFEMFE AR, AF &R 573 BRSAH F 57 sk s 57 sh &, T
S22 A [ 55 14 57 B o

9.Equal pay for equal work must be upheld. For workers performing the same job, exerting equal

effort, and achieving the same results, the factory shall pay equal wages.




SRR % X AF4i*5 Document code:
Document Compilation ZTTHRC-SR010203

z I I HETEE R RFM. BB S5HIEL Y
169 T

Compilation of Social Responsibility
Management System Manuals, Procedures, and Total 169
Policies

10, P RTAERRADT I (g 260 . B ) Rz AR

10. All employees shall be treated fairly in terms of benefits (such as accommodation conditions
and cafeteria meals).

(=) L) PR AR AR AT RAT

(IT) The factory strictly prohibits any form of harassment:

1. L) R AR AT IR AT, ot B S sk 5% T 8 R TR IR R 347 AT
BRPAN A T2 (B k. S Bk PREA B S VAT IR

1. The factory strictly prohibits any form of harassment, particularly when managers or
supervisors exploit their authority to harass subordinates, or when employees engage in sexual

harassment through physical contact, verbal advances, or the creation of an intimidating environment.

20 PERSEE AT AN A AR B LA T 77 200 Fofth 53 THEATBRAR, A% BT N DASE fiA
HIFFIE . AL S S BEAT ) 2 A2 4 10 Hofth 53 TEAT 1L 5

2. It is strictly prohibited for anyone to harass other employees by exploiting physical strength
through forceful means. It is also prohibited for anyone to harass other employees by offering benefits,
job opportunities, or other forms of compensation in exchange for favors.

3. WEPUHIHE WIE GG BRI, EF I BIREI. AR, NEEE R
P A N B S T B R 3)  AE

3. Common forms of harassment include: physical harassment, verbal harassment, telephone
harassment, text message harassment, and so on; any unwarranted harassment against the will of the
victim is prohibited.

4. PEREICEAARTT S A5 WA LR & LEE, &eit

4. Sexual harassment specifically includes the following common scenarios, all of which are
prohibited:

a ) N NHIVEREFA L IR

a. Inquiring about an individual's sexual privacy or sexual activities;

bAFHMEE S MESTE S Ek H kR R MEAT s

b. Using sexual language, sexual jokes, or written or verbal references to sexual acts;

c X NI . ANRAM M BT A MEEIRAITAE, SR AR Sh. B, BT

c. Making sexually suggestive comments about others' clothing, appearance, or physique, or

commenting on others' sexual activities, deficiencies, or capabilities;

At A VE R R B A N B e . AT ISR T L WO R M it A
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d. Engaging in sexually suggestive contact or touching another person's body, intentionally
bumping into someone, forcibly placing an arm or shoulder on another person, or deliberately
standing in close proximity to someone;

e JH T BHAR AR AL 5 LR A PERE 2R IS A . FHBZBR A HR DG T 2.4t A 55

e. Making sexually suggestive gestures with hands or other body parts, or casting suggestive
glances at others;

£ B B R s DU Al A D S A 2% A5

f. Directly or indirectly indicating that sexual compliance is a condition of employment;

g AR IR BORIRBEIE IR 55 DL IR 2, EE R DA T B, sRIa BEAT AT s

g. Prohibiting the solicitation of sexual services in exchange for benefits, including coercing
sexual acts through threats;

hZE LR S A LRI, i BRl dh. SR H] A

h. Display of sexually suggestive items, such as pornographic publications, posters, audio-visual
materials, etc., is prohibited

LR G A NBVRIG . AREN . 25 DR A NAE IR ARG .

i. It is prohibited to create a work environment that is intimidating, unfriendly, humiliating, or
repulsive.

(=) L] A8 ZE AR ER AT N

(IIT) The factory strictly prohibits any form of abuse:

1 ZRIEX A T TR B R R e0 B F R EBE . S EEah. kel s
RS

1. Prohibited acts include any intentional harm, physical contact, verbal threats, or verbal
defamation that causes physical, mental, or psychological harm to employees.

2. BHEBITE BN BAE HHEEE TR, Fppl e R THI . fke, N5 R TESH
R e e, B W AR el . R S S, IR E DBl i 77 AL B . P12705%) B3 TR i,
EAGLUH E RS 5 eI g . . RSB ER: R TR EAT M kL
15, [FINRSCZAEEAAL, JERFFE R SR, FENEE Eg, NS TAEZHE, Bk
Mo EZE R TARES

2. In daily management, particularly when employees encounter issues or make mistakes,
managers should engage in reasonable two-way communication with staff. Listen to their problems,
difficulties, and opinions, and handle matters in an encouraging manner whenever possible. Under no
circumstances should managers shout at employees, use abusive language, or subject them to

mistreatment such as verbal abuse, harassment, or physical punishment. Employees should conduct
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themselves with humility and prudence, fostering harmonious relationships and maintaining high
levels of cooperation. Subordinates must respect their superiors, comply with reasonable work
assignments, and actively assist in accomplishing tasks.

(U0 Rt 5402

A TEZIUEERL . SRR ERE, s RIA 7 T EUEMLEAT R, S eET&
PR PR BE B (E A A BEZRAT N R B BE BT e, WIALEI S B R . NS08 S
AT R o HHOCEST) T S AR SR AR

(IV) Reporting and Handling

Employees who experience any discrimination, harassment, or abuse, or who discover that
another employee has experienced any such conduct, or who reasonably suspect or believe that such
conduct has occurred or may occur, may immediately report it to their direct supervisor, the Human
Resources Department, or the Compliance Department. The relevant department must immediately
initiate an investigation.

(P9 #hRRE

(V) Remedial Procedures

Lo ANFESEHAEARL . BT, FEAT SRR AR it 5 A4 15 it -

1. Remedial and disciplinary measures corresponding to different levels of discrimination,

harassment, and abuse:

ER ] X N A e mat
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2. Factories should proactively communicate and report incidents of human trafficking to
relevant stakeholders, including local labor inspection authorities, public security agencies, judicial
authorities, the immediate family members of the victims, all factory employees, and other parties
concerned with the factory’ s social responsibility performance. They must not conceal or falsify

information, and must ensure that relevant parties are fully informed;

3. i EREHNTHE KRB, W, EAFRARE S AR, MU dfEER, JRRNE
Mo BRPE. EAF MO S, AR IR AR R T A B A Bt it 5 v S ik Ak, FFifACR
WU ANAE V& 2, B2 BRI REART 5 1) I W AU A B O FRAS B R . e4h, X
WOR A TG A IE TR AT W, B ORAR SRR AT 21583 . MR R RS 214 7T

3. The Operations Oversight Team is responsible for documenting the investigation and
resolution of incidents involving discrimination, harassment, and abuse, ensuring a complete record of
the process. The team must also monitor whether, following such incidents, remedial measures and
disciplinary actions are implemented in accordance with this procedure, and verify that the remedial
measures have been effectively carried out, ensuring that the legitimate rights and physical and mental
well-being of the victims of discrimination, harassment, and abuse are effectively protected. In
addition, the team shall verify that corrective and preventive measures have been implemented
following an incident to ensure that relevant processes are improved and that awareness among

relevant personnel is enhanced.
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AEEZ R R

Inclusivity and Diversity Promotion Procedure

H
I. Purpose

NEB L] EmAKrFRaEt S 2o, Rl AR as s 2 o @ s L) KRk,
FE R LRI B BRI EAUAG . BURT B 4EO . B R 05577 T TH & IS Rk L,
HIEATEF o

This procedure is established to achieve higher levels of inclusion and diversity within the factory, and
to enhance overall performance in areas such as workforce development, workplace environment

optimization, innovation stimulation, and overall development potential through effective inclusion and

diversity initiatives that in turn support factory growth.
=, VEH
I1. Scope

AR EEMET T/ & TR RS TR S (N R B R TS5 7 . 57 5)
REITI, FFEH TR THBAIR—BERER 578 R R

This program primarily focuses on team building for factory employees, optimizing the work
environment, and enhancing supplier management. From the perspective of labor relations, the
program applies throughout the entire employment life cycle, from employee recruitment and lasting
to the termination of the employment relationship.
=, RiEfEX
III.Terminology and definition

(=) WEM: WREAE. REMEEMR, smIFEAFE F. S0 K MERR R
T FrEAGER G, BEORHLS IS AR

(D Inclusivity: Inclusivity is intrinsically linked to fairness and anti-discrimination, emphasizing
that individuals from diverse backgrounds and identities are accepted and integrated into the factory
environment. It requires equal opportunities and equitable treatment.

(=) Zoutt: ZroiRmE/KFEEERBAEIMERDL, PLOBEIE R, 3D OREEE
AT bR R IE R TAE . ADBOHA RSG5 H d PS> B R A N 1) TAEAL
2. ZIUR T BER AR SRTHEE R B R ER

(IT) Diversity: Diversity is the concrete manifestation of high-level inclusivity. Building upon
inclusivity, it further safeguards gender balance, ensures normal working conditions for persons with

disabilities, protects the legitimate rights, interests, and freedoms of minority groups, and guarantees
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employment opportunities for ethnic minorities and foreign nationals. Diversity also represents a
requirement for factories to break away from single-source procurement and elevate supply chain
management standards.

I\ BRBTFIBLR

IV.Responsibilities

(—) BT OEtE 2o BB S 5B, JFRENTEEES £
PRI AT L 5

(I) General Manager's Office is responsible for formulating and revising the overall policies on
inclusion and diversity within the factory, and for overseeing the achievement of internal inclusion and
diversity goals.

(=) NN BRI TR . TSI BRI B A 5 2 e i e R AT, HZUHSCH)
WENESZ R OUHR R TR BE RO R W WA T 2 HARrss D 322
ISR AR R B AV S 2 To e B

(I1)The Human Resources Department is responsible for implementing specific inclusion and
diversity measures in recruitment, interviewing, and related processes; organizing relevant inclusion
and diversity training (particularly regarding mitigating or eliminating unconscious bias and factory
diversity goals); and handling inclusion and diversity complaints related to human resources
management.

(=) R 5T BRI 2 eI R PRIERIGSRIE I 2 e, RREEDR R — R .

(IIT) The Procurement Department is responsible for diversifying supplier development, ensuring
diversity in procurement sources, and continuously eliminating single-source procurement.

(PUD BETIATTRCA L) MEEIES 2 ol ims SECR, AR T A R AR

(IV) Each department is responsible for supporting the factory's inclusion and diversity strategy
and policies, and for ensuring compliance within their respective departments.

5. BF
V.Program file

(—) A THIAE®

() Employee Team Building

L AEEREARE RS, L) R RZ oIS EIE B i . 10
SN, KRB ES S &K Z NS B S, BFH SR AREGIESE, DI REEW 2
B2 TR AE SR ERE A

1. To attract talent from diverse backgrounds, the factory will expand its recruitment channels. In

addition to traditional job boards and campus recruitment, it will actively participate in various




SRR % AR5 Document code:

® Document Compilation ZTTHRC-SR010203
@ZTT | wonmnnsrn mrmms
Compilation of Social Responsibility 169 7
Management System Manuals, Procedures, and Total 169
Policies

diversity-focused job fairs and collaborate with relevant community organizations to ensure access to
a broader pool of potential candidates.

2. L) MR PAETE S PR AR AMERRGIRIN, IR KR ROBLBOR, AR ANEE TR
Ry Rt Wi, Ptz ol EEE. Mg, SEUE. SR, 54 1l
PERUA . SRS KETTE. A S . WKL a2 RS0 BUa L7 AR B,

HAEPITS W B B e RANBRE ) o

2. The factory adheres to the principles of equal competition, merit-based hiring, and selection
based on ability. It upholds an anti-discrimination policy and commits to not discriminating on the
basis of race, ethnicity, skin color, social origin, class, region, nationality, ancestry, religious beliefs,
physical disability, marital status or pregnancy, gender, sexual orientation, age, family responsibilities,
language used, marital status, union membership, or political stance. For specific implementation

details, refer to the Anti-Discrimination, Harassment, Abuse, and Remediation Procedures.

3. L) sl 2 oo N BT, ANFTS S5 00 52 TREN T RA—FE R BT R 4R AT =
BEAA EHEREE RS, B aBERPENSG G R, mAER—RR; Al s
EEEUE. KFRSHE, RIS REW e s B CRIREIANE 71

3. The factory encourages building a diverse workforce, as employees from varied backgrounds
bring unique innovative thinking and rich perspectives. During the hiring process, we evaluate
candidates based on their overall qualifications rather than focusing on a single factor. We strive to
create an inclusive and welcoming atmosphere during interviews, enabling candidates to fully
showcase their abilities and potential.

4y L) ARRHESD VR A 1A B A AR S HEES T R RIS A i, A e AT A
ZERBdE . D) kS K B PMERR R, R RACRYEA L R, B A B, B
SRy B T AT P 1) b AT B, FHE PRI VE L AR ORISR A R RIS 2 il ;
BEXT IR AR R A AL, AEAIS P i B A HERE SRS . O MR R AL (I TAEHOR
7O, WS L THNBER . LIRS E, ERAAAHEEEL, BRIy =
SRS, AR LPESRIUTTREIUE ;. o8 YRR KA, (i ik A D8I8) |, BRa Sk
WM EFET G R SAEEET, B & RN R USRI AL B R WA A, 723
M P P BB, 6V A B A R, R DO R s T RO SRR H B[R] S v e
RENS, AR Rk 1, BT HESN BIAL IR 5 L ) TV RS Be, 6 x b o 28 ] 1 i ik i
BEAT S AR, TR ORBURRRSA

4. The factory actively promotes the identification and recruitment for gender-balanced positions.

It regularly conducts gender distribution analyses for roles, combining industry talent structure data,
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factory business strategies, and team collaboration needs to identify positions with underrepresented
genders. It establishes a list of roles requiring gender balance optimization across R&D, production,
management, and other sequences, defining the scope of gender balance as a reference for recruitment
and talent development. For identified gender-imbalanced positions, differentiated advancement
strategies are implemented during recruitment. For female-underserved roles (e.g., engineering and
technical positions), the factory collaborates with women's vocational colleges and female technical
communities to release targeted recruitment information and host women-only technical sharing
sessions + recruitment events, thereby lowering barriers to entry for female applicants. For
male-underserved roles (e.g., customer service and human resources positions), the factory partners
with male career development platforms and relevant university clubs to promote roles, designing job
advertisements tailored to male career development aspirations. Simultaneously, recruitment policies
should explicitly state that for gender-imbalanced positions, when highly qualified candidates with
similar profiles emerge during resume screening or interview evaluations, priority should be given to
filling gender gaps. This approach gradually advances the gender ratio toward equilibrium. Annual
reviews and adjustments to progress toward gender balance should be conducted to ensure the policy's
sustained effectiveness.

5. L) PRIEFFRE N L RImb L2 5 1E% TAE, Bk R TAERIEIA 24 5 AR 1
R HNEILE, T RARYEARA B BE SR R AL VLG BEREAT AP ik, ANBRIHFRBOR L I 7 A2 15
M R AR ) B0 TORBR A TR AE A BER], (AW 727> 2 5 IS R R I
TAE, FEREERN B ORI D B R JR D 5 ER R 2, R Z IR ARG i, &
Wi (] (B 5%, L) R ARG & JF S AT R 2 HL A B AR K

5. The factory guarantees employment opportunities and normal work for persons with
disabilities. Disabled employees enjoy equal employment opportunities with other job applicants
during the recruitment process. The factory will conduct fair selection based on their abilities and job
suitability, without discrimination or altered hiring standards due to their disability status. The factory
is committed to providing reasonable accommodations to ensure disabled employees can fully
participate in the recruitment process and perform their duties effectively. During recruitment, if a
disabled applicant requires special arrangements due to physical limitations—such as accessible
interview venues, extended interview times, or assistive devices—the factory will actively cooperate
and accommodate their reasonable needs to the greatest extent possible.

6. L) FrEAfEsi Rk, MIRMEEES 2L, W O8RE, —UE, SEEXE
1555, BRI AT BN, FEBIHR RN X TAhEE, FEHEA T34 & 7 T A )
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6. The factory continuously promotes ethnic and racial inclusivity and diversity. For ethnic
minorities, it treats all equally, respects their customs and traditions, actively recruits them into the
factory team, and helps them integrate as soon as possible. For foreign nationals, it actively promotes
the hiring of local employees in overseas market sales to help achieve workforce diversity.

(=) LAEMEEL

(IT) Work Environment Optimization

1. L) SahHofh 53 T 5RR A T DB i TS SO R 0 A PR . MBSy, A
SUHRE D), EEAEEAR) TAESHE;

1. The factory encourages other employees to foster mutual understanding and support with
employees from minority groups, such as those with disabilities and ethnic minorities. It organizes
relevant activities to cultivate a harmonious and inclusive work environment.

2. L) X Ip AP AT EREAG s, BRI A RS B dalAT A p A it 4,
BEICPERRIEIE . SoE PAE . BRI A KRR, DUERAS RS 0 TR AR S5 A K,

2. The factory has implemented barrier-free modifications to its office spaces to ensure
employees with disabilities can freely access and use office facilities. Examples include installing
accessible pathways, renovating restrooms, and adjusting the height of office furniture to
accommodate the work and daily needs of employees with various disabilities.

3. TFREZFHLRIE X ERAING S, DMEst 53N U At S 2ok, JTHE:

3. Conduct diverse targeted training activities to promote and support internal inclusion and
diversity, particularly:

a) 9T W o R Hd N BT A i AR R A, ) SR BEAET R B IIAN SCRE, IR aE A
HRBEII AL BRI DA R RN A e M9 35, A AR 0 TR TT TARRE Sy, SEELD A
WPV A2 J H s

a) To help employees with disabilities better adapt to their job roles, the factory provides targeted
training and support, including onboarding training, job-specific skills training, and career
development planning guidance. This helps employees with disabilities continuously enhance their
work capabilities and achieve their personal career development goals.

b) DR SO 7 ST 22 HE A0 &R A0 o iR AL 51, DU AT BE I 95 B0 B &M =
W0 I, VR AL SRR L RES N I OO SRR AR AR L A
FA AL R i L A

b) Various unconscious bias training programs arranged to ensure the implementation of
anti-discrimination measures, aiming to minimize or eliminate unconscious biases such as gender bias,

age bias, appearance bias, the halo effect, the horn effect, conformity bias, proximity bias, authority
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bias, and perceptual bias.
(=) PR
(IIT) Supplier Management
L) AR AR A S PO AR A < AR M 25 A, R S B R BRI AN R =R
W7 5EF AT G EATIRAN T, e R E S S AaUITE) fE I BUE S ATHR], 3D
(IVAEEZ et UEIS N
The factory identifies business pain points based on supplier quantity and procurement value,
conducting in-depth analysis particularly for scenarios involving single-source suppliers, fewer than
three suppliers, or insufficient market competition. It establishes phased implementation plans
prioritized by urgency and criticality to drive the realization of supplier diversification.
AN S E s
VI.Related documents
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Anti-Human Trafficking and Slavery Remedies Procedure
7~ HE
I. Purpose

B DR RIS B R AT R PRI PE T R AR BN VWS Bl U A 1, AR AT SR HEFIVE AR
A0 WK, FREAN S KA R AN DR 5 ARG 2R, Rl AT .

This procedure is established to ensure the timely detection of any instances of human trafficking
or slavery occurring within the factory for any reason, to properly address such incidents in
accordance with relevant standards and regulatory requirements, and to promptly remedy the
consequences of human trafficking and slavery should they unfortunately occur.
=, JEH
I1. Scope

AREREE T L) A P AN AL AT AT B8R AE BN R 5 WA Sk B2 2 R AE N TR
SHERAEM, FAMURRT LT WAL, FEaETaaAEmsM 5575 AR, Halfeidi
AT BN B S VEAK AR ZEK

This program applies to the control and handling of any potential human trafficking and slavery
incidents within the factory, as well as the remediation of such incidents that have already occurred. It
is not limited to factory employees but also includes outsourced and labor personnel who may be
present. Requirements may also apply to the factory's supply chain partners.
=, RiEfEX
II1.Terminology and definition

(=) NEWEE: 48] H 8 5 ) Bk 8 0 200 T B Bl iy, .
W T IS B P e 5 58 00 45 FL AR R R, B I 32 52 T < B 2 BP0 73— N 15
TR N ST Bt S B8, B, SEiBN o Ferbl il vz 2 At 55 4 F Al
SPREAT R A B AR T PRI 9818 57 Zh IR 55« BRSNS IS 57 e s DI 2%
"

o

1. Human Trafficking: The recruitment, transportation, transfer, harboring, or receipt of persons,
by means of the threat or use of force or other forms of coercion, including abduction, fraud,
deception, abuse of power or vulnerability, or the giving or receiving of payments or benefits to
achieve the consent of a person having control over another person, for the purpose of exploitation.
Exploitation shall include, at a minimum, exploitation of prostitution of others or other forms of

sexual exploitation, forced labor or services, slavery or practices similar to slavery, servitude, or the
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removal of organs.

(=) WL fRiEE A FBos e, EHAER B B gEa IR M AR AT N, X
it NS P il R OAE A AT DL “BURBGR ) 7 TR e, BN N 2. #0. HKh
B FRVASUAR T T 12 415 4 Bt 5 A St ) B i A e I

2. Enslavement: Refers to the act of exercising complete control over another person through
coercive means, depriving them of freedom and compelling obedience. This form of personal control
persists in contemporary society as  “ modern slavery ” —a social phenomenon where individuals,

subjected to threats, violence, deception, or abuse of power, are unable to refuse or escape exploitative

circumstances.
Jus BRBAIRR
IV.Responsibilities
() BAIMATTIE A T N 55 AR ) R 1 R 00 55 77 1 M B S BT 15 1L 5
1. General Manager's Office is responsible for establishing the factory's principles and policies
regarding human trafficking and slavery, and for overseeing their implementation.
(=) NI IEFARIE A S 2R, $ 5T H W Pt e e N VS 5 s A el i, 7
TR R T RS, R R pRE R B I ARSI AT P 0 T ) TARIA
2. The Human Resources Department is responsible for implementing daily controls to prevent
incidents or suspicions of human trafficking and slavery, ensuring that all employees remain
unaffiliated with such activities. It must also ensure that this procedure is communicated to all
employees through training, public notices, and other appropriate means.
I BF
V.Program file
(—) L) Zk—YeaRm N CRSE 51060, 3848 110 IR 5 U AN A 1k 3 8 A
TIWRSE S WA T X & 0057 3 TBGREMVE , B RAFSIEEE AR 2
R
(D) The factory prohibits all forms of human trafficking and slavery, including the recruitment of
trafficked or enslaved individuals and the internal trafficking or enslavement of others by employees.
The factory conducts regular reviews of all labor policies to ensure compliance with laws, regulations,
relevant standards, and customer requirements.
(=) Ny BRIRHR AR T v o2 o TAREE 5 NHRIR ST N D BRI 07 3, DLIRE G 43 I Sz A
WAE RN

(IT) The Human Resources Department is responsible for implementing human resource control
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measures during employee recruitment and onboarding to prevent the inadvertent hiring of trafficked
individuals or enslaved persons:

L FEIB SR B AR T Soek AT RS 5 S0UAR ) ) 5 R AR IR

1. Clearly communicate the factory's principles and fundamental policies against human
trafficking and slavery during interviews and discussions;

23 XA L N GUBU AR BT SR A 0 A ST AR A v KU N SR BT B AT A
s 5E SO, BRARSINEE 5B RN R

2. Conduct basic background checks on all prospective hires, and implement more
comprehensive identity verification and background screening for high-risk individuals such as
foreign workers to ensure no persons associated with trafficking or slavery are recruited.

3. NHRIES, L) AR IR AN RS 5 AR B 5 R 550 bR AT, FERGeE A T
24y I BUI AR 5L PR 5 T RE R R F AT

3. Upon hiring, communicate the factory's policies and requirements prohibiting human
trafficking and forced labor to new employees to jointly promote workplace safety; and encourage
them to actively report actual and potential incidents of this nature.

(=) T LA 3 TANFE DGR A8 A 75 50U AVE e, B4 DARE S B Ag
N H RIBAFERIIAT A DARTIEE 7 2R DGR Bz S AT s 7™ 2503 9 S 4 4o J L A
FABNT, ORI E B850 Bk, WL, &, L )LE, Y sRia s L
LR B A S A SR it NGB LSRR R Y R 10 2 ) LB AR AL BEANAEAE

(IIT) The factory strictly prohibits any employee from engaging in slave trafficking or reducing
any person to slavery by any means, including acquiring slaves for the purpose of resale or exchange,
or transporting or trafficking slaves by any mode of conveyance; It is strictly prohibited to abduct,
traffic, or sell women, children, or other persons, including abducting, purchasing, trafficking,
transporting, or transiting women and children for the purpose of sale; deceiving or coercing trafficked
women into prostitution or selling trafficked women to others to force them into prostitution; or
selling abducted women and children abroad or to foreign territories, etc.

(PO AR 53 AR TAR il 32 sl RN LIRS 500, s A & B i sl & A8 R A
P RERAE N D AR ), S SEE ) g, NS T el o R T S ATV ARG
P2 RS JE TR B LR S AR . T ORIE G TS R B AR o 1 52t LB S8 A I
Tk

(IV) If an employee witnesses or discovers human trafficking or slavery in the workplace, or has
reasonable grounds or belief that such activities are occurring or may occur, they shall immediately

report it to their supervisor, the human resources department, or the compliance department. Upon
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receiving such a report, the relevant department must promptly initiate an investigation. The factory
guarantees that employees will not face retaliation against themselves, their relatives, or friends for

making a legitimate report.
(F) ANEAER?
(5) Remedial Procedures:
(N NEE=/A PN RIS D YNAE] R Ef: ) RSP LR

1. Remedial and punitive measures corresponding to different levels of human trafficking cases:

7 B %3 B BT 16 ER
PR AT
ST 2 A \
SeRRT IR AL, BRI, R, i

B | EPATARINL, H o 2R
RN EORSES MR ESLEIHE .

AR L

L YEINALY
O— BRI HARHEA T IR B s,
T SRR L H e T, KR EH R E
REFHREILE 2 4 WRZHEH AR EFE,

AFtE L R
ML) HSLRIR BT, Pifa B2 9% # 9t s%

—R | BEMEE. TR it RO 1t
B Il L) S0
HIT M

@T) FTESLRIEE R UM AN 223 13k 2 EH,
5 HITE BRI ER R, VAL WS A% & IR I,
FERAREC & A 22 8 m] iE 5B 1T I A VG 51 o

WEDE AT | BT IRER T R GEIE, w i hIne ks | ki)
W AR | AL R e

e

20 L) R AR 5 R 2 AR SCTT T N I S S W R A BV IV AR, 5 A 55 3 B LA
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2. Factories should proactively communicate and report incidents of human trafficking to
relevant stakeholders, including local labor inspection authorities, public security agencies, judicial
authorities, the immediate family members of the victims, all factory employees, and other parties
concerned with the factory’ s social responsibility performance. They must not conceal or falsify

information, and must ensure that relevant parties are fully informed;
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3. The Operations Oversight Team is responsible for documenting the investigation and
resolution of human trafficking incidents, maintaining a detailed record of the process, and monitoring
whether appropriate remedial actions and disciplinary measures are implemented in accordance with
this procedure following an incident. The team must also verify that the remedial measures have been
fully implemented and that the physical and mental well-being of the victims has been effectively
protected and restored. Additionally, the team must confirm that corrective and preventive measures
have been implemented following an incident to ensure that relevant processes are improved and that
awareness among relevant personnel is enhanced.
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Disciplinary Action Control Procedure

B
L.Purpose

NORBE T R THIETEAEE, B OR A B & 2RI SRS AT 5 A 2 DA AR HE S A5G B VE A
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To safeguard the lawful rights and interests of factory employees, ensure that all internal
disciplinary measures comply with social responsibility standards and relevant laws and regulations,
standardize the implementation process of disciplinary actions, achieve fairness, impartiality, and
transparency, prevent any unreasonable penalties, and maintain harmonious labor relations between
the factory and its employees, this procedure is hereby established.

—. u[l
I1. Scope

AREFE T X T 3 TREAT BT 3 8

This procedure applies to any form of disciplinary action taken against all employees.
=, RiEMEX
II1.Terminology and definition

MRS 48 L) N4E IR R R BT A TRIBNEAT Y, KA P R
SRR RS, BT 0 Tl S 5y shad e, R ALIR DT s B FE 04T 0, IR B AR R 4
IEBRAGHAE BT I . RS T R A% O H R I B3k, SR AR B, 515 5 T H sy
R, ARy 1R AR RN ORAE S AR AL, HBERLS HURAL

Disciplinary Measures: Measures taken by the factory to maintain normal production and
operational order and regulate employees' professional conduct. These measures are implemented in
accordance with internal compliance regulations and rules, targeting employee violations of labor
discipline, job responsibilities, or established policies. They serve a warning, corrective, or punitive
purpose. The core objective of such measures is to guide employees toward voluntary compliance
through lawful and proportionate constraints, rather than merely to punish. Concurrently, they
safeguard employees' rights to information, defense, and appeal.

T BRBARR
IV.Responsibilities
(=) B&Ir: AT A T i A B A S0 5 BRI, DR S A A AR 2 28531
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AT P 1

1. General Administration Office: Responsible for establishing the fundamental principles and
limitations of disciplinary measures within this factory, as well as reviewing and confirming
disciplinary actions at corresponding levels.

(=) NP AT E AT IHeHE T AR R A A i R A e, IR 4
PR TE AT PRI EER, DA AR ISR ) 8 17 A2 2t A2 WA Ak B B2 T 0] 5 A 4 it 7 3L
R VRGTRE . HEAh, S D732 B G T RS I P S 150, I 1 v A B A

2. Human Resources Department: Responsible for discussing and determining with all
departments the types of disciplinary actions applicable within the factory, communicating the
requirements of this procedure to all employees, reviewing disciplinary actions at the corresponding
levels, and receiving and processing employee appeals or objections to disciplinary
actions.Additionally, handle employee appeals against disciplinary actions and escalate matters to
senior management when necessary.

(=) BHT: AT BEATE R 5 HoAh 5 SOAF A 58 £E 0 B HEAT A LA

3. Any other department: Responsible for imposing disciplinary actions in accordance with this
procedure and other relevant documents when necessary.

5. BF
V.Program file

() BTN T 4 A T

(D) Basic Principles of Disciplinary Measures

Lo AP P AR M B AN R 32 SN R B A BRAZ L PRSI A £ TURIAE IS
PR, TS AN B RERG  InE L R

1. Principle of Fairness: All disciplinary measures shall not be differentiated based on the
individual's status, position, gender, race, place of origin, or age, thereby preventing unreasonable
inflation, aggravation, evasion, or mitigation of penalties.

2. NIETEREN . FrA B SRS N AZ AT S A TUEARE . SRR A R E PR A2
MER, ROUIRLA P BAR, ARBATART . ZBE. BE L SR AR TR 2 s e A i
Eria

2. Principle of justice: All disciplinary measures shall comply with social responsibility standards,
relevant laws and regulations, and requirements of pertinent international conventions. They must
conform to public order and good morals, and shall not involve corporal punishment, intimidation,

verbal abuse, fines, or any other form of mental or physical coercion.

3. ATFPEIEI: P AR R $ e N DL A T IE M R sGiE AT, 48 o3 AR A7 7T
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3. Principle of Openness: All disciplinary measures shall be implemented in an open and
transparent manner and may only be enforced after confirmation by the employee concerned.

4. BLBIEIN P i R R SR N 2 BT L IR0, RIS T UR R R 3 RS R
87 24 A ) BTAT AT N 24 52 B AR RN ELAGE T, BRRBOR . 5 R IEB™, ez, B
LEUESNIEE S VU NN S TSR

4. Principle of Proportionality: All disciplinary measures shall be determined in accordance with
the principle of proportionality. This means that the severity of the employee's misconduct, the
consequences incurred, and the corresponding disciplinary action must be commensurate with one
another. The greater the misconduct and the more severe the consequences, the stricter the disciplinary
action shall be. Conversely, the lesser the misconduct and the less significant the consequences, the
lighter the disciplinary action shall be.

5. ATFIRIEIN: FrA A AR R B N 2 T FRER, B3 T 0 UM 52 F) A I A e D
IR HANN T 32 BRI, W LA N ) B R 2 H e

5. Principle of Appealability: All disciplinary actions shall be subject to appeal. Employees who
object to proposed disciplinary measures or believe they should not be subject to such disciplinary
actions may file an appeal with the Human Resources Department.

() A AT A0 s £ it
(IT) Internally available disciplinary measures
1o I PA A R PR P R A I A it o T 3%

1. The currently established internal disciplinary measures are as follows:

Fes | BE FE it HIEAE
No. Degree Measures Specific details
TR SR M AE T 30, R0 H 2 i R VA i 48 H
. O | . SIEER.
1 7 RHE The mildest form of disciplinary action, its core purpose

Minor Verbal instruction | . . T .
is to identify issues and correct behavior through

immediate communication.

i IE A SR AT ) 5T s LR, 1k AR

B Ly ZIN IR 1%
2 Relatively Warning and Through formal oral procedures, accountability is
minor Criticism clearly defined and warnings reinforced, enabling the

parties involved to fully recognize their mistakes.
DI A AN AR, —BEF 6 M,
& T RAT s RO E . 8 SRR R SUE
B E A RE RIS .

Issued in writing and recorded in the individual's
personnel file, generally retained for six months. This

H it

Moderate Demerit
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applies to cases where the violation is relatively serious,
the individual fails to correct the behavior after
receiving a warning or reprimand, or the violation
directly results in certain adverse consequences.

BEX™ B & BRSO SR, B IR
WEAE I ABIERIEIE . UEBmIZES, iEA

3y o MRS, HEAFREEL, —Boy 124 H.
4 Relatively [E¥ St For serious violations that cause significant losses or

A serious demerit | adverse impacts, or for repeated offenses despite prior
disciplinary actions. Issued in formal written form,
recorded in the individual's personnel file, and retained
for a longer period, typically 12 months.

SE€vere

TEHE A I o 2™ D7 R R AT B, AXERT 515 € B
ST RN g ) SR B AR 5 AT SR

filbe 575415 | The most severe punitive measure, as a last resort, may
5 i Termination of | only be implemented when statutory termination
Severe the labor contract | conditions are met, such as when the employee causes
significant losses to the factory.

2 ARB ST R A RO T S 224 2 SR R B SR BEAT RUAE , A SR A 310 U B 42 . R A= 2 4
FEFPY 5 HOO RS A% NS BEAT BN, B ORI & A TR AR SR 2K

2. Disciplinary measures for internal documents shall be stipulated in accordance with the
requirements of the preceding paragraph. Relevant penalties shall be confirmed by the reviewer of the
corresponding document in accordance with the Written Information Control Procedure to ensure
compliance with the relevant requirements of this procedure.

3. AEBEE ST AORE L i) B2 A I 2 e R TR 2 3 il iod B B3 AR B ) [

3. Internal procedures and systems involving penalties shall be approved by a vote at the staff
assembly or reviewed and agreed upon by employee representatives.

(=) AR AT AR

(IIT) Enforcement Process for Disciplinary Measures

I R S R R R R 45 T SR — e 8 SR s A oAt 777 i F08% 5 520, HLAR S P30
BREE IR BIRE . FE L FMEEE N 2 52 B N A5 2R R R RN, 5 TR 53 TSI A I D A
NS s SRR AT B K HE A FRRE R . B S S SRR T, S T0 U R e 2
Kok HERER;

1. Disciplinary measures may only be imposed on employees when they violate internal rules and
regulations, causing losses to the factory or other adverse impacts, and when such violations warrant
corresponding levels of punishment under established internal compliance procedures, systems, rules,
and regulations. The implementation of disciplinary measures must be determined in accordance with

internal procedures, systems, and regulations. Punishment shall not be administered without cause, nor
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shall relevant provisions be fabricated for malicious disciplinary purposes.

20 BPRE LM ARG, N2 B TR AES g (AR AR (B —)
S AN R, SRR, M S AR IR A R A, AR SN N 4 231 5 B
HAZ SRS o R BOE i Bl e s P A A it BV 22 5 i B A S sk i AN R

2. Upon deciding to implement disciplinary measures, the Disciplinary Action Confirmation
Form (Appendix 1) shall be completed in writing and promptly notified to the employee. The form
must specify the time, location, reason, and proposed disciplinary action, and undergo the
corresponding review and approval process based on the severity level of the measure.Employees

subject to disciplinary actions such as a formal reprimand or a major reprimand shall be informed that

the relevant records will be included in their personnel files.

KK KH G ) N\ HIZAN fEAEN
Kind Type Compiler Reviewer Approver
ST e NFE 5 S 01 4%
L #A B Human EimEzstd
Verbal Immediate Resources Department
Oral instruction supervisor Specialist Manager
D ~ . N = .
x AL % 4 A w1z
Warning and Immediate u Department
S . Resources
Criticism supervisor . Manager
Specialist
i o Human T) K
. Department
Demerit Manacer Resources Factory Manager
Written & Manager
i s | NIGRIBAE
R S Human T) K
. . Department
A serious demerit Resources Factory Manager
Manager
Manager
Dismissal fEElx 55 5h A [F) I;e ar;;en ¢ Human peZ¥L
fire Jee Dismissal P Resources General Manager
Manager
Manager
3. O TN AT RSV e JS AE AN B b B RAE T, 2S5 T AT E R A B G ) N BRAT R L R 4
TR o

3. Only after an employee voluntarily signs the acknowledgment form to confirm their
acceptance of disciplinary measures may the person preparing the acknowledgment form proceed to

implement the corresponding disciplinary actions.
4. EPATSE RIS IS, WSR2 5 i N D B AR AT BB A, i A D BRI
AEICEAERER (R TEMERBEK) (=D .

4. Upon completion of disciplinary actions, the confirmation form shall be submitted to the
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Human Resources Department for filing. The department shall consolidate and record all actions in
the annual Employee Disciplinary Measures Ledger (Appendix II).
(VU A THR S HUB R S A2

(IV) Receipt and Handling of Employee Appeals and Counterarguments

1o R TAER R 52 B R A S DU, T SRR A A8, JRE- BRI A5t
PR R, BEAT B R EOR ERT I A AR N BEURHR N 2 S I A B T R S R AR TR A A
BEATEHTH A, KIS RE MR, MEHEEREA TR, SRS A S IEER: W
FHT I AT IR E TR S e AG A e R SN 57 R o A B O R R e A R T
0 EE R AT P R R S A Y, OREF RSB B TRV, i A L S s
BRIEYE S5 o

1. Employees who object to proposed disciplinary measures may temporarily withhold their
signature on the acknowledgment form and file an appeal with the Human Resources Department
within seven days to present their defense or request a reinvestigation, among other actions. The
Human Resources Department shall promptly receive such feedback from employees and organize a
reinvestigation. The investigation results shall be communicated to the employee. If the
reinvestigation concludes that no disciplinary action is warranted, the acknowledgment form shall be
retrieved and voided. If the reinvestigation still concludes disciplinary action is necessary but changes
the disciplinary level, the relevant personnel shall prepare a new acknowledgment form, which must
undergo renewed review and approval. If the reinvestigation upholds the original disciplinary measure,
the original acknowledgment form shall remain in effect. The employee shall be consulted to confirm
the investigation findings and actual evidence.

2. AR TR IS WEELT REUESER, RS 7ER RORE 2 2R N T L7
i, DASZHPI B A R URIIBUR .

2. When employees request access to factory-retained evidence such as records or surveillance
footage, the company shall facilitate such requests while ensuring confidentiality and security, thereby
supporting their right to self-defense and appeal.

3. DA PRI R RERY L I 247 TR 5 2 2 ) Al N s e AN s e T AR A R
FUSE T FAN N 24 52 SR B PR A58

3. Employees who violate the relevant provisions of this system due to necessity arising from
emergency avoidance, legitimate self-defense, or coercion by others shall not be subject to
disciplinary action.

(L) FEFMES E E f

(V) Basis for Determining Disciplinary Measures
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R B 8 A R A A A R I N, 822528 F& A0 U5 T
When determining which disciplinary measures to apply, each program or system shall consider
the following aspects:
W2 EARNR EMEA, HRMEIE R K
1. The subjective element of the person subject to disciplinary action, whether intentional or
negligent;
20 SRR SEPRIE AR H A R DL SGE R T IS R AT ERRE . AR HABIEL TR AR
Py AT B s HAd T T
2. Whether actual damage has been caused and the severity of such damage, regardless of
whether it manifests as economic loss, casualties, reputational harm, or other consequences;
3. ARSI IAT ik 2 B AU
3. Whether it is a first-time offense or a repeat offense.
4. EEEFEA IR S BFE NSRS RS2 IR 7870 HI O N EA
4. Whether self-reporting or reporting, or whether the attitude toward accepting punishment is
cooperative or, despite sufficient evidence, refuses to accept punishment.
5. WAT ARG K EIE S R .
5. The inherent severity and level of danger of this act.
75~ AR
VI.Related documents
(B fs BsHIFEF)  ZTTHRC-T02-ZIB-003
Documented Information Control Procedure ZTTHRC-T02-ZJB-003
(H & B IER ) ZTTHRC-SRO3-RLZY-001
Daily Management Reward and Punishment System ZTTHRC-SR03-RLZY-001
(i B AEH| ) ZTTHRC-SR03-ZL-001
Quality Management Reward and Punishment System ZTTHRC-SR03-ZL-001
4. HREZR
VII.Related records
(FEMMERS M A 8)  ZTTHRC-SRO4-RLZY-001
Confirmation of Disciplinary Measures ZTTHRC-SR04-RLZY-001
(G TR S K)  ZTTHRC-SR04-RLZY-002
Employee Disciplinary Action Log ZTTHRC-SR04-RLZY-002
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ZTT FEL M FE e TR A R

Confirmation of Disciplinary Measures
ZTTHRC-SRO04-RLZY-001

SAEAN - EINE
(Person subject to disciplinary action) (Department)
H 34 Hh
(Date) (Location)
YUSE RERT=YILE

(Disciplinary measures)

@ ﬂ% HEI (Grounds for Disciplinary Action) .

%@é ﬁ }\%% (Signature of the disciplined individual):

,@ ﬁﬁl‘ ’/f f ‘rjﬁa%(Enforcement of Disciplinary Actions):

Y] (Compiler): B 1% (Review): L #E(Approval):
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TR LRPER

Procedure for the Protection of Female Employees

B

L.Purpose
VB A R R R, Y S IR TR OR P, ARk MR AR 55 3 A A

Az FHURY R R IR A, R E AR

To implement the requirements of relevant national laws and regulations, ensure the protection of
female employees, and address the special difficulties female employees encounter in labor and work
due to their physiological characteristics, this procedure is hereby established.
=, JEH
I1.Scope

EHTAL A Z R T

Applicable to all female employees at this factory.
=, RiERAIE X
III.Terminology and definition

/
U, ERBTAIALFR
IV.Responsibilities

- REIMATTE L0 L HR L AR R OR3P SR IR R AT B

1. The General Manager's Office is responsible for determining and overseeing special protective
requirements for female employees at the factory;

2 NIRRT BARVE SEPAT B 2870 I 0 2 R BR DR P K, I R R b AE
Z L LT 2 R TR, R A ST AR R N R LR AT B, DAL T

2. The Human Resources Department is responsible for implementing the special protective
requirements for female employees specified by the General Manager's Office, with particular
attention to the conditions of female employees who are pregnant or breastfeeding. It is also
responsible for training female employees on the contents of this procedure to ensure their
understanding;

3. T ERRBENZ 30 LR B e LSRG, L P e A T B N D B A
IS ist, DAMET) 7 ARSEI GO 7 A

3. Female employees who are about to enter pregnancy or lactation, or who are already pregnant

or lactating, should promptly notify their department and the Human Resources Department. This
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enables the factory to understand the current situation and facilitate necessary adjustments.

5. BF
V.Program file
(—) FFENRRRY

() Protection of Labor Relations

1. AT IER (EEHAEED h2E Rl 2B TES. BT RINA:

1. Employment contracts (including hiring agreements) shall not contain provisions restricting
female employees' marriage or childbearing.

2« L] ARPONZIR T A, AEE W FLm PR T8 7 ARRR s 5 AR 57 30 & [

2. Employers shall not reduce the wages of female employees, dismiss them, or terminate their
employment contracts due to pregnancy, childbirth, or breastfeeding.

3. HRTTAAEZ . P23, W LI, T ANAS A BT AR oA R 22 T A R A SR
LW L5785 1F

3. During pregnancy, childbirth, or lactation, employers shall not terminate employment contracts
with female employees in accordance with provisions governing advance notice termination or
economic layoffs.

(=) FishyuH R

(IT) Scope of Labor Protection

1. Frfy R AR S N 55 3 Y

1. Prohibited work activities for all female employees:

a. BT R ARE;

a. Underground mining operations;

b. 47355 By 58 5 3 P v v R E 1A 58 DY 2R A 0 55 Bl RO ARl

b. Work involving Level 4 physical labor intensity as defined in the physical labor intensity
classification standards;

c. B/ 6 L b AR 20 A EOFENL, B TR T L AR E S 25
AV AR (a8

¢. Work involving lifting loads exceeding 20 kilograms more than 6 times per hour, or
intermittent lifting of loads exceeding 25 kilograms per instance.

2. LI TAE L HIZE B T 157 3136 -

2. Scope of work prohibited for female employees during menstruation:

a R KA bR E IS8 =) =2 BB KR
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a. Cold water operations classified as Level 2, Level 3, or Level 4 in the Cold Water Operations
Classification Standard;

bARIRAE ML 2 bR L 28 2 B =2 B GURIR AL

b. Low-temperature operations classified as Level 2, Level 3, or Level 4 in the Low-Temperature
Operations Classification Standard;

A& 57 B R T AR E T FLE B SR =2 B DU G AA 70 55 B s B A Al

c. Work involving physical labor intensity classified as Level 3 or Level 4 under the Physical
Labor Intensity Classification Standards;

d. AL 3 bR R E B8 =2 S IU G AL

d. Work at heights classified as Level 3 or Level 4 under the Work at Heights Classification
Standards.

3. LR TAEZIEE SR NE R 57 BhVEH -

3. Scope of work prohibited for female employees during pregnancy:

a AR I S P A E Y R ARG 2R B B m. S, mE.
—EAER. iR, & CABIZ. & . RO, ROk Kk, TSGR
R R [ SR O B AR AR AE AR

a. Lead and its compounds, mercury and its compounds, benzene, cadmium, beryllium, arsenic,
cyanides, nitrogen oxides, carbon monoxide, carbon disulfide, chlorine, caprolactam, chloroprene,
vinyl chloride, ethylene oxide, aniline, formaldehyde, and other toxic substances in the workplace air
exceeding national occupational health standards;

b. NEEHUREZGY) . COMMEm A7, FE A BRI 1) LR S5 A /Rl

b. Work involving the production of anticancer drugs, diethylstilbestrol, or exposure to anesthetic
gases;

c. IREETBUN VB ERAE, 2SS TR FU BN S E

c. Handling of non-sealed radioactive sources and emergency response to nuclear and radiation
accidents;

d. LAk 7 R R I E B e AL AL

d. Work at heights as defined in the classification standards for work at heights;

e. Vo KA ML 73 AR AE I E 7 AR AL 5

e. Work in cold water as defined in the classification standards for cold water work;

£ AR A b 70 2t P AR AR AL 5

f. Work in low temperatures as defined in the classification standards for low-temperature work;

gl A bR AE T E R EE =4 DRI AR s
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g. Level 3 and Level 4 work as defined in the classification standards for high-temperature work;

h. MRS AV 7y SRR AE PR E 8 =2 BB DU AR

h. Level 3 and Level 4 work as defined in the classification standards for noise exposure work;

1. AK DI 55 BRI S RS AE PR B8 = BB DU R D57 Bl i FE ALl

i. Level 3 and Level 4 physical labor intensity work as defined in the classification standards for
physical labor intensity;

JAEE AL, R AR ECE KR, A SRR, B AR, 2
H R

j- Work in confined spaces, high-pressure chambers, or underwater operations; work involving
intense vibration; or work requiring frequent bending, climbing, or squatting.

4. R TAEMH LI AR S N 1057 3 Vi -

4. Scope of work prohibited for female employees during lactation:

a A S NF A IR S — 0 =00 5L

a. The first, third, and ninth items on the list of prohibited occupations during pregnancy;

b AR AL . TR W AL ST AL S WS T TR
| S HRAY AR BR e R

b. Work involving exposure to toxic substances such as manganese, fluorine, bromine, methanol,
organophosphorus compounds, and organochlorine compounds in workplace air concentrations
exceeding national occupational health standards.

5. WIRTAELWN, BRAG2HEEZHE AW NERIS7 304, B2 2 i O Ah T
B, BEERE 1 2 2 R MEABTMEZIRT, A& 2 s EEa A TER, fEST
FURIER], ZHHRE 12 2 K.

5. Female employees during menstruation shall not be assigned to work prohibited during
menstruation as stipulated by national regulations. They shall be temporarily reassigned to other duties
or granted 1 to 2 days of rest. For female employees in other job categories experiencing heavy
menstrual flow or severe menstrual cramps that prevent them from continuing work, they shall be

granted 1 to 2 days of rest upon presentation of a medical certificate.

6. LI TTAEZIAN, BRAE HEE RS 1 AR N HI 7 3h4h, AReE R R 57 3,
AR BEIT WU BGERE, T LAIAR 57 3 B e HE A RE & LR B s PRZE AN 3 A H A
TAHUL R, ARSI [ 8 2 R 578, 8 H 2 AT 1/ I TR R ;
M 3 A H FRERIG IR EEGE 22 7 AN H UL R H IR A AR, SRR R BT LA A E
2z F AR
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6. Pregnant female employees shall not be assigned work prohibited during pregnancy as
stipulated by national regulations. If unable to perform their original duties, employers shall reduce
their workload or reassign them to suitable positions based on medical certification. Pregnant
employees in their first trimester or beyond their seventh month shall not have their working hours
extended or be assigned night shifts, and shall be granted at least one hour of rest break daily.
Pregnant employees in their first trimester requiring bed rest for pregnancy preservation, or those
beyond their seventh month experiencing genuine difficulty in performing their duties, shall be
granted leave based on medical certification.

(=) MR

(IIT) Protection of Working Conditions

Ly 2 7 A A BL R BR T DL R LA 1 S BL LR T, A H e HERIE . 5L
[l 2 HEHNEE, EAU AR R Z A AR, I/ AE 57 sh i 18] P9 22 HE— € AR JE I 8] BLARAEE
HoB i f R

1. Female employees who are more than seven months pregnant or who are breastfeeding infants
under one year of age shall not be assigned night shifts or permitted to work overtime. For those with
fixed quotas, workloads must be reduced, and adequate rest periods must be scheduled during working
hours to ensure their health and well-being.

2+ WFFLIIAR TR 22 HE 1 /NI FLN (] (AP0 90« BB 2GR, 2R 1 A0
JSEAE RGN 1 /)N Bk g L B 1]

2. Female employees who are breastfeeding shall be granted one hour of breastfeeding time per
day (which may be split into segments). For those who have given birth to multiple infants, an
additional hour of breastfeeding time shall be granted for each additional infant per day.

3v WM 1—6 N, "= 1 KRB, 2B EEM TR BiEAF 6
PARAEF= B A . PR 6 ANEE 7 M, B H R 1 REB. WAEE SN, ER 2K
. M9 AMALE, Iz 4 R, BT 2 REBMHER T

3. Female employees are entitled to one day of leave during each of the first six months of
pregnancy. This leave is primarily for confirming pregnancy, applying for maternity leave quotas, and
attending childbirth preparation classes. During the sixth and seventh months of pregnancy, one day of
leave is granted per month. During the eighth month, two days of leave are granted. For pregnancies
lasting nine months or longer, four days of leave are granted, though two of these days are included
within the maternity leave period.

4y PREACHR TAE 5T B [R) A BEAT P A A (8 22 HER I (] Py EAT (i ek 25 . W L% 30 A At
IR % 3% R BT 5 I TR) 3 o N 55 Bl I T
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4. Time spent by pregnant female employees on prenatal examinations during working hours,
health check-ups during scheduled times, breastfeeding activities, and commuting to and from such
activities shall be counted as working time.

5. IR TSR AR ™ H, AREE N 5 R TAE, G AR 57 3 2 u T T AF
RLRY, ) N AR BT AR R SE B L 45 T 3d 2 22 4

5. Where female employees experience severe menopausal syndrome symptoms rendering them
unable to perform their original duties, and they request reduced workloads or job reassignments, the
factory shall make appropriate arrangements based on medical documentation and actual
circumstances.

6. L) NZIR T WL RS, 7 R Tt AT R L5 3 .

6. The factory shall establish a mother-and-baby room to facilitate breastfeeding activities for
female employees.

QUIDRE

(IV) Holidays

1. T TGS &L IR T R AR

1. The factory provides the following protections for female employees who give birth or
terminate a pregnancy:

a. EHM, 5298 KR Hrparr BUAE 16 %, #58 Lok N H S5 E &6
FUEAFR, KR 60 K, X2 168 K. M=, M/ 15 K AF 20N, S24
B 1AL, B 15 K

a. For childbirth, employees are entitled to 98 days of maternity leave, including 15 days of
pre-natal leave. Those complying with the Jiangsu Province Population and Family Planning
Regulations are granted an additional 60 days, totaling 158 days. Difficult deliveries add 15 days;
multiple births add 15 days per additional infant.

b, MREANH 2 D HRT I, 2 AT 20 KRR

b. For miscarriage before 2 months of pregnancy, no less than 20 days of maternity leave shall be
granted;

c. PRE 2 S H AN 3 AR 1, AT 30 REFR;

c. For miscarriage between 2 and 3 months of pregnancy, no less than 30 days of maternity leave
shall be granted;

d. MREH 3 AN H AN T AR 5177, AT 42 R

d. For miscarriage or induced abortion between 3 and 7 months of pregnancy, no less than 42

days of maternity leave shall be granted;
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e. RE6 7T A H B, 22 AT 98 R

e. For induced abortion at 7 months or later of pregnancy, no less than 98 days of maternity leave
shall be granted.

2. L) Mg TRttt R4 E TR IR TN 5 R

2. Employers shall provide female employees undergoing family planning procedures with the
following protections:

a SEATH N E S5 BE HIETRE, 32 21 KAV

a. Employees undergoing tubal ligation or tubal reversal shall be granted 21 days of leave;

b BCE ECE UL B N E AR, 2 2RIV

b. Employees undergoing insertion or removal of an intrauterine device shall be granted 2 days of
leave.

3 WHR T PSR TAERY, RRVFA | AE 2 FA R E D T 5 i 57 5h &

3. Upon returning to work after maternity leave, female employees shall be permitted a period of
one to two weeks to gradually resume their original workload.
7N~ SRS
VI.Related documents

CorA W AR 2 e TR PP FE) - ZTTHRC-SR02-AH-001

Risk assessment procedure for newborn mothers and pregnant women workers
ZTTHRC-SR02-AH-001
. REFR
VII.Related records

/
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Risk assessment procedure for newborn mothers and pregnant women workers
+. HE
I. Purpose
DA TR 5 VR0 TR AR G G A PR A 2 T e P A 5 AR TR PR A 25 S, PRI HAE
ORI I 5 ST ROMER S 24, b BRARSTERRAE SR AR, R E AT -
This procedure is established to comprehensively identify and evaluate all risks in the work and living
environments faced by new mothers and pregnant female workers in the factory, to safeguard their health

and safety and that of their children during this special period, and to reduce, mitigate, and eliminate related

risks.
—. u[l
I1. Scope
ST T WA B A S A R R L ] Re A 3 135 B o

Applicable to all areas within the factory where new mothers and pregnant female workers may
come into contact.
=, RiEfEX
III.Terminology and definition

/
T BEABR
IV.Responsibilities

1 PR 22 4 2% DA 2 BEAT A B2 1 55 6 0 P PR BT 2 0 S A PR 27 2 T e R 2 4 AU IR ) 45 T Al
TG HARES TN s S T AR A & .

1. The Health and Safety Committee shall conduct annual and targeted health and safety risk
identification and assessment activities for new mothers and pregnant female employees; other
departments shall actively cooperate with these activities.

20 NIy GRS B K 3 L LK BT R U A AN PR 2 2 ARG L o i R 22 e Bt 4, IR DRoA A
Ji 2 A B2 VRN e B R XU, 75 R A S U A PR 2 A T

2. The Human Resources Department shall promptly notify the Health and Safety Committee of
any newly identified new mothers and pregnant female employees, and ensure that the risks identified
by the Health and Safety Committee are communicated to these individuals.

. BF
V.Program file
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() XoF W7 A S B AN PR 22 2 T AR I B i) e 4 TR AR R R0 5 VA P g B 2 28 A S 4R
AT, HARS T I8 O A i B b 2 A T TAR IR 5 oA R A ORI, B
AT IR B TR A .

(D) The identification and assessment of occupational safety and health risks for new mothers and
pregnant workers shall be conducted annually by the Health and Safety Committee. A special
assessment shall be performed whenever a new mother or pregnant worker joins the workforce, or
whenever significant changes occur in the work environment or conditions.

(=) LN GV 24 DAERE SRS, 058 T 51 &AM K0

(IT) In the process of identifying and evaluating safety and health risks, the following relevant
factors must be considered:

1o s e s BN BRI, IR B RER A B E WS B A FR
%2

1. Chemical hazards: including inhalation, skin absorption, accidental ingestion, or misdirected
injection of toxic fumes, vapors, liquids, or mucus.

2. DB AL G BIEMRA L RSN R R TR BRSSP, AN EMEK
faili . UEDIR], k. B4E;

2. Physical and mechanical hazards: including noise, vibration, radiation, temperature, pressure,
laser, microwave, ultraviolet radiation, falls, impacts, cutting by machinery, pinching, entanglement,
etc.

3. B E . BARRE. 400, JRARH R,

3. Biological hazards: including viruses, bacteria, protozoa, insects, etc.;

4 NMETAMEE S O8I (EE AWM. BIERA. RIEEE VRN TR, £
I 7 P A o A

4. Ergonomic hazards: including fatigue, disruption of circadian rhythms, excessive workload,
monotonous repetitive tasks, and working at a fixed pace;

5. M fE T AAE O B R 5 AESE.

5. Psychological harm: Including psychological or mental stress and discomfort.

(=) WA WU A PR 22 2 TR 40N 7 R AT U iR ) 5 8 BE .

(ITI) Risk identification and management for new mothers and pregnant workers should be
conducted as follows:

1 2 R [ Bl AT DR W3- 8 BEE 3l, - 24308 i T A S G R PR & T m] B4 A 21 B
B, BIEIPAZE FEL AR, AL X &I E X85
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1. Risk identification and management activities should be conducted for all locations where new
mothers and pregnant workers may be present, including offices, workshops, warehouses, packaging

areas, and peripheral zones.

2. XB P A AT RE AR RS OB FAEE L AR AESDREAT RN, U R EER A E R
PR TR BN F R e S BRI 20

2. Identify equipment, environments, operations, and activities within each location that may

pose risks, determining the hazards associated with each element, the potential injuries they may cause,
and the types of accidents they may lead to.
3. WRATTHENE P 55 R HE S PIANGERE AT M AL 753, BARIE W T &
3. Conduct risk assessment activities based on two dimensions: probability of occurrence (P) and
severity of consequences (S). Specific values are assigned as shown in the table below:
QDR -2 ST s 4 6 3y B

(1) Risk Occurrence Probability Scoring Criteria

YNy
o E 1 ) 3 4 5
Score
74 A i 45 [ e
Level Extremely low Low Moderate High Extremely high
. EY N J£b‘ =y > 3 =y 7 sz N

L 5 :
gty | BRE S |y gy & CRPIRIE BARE (1 p 50 m
92 BT TE R =N R 1290 - - SR

Potential risks that Generally does Oceurs only in Occurs gnder churs It happens
. : not occur certain relatively
may arise during (occurs 1-2 extremely rare circumstances | frequently (1-2 frequently
daily operations | . cases (1-2 . 4 Y (almost every
times every 3 times per year) (1-2 times per times per week)
years) pery quarter) month) '
A )5 5-10 4F

‘ SJ5 10 4EWR| 2 W TR OJF 25 47 | N
Syt | EOTREDT | g | iR % %@fﬁkﬂ 71{2?1@;
g 1K Thereisa |Within the next| .= -

Applicable to o .| Itmay occur | Atleastonce
PP Less than once | possibility of | 2 to 5 years, it y o o
major disasters or| . once within the |within the next
. in the next 10 |one occurrence| may occur
accidents o next year. year
years within the next once.
5 to 10 years.
EHT
AR S

St R | RAERRTE | gy | KRR | gk |RERERT

0
W2 {8 10% UUF | 10%-30% | 30%-70% | 70%-90% 20%
. .. Occurrence
Applicable to Occurrence | Occurrence (The probablllty The probability obabilit
situations where | probability is | probability is jof occurrence isjof occurrence is . eater tha}lll
the probability of| below 10% | 10%-30% | 30%-70% | 70%-90% | & 900,
(V]

risk occurrence
can be statistically
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determined using
historical data.

(2) DI SR B b

(2) Risk Consequence Severity Scoring Criteria

P E 1 ) 3 4 5
Score
E 2 & G| B 45 ) HRH) RAENEFT
Level Extremely slight Slight Moderate Significant | Catastrophic
X e

R S E M
T [ sy i
AL [T, WG| e o | TR
AR (BT LT 1y oy T, AAELI KT 2255

i (E S0 g HER SRR MELH,
Minor, result in minor &I E JlI N 1% B 3 ik

result in minor
injuries or
suffer from a
mild illness,

resulting in e
serious injury |Likely to cause
or major illness,| death, such as

it B 22 4 non-significant | injuries or
Health and Safety adverse effects | suffer from a
on health and | mild illness,

safety,such as if such as such as such as strenuous
the temperature |  potential . gestational | activity causes
and humidity are| effects of Swelling diabetes miscarriage
too high }ic computer caused by estationz,ll
010 181 0T 100 a4 p prolonged g .
ow, it may radiation on standin hypertension
cause physical the fetus g
discomfort.
v Y =R fHE Ao EE S, Hfg ) : ' S, N2
4, HRARE R=KATRENE P*E R EHE S, HrA 51 10 47 LA B8 T 3 KK, N4

Mg I 2 B 8

4. The final risk value R = Probability of occurrence P X Severity of consequences S. Risks
scoring 10 points or higher are classified as major risks and should be prioritized for focused
prevention and control:

Exfr%:ﬁel fi e o E Tfiiel
Y Low Moderate High xtremely
low high
S
Ja R
1 2 3 4 5
KA PRI
P
G|
Extremely 1 1 2 3 4 5
slight




SR G A5 Document code:
Document Compilation ZTTHRC-SR010203

®
z I I HETUEE AR TN, FBF 56w
3t 169 7

Compilation of Social Responsibility

Management System Manuals, Procedures, and Total 169
Policies
Slight
oh ) . X
Moderate
R 4 4
Significant
RAETER] 5 5
Catastrophic
T ORGSR ERNR (1350>10 70D @K G X0y — RS
Note: (D Black areas indicate major risks (score = 10 points) @ Gray areas indicat
general risks

5. SRR SIS, B g I ] 5 RO, B ARBE TR PR, 4 e i A [ A
IR N Xof SRS, 4 5 XU A R T 5%

5. After completing identification and assessment, control and response measures should be
developed. Specifically, the nature of the risks should be examined to select appropriate risk response
strategies and formulate risk solutions.

N~ AR
VI.Related documents

/
4. MHREx
VIIL.Related records
Chir A= i g AR 22 2 TR PP 2 ) ZTTHRC-SR04-AH-001
Risk Assessment Form for New Mothers and Pregnant Workers ZTTHRC-SR04-AH-001
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MNME TREEERIER

Ergonomic Control Procedure
—. Hif

I. Purpose

YR B R 0 AR AR b 2 B M AW 022 570, g b A el T AR i SR R
W ALE AR BGER,  Ji > MR AT BE SR 1 5 e SB DL LS oA RIS S A, e
KRS

This procedure is established to mitigate or eliminate biomechanical stress experienced by
employees in the workplace, reduce and control occupational musculoskeletal and cumulative strain
injuries caused by workplace conditions, and minimize and manage potential compensation costs
associated with such injuries and related claims.
=, JEH
I1. Scope

AL B A AT e 51 AR AR TR 2 A5G AR SRR 0 A HR LV 9 8 58 £ 4 0 2042 A R R AR
E AT NAA TR 0EAl, JF SRR TR INESRIBR A ) L S 1 R AR, SR I AL 5
All operations within this factory that may cause cumulative ergonomic injuries or occupational

diseases must undergo ergonomic assessments in accordance with these regulations. Solutions must be
sought to mitigate and control the occurrence of such conditions, thereby establishing a harmonious
human-machine environment.
=, RiEfEX
III.Terminology and definition

Lo NATRES: 20T TR TAEMS 2 A AR 2R H s TR, %
# LEANESIHBCE, ARt AT B T B AT T B PR 85 22 18] A AH ELAE P 224,
AR AN LR

1. Ergonomics: The discipline that studies the interaction between employees and their work
environment; its purpose is to optimize the interaction between people, the tools they use, and the
environment in which they operate through the design of workstations, equipment, processes, and
activities. Also known as human factors engineering.

2. NETREEEREER: SEURTAEY I TR Glaniert, FER, f, fimk
P, fERRRE AL, ER), FAMFRIESYE T, MEmeE, s By
A, TR, VA B R K RS AR 4E

2. Ergonomic risk factors: Work conditions that cause biomechanical stress on employees.
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Examples include lifting, lowering, pushing, pulling, or carrying heavy loads. Risk factors also
encompass awkward postures, excessive force, repetitive hand and wrist movements, slippery floors,
crowded spaces, inadequate lighting, excessive heat, extreme cold, or high humidity in the work

environment.

3 NAR AR S - S AR AL T A7 5 N AR AR 27 S 6 PR 3R PR 58 T AR T 3 e A 0
BIEHE A JHA. ST, BioRLREE, R ERNL, MEE/RAE. RIRGRAE. AR,
BT, RIS

3. Ergonomic Disorders: Diseases caused by employees working long-term in environments with
ergonomic hazards, including back, shoulder, and neck injuries; carpal tunnel syndrome; cumulative
trauma disorders; De Quervain's tenosynovitis; Raynaud's syndrome; tendonitis; tenosynovitis; trigger
finger; etc.

4. TREFEH]: 6 LR EENY LT . Blin. HLEs s s st (e AU
PO TAEME M EGE Cn: @R, B B H W R 4

4. Engineering Controls: Physical methods to control the aforementioned hazards. Examples
include: design and redesign of machinery and equipment (e.g., mechanical guards), modification of
the work environment (e.g., ventilation, lighting), or alteration of routine operating procedures.
= BRBRABUR
IV.Responsibilities

1. R TR Ry 5Ta kST 42 YO B A R AL AR KU R0 L I s e i
ATIE DL W DR AR TR KU 15 2 A7 R AL B

1. Health and Safety Committee: Responsible for leading the organization of plant-wide
ergonomic risk identification, monitoring the implementation of control measures, and ensuring
effective management of ergonomic risks.

2. IR MOOTAREFFRIER 590, AT HITSW Mo A R % 2R Rt T AL
ARSI S -5 H 42 ) 15 s 1 Tt AL

2. Safety and Environmental Protection Department: Responsible for updating and implementing
this procedure, convening meetings, collaborating with the Health and Safety Committee on
ergonomic risk identification, and proposing control and improvement measures.

3. BHEBTI ST AHR 1 VE A AR B b B9 A TR 2 T 00 AR i 25 2 368 1A
DU DR B AN TR B R4, (b2 I R A7 A9 N A TR 2 SR N AT 24

3. Each department is responsible for identifying ergonomic hazards within its workplace and
reporting them to the Safety and Environmental Department. Departments must also ensure proper

management of equipment and tools, and promote operations in accordance with sound ergonomic
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principles.
4. WA TR ORI A TR R AL TR AN &

4. Equipment Department: Responsible for optimizing tools and equipment according to

established ergonomic principles;
5. AR B DT IR A AR TR A SR AR E AN 200 K

5. Production Department: Responsible for optimizing operational procedures and processes

according to established ergonomic principles;
6. NJJTRUEHS: DT ZUR RN AR TR KU BL K B AR R ) 351

6. Human Resources Department: Responsible for organizing training on ergonomic risks and

operational procedures;
7. AR ARG IEM LA A TR A4, BURIRSEHXRMAG TRYRE, &
Inas EZ i EE I
7. All Employees: Responsible for using tools and equipment correctly according to relevant
procedures, actively reporting ergonomic hazards, and participating in required training.
I BF
V.Program file
(=)« KRR 5 PPAl
(D Risk Identification and Assessment
1o NARTRE XU Rl B 77V AL 45
1. Methods for identifying ergonomic risks include:
(1) I oxPlaimiasnfe. EBam, fE. TAMAPRE:
(1) On-site observation method: Record the entire workflow, continuous duration, load-bearing,

and tool usage status;
(2) TR WOESUR R . TR A, LA R &5 2 AN S 152 5
(2) Employee interview method: Collect subjective discomfort feedback such as neck, shoulder,
waist, and leg pain, arm numbness, and muscle soreness;
(3) L. it BanfEiaaamtE . ERHK. EEAERHK,
(3) Work-time measurement method: Calculate single-motion cycle time, repetition frequency,
and continuous operation duration;
(4) iezia il WHRERE T, B BURest, &AL m KR AL,
(4) Record review: Retrieve historical records of work-related injuries, occupational diseases, and
complaints to identify high-risk positions;

2« BEEARTL) T TARKALIERT, MIRNRIRSE. (i3, fifg 5 AN SR % &
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BEAT N AR AR PPAL, FEAT AAAR AR KU Tk Bz 24 73 B A 14T
2. Conduct an ergonomic risk assessment tailored to the nature of each job position at this facility,
comprehensively evaluating five dimensions: standing, sitting, bending/squatting, material handling

weight, and frequency. This assessment should be performed separately for each job role.

(D ARSI PF A 5 T

(1) Evaluation and Scoring of the Work Environment

PR MR AL T T Mg 7 TR
Evaluation | Score Lighting Temperature Noise Air quality
RS 18-26°C | <60dB(A) | BRI ToH
Adequate and DRk
REE | "
Good uniform Exce;llent
ventilation, free
of dust and odors
WA R eSS | 15-17°CL | 61-70dB(A) | il XELF, W
Slightly too strong or | 27-28°C (FEsAU NERESAN
B A ) too weak Well-ventilated,
Slightly with only a very
faint odor or trace
dust.
TR WK, RSt BARE | 10-14°C. | 71-80dB(A) | @R —M%, ffE
R BRI BZG | 29-32°C e g PSRN
L) 3 Relatively low, with Ventilation is
Fair large local average, with
brightness contrast tolerable odors
and occasional glare and airborne dust.
WEEAL, JI% | 1-9C. 81-85dB(A) | N, HI&E
. O 33-35TC Fr B SO HAE
% 57 4 Significantly R
Fatigue insufficient, with Poor ventilation,
frequent glare and noticeable dust or
reflections. pungent odors
PR IS IRAZGEL | 0C KBAR. | >85dB(A) | XM ZE, mik
e A A 36°CRLL L Bk Ay SURIE
= Severely dim PEA R
" lighting, intense P tilation
Extremely 5 ghins, SRR e
exhausted . glare or hlgh.
high-frequency concentrations of
flickering dust or irritating
odors

(2) 1R FPF 5 E

(2) Evaluation and Scoring of Work Postures

uh CPL 1 /N AR

Ak CRL 1 /NI T A

T/ (L

SN Fu
. H:fjl. TR AE FE T Ja D /NB AR AT
valuation Score

Station (calculated

Seated (calculated

Bending/Squatting
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based on a 1-hour based on a 1-hour (per 1-hour work
work cycle) work cycle) cycle)
RAf 1 <15mins <20mins <Smins
Good
Zay
%M 2 <25mins <30mins < 10mins
Slightly
'éja 3 <35mins <40mins <20mins
Fair
ﬁ. 7 4 <45mins <50mins < 30mins
Fatigue
&S
Extremely 5 <60mins <60mins <60mins
exhausted

(3) Dfi 5 B & ARV S I {E

(3) Evaluation and Scoring of Load and Equipment Operation

VIRlEE (AR, FLHRH0.7, #H/ | NTEIENISZE (DL
RN AR W& % 0.5, Wsh#R%0.25 B AR & )
Evaluation | Score Material weight (Lifting coefficient 1, Manual operation frequency
Carrying coefficient 0.7, Pushing/Pulling | of machinery (per one-hour
coefficient 0.5, Rolling coefficient 0.25) work cycle)
853 : .
< -
Good 1 Weight<<10kg 0-60times
LS : :
< -
Slightly 2 Weight<<20kg 60-200times
’éﬁ.ﬁj 3 Weight<<50kg 200-500times
Fair
5255 4 Weight<100kg 500-1000times
Fatigue
&S
Extremely 5 Weight>200kg >1000times
exhausted
(4) ARAUE LT 9 TR TR 5, S5 080N 45 7, L5870 305 R A ot N2 4
T
255 774 Score 0-15 15-30 30-45
G552 Level ik Low 1 Moderate /= High
(=) Uz
(IMRisk control

BEXTHL IR R TR R0 5 Rl 58 SRR TR SRS, R T #1— A s 22 47 T AR il

JHE R 3

For the ergonomic risks that have been identified and assessed in accordance with the above

methods, one or more of the following control approaches may be adopted to reduce their hazards:
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1. TRESZ

1. Engineering Control

(1) Bt Ak ER ot R iF A TR AR TAE R, TR, Hise& iy, TZ,
TAFAES T A

(1) Work areas, work environments, machinery guards, processes, work tasks, and tools should
be designed and selected to provide good ergonomics.

(2) NATRE A AR ] DLRAIESR it R4 B0 AN AR TR 22 vt ARG L SETHRIRRAIR T A%
R TAE . #os TR, F/FRLAE. FLTHRMER.

(2) An ergonomic checklist ensures the provision of sound ergonomic design: work environment,
lifting and lowering tasks, pushing and pulling tasks, material handling tasks, hand/wrist tasks, and
hand tool selection.

2 ARSI

2. Work Habit Management

(1) LR HIAN AT IR ARSI ooy

(1) When engineering controls are not feasible, work habit controls become particularly
important.

(2) TAE IR H A5 AR IEF A Y Rts e 7 T LR BEGRERTE, P,
HE, PLEHCE DA I FE AR AN H R 1A A ikis YRR ARMER ORES T 25 A, ML
T 20 A7) ZAIKIE . TARZ AR EOE R R IE 3 DL g K T -

(2) Work habit controls include: using material handling equipment and hand tools correctly
according to procedures; avoiding excessive stretching or bending of the body when lifting, lowering,
pushing, pulling, or moving objects; using two people to lift when handling weights exceed standards
(25 kg for adult men, 20 kg for adult women); and performing appropriate stretch exercises during
breaks to relieve strain.

3. DA

3. Personal Protective Equipment

Fe R & T NE TR AR s TEM ST REESS

Distribute more ergonomically designed protective clothing, gloves, and safety footwear.

4, EHEPE

4. Management Control

(1) BN 53 AT DAY B R D 2 B A2 AR AR S I5 0 R RN |], SR AL

(1) Managers can use management controls to reduce the duration, frequency, and severity of
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exposure to ergonomic stressors;
(2) BRI a4,

(2) Management controls include:

a. LAE @A S ORE 51 T A8 ) AN AR ZER TR i 5 AP 4 o n SR AR d 53 T g B
ARTT, N2 i B . AR HI e T il

a. Job suitability should ensure a “fit” and “balance” between employee capabilities and job
requirements. If work exceeds an employee's current physical capacity, consider additional
interventions such as managerial controls or engineering controls.

b7 53 Tl H R AR R AL A B3 N AT AR A

b. New employees or those returning to work should undergo job reinforcement training.

c. FL BN T AN 26 B 12 St A TS M 2442 DAl PR FL Ak T R4 ) 0

c¢. Implement preventive maintenance on power tools and equipment to ensure they remain in
good working condition.

d. N2 4% JE O3 T B v R T 5

d. Adjust workbenches/stools according to employee height.

e AN S ER, BU R, 7 SEak.

e. Maintain effective housekeeping to minimize hazards such as slippery surfaces and debris.

£38 2 A PRJSLF T]

f. Provide adequate rest periods.

g A5 PR AN [T AL PR R0 55 A ) A% 2 TR P e 3 o

g. Implement job rotation between tasks that utilize different muscles and tendons.

5. HAt

5. Other

(1) ATRNZMABRBGRERIEI, 13852 NE TR 6 T P R A AE i 1035 1
(1) Employees shall participate in cumulative injury awareness training and receive instruction

on ergonomic hazard factors and fundamental countermeasures;
(2) FHB1 TR N AR AR5 T i H A8 AT IR A IF RS 4 TR ], i SR s ) gt — 22
AIPEAl
(2) All departments shall investigate ergonomic complaints and report them to the responsible

department for further assessment;
(3) ZZINER RLAIF N A AR 22 VP A B3 S A0 B0 3D 3%

(3) The Safety and Environmental Department shall maintain records of ergonomic assessments
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and improvement actions;
(4) 57 T RH 1 il 125 s A A I A2 B A AT e N\ Ak R 2 6 TR 3R 51 A B AN i
I 4 5 45 I
(4) Employees should promptly report any illnesses or discomfort potentially caused by
ergonomic risk factors discovered during routine medical visits or physical examinations to the Safety

and Environmental Department.

75~ AR
VI.Related documents
BEfE—: AN AR A A
Appendix 1: Ergonomic Checkpoints
B = TAE S AL LR HE
Appendix II: Workbench Ergonomic Requirements

. REFR

VII.Related records
(AT X IE $.)  ZTTHRC-SR04-AH-002
Ergonomic Risk Checklist ZTTHRC-SR04-AH-002
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ZREEME

—. HE
I. Purpose

NT WR T B2 R TAR S HIE S BERR L, B L) OR 2 N 2 AR IR ST, BRI AU AE
fift, SEAFHLE T 2R AR 5 ABURS AR, Rl 8 A i)

This policy has been established to ensure that factory security operations are maintained within
reasonable limits, to clarify the duties of factory security personnel, to restrict the scope of their
authority, and to better promote the integration of factory security with the protection of human rights.
=, JEH
I1. Scope

AREFFER T L) A 2R N G E B

This program is designed for the management of all security personnel at the factory.
= RiEfE X
II1.Terminology and definition

/

U, BRSTAIALER
IV.Responsibilities

Lo N BEEER A DR A L) 22 R N AR ST IR A B A Vi

1. General Manager's Office is responsible for determining the factory's principles and policies
on child labor issues and supervising their implementation.

20 AP TN R ) H O RS

2. The Production Department is responsible for the day-to-day management and supervision of
security personnel;

3. R AR AT T 2 aR D TAE, RIS XM 24, B gEgikr ek i T
N4,

3. Security personnel are fully responsible for the security of the factory, ensuring the safety of

factory property, maintaining order in production and operations, and safeguarding the personal safety

of all employees.
fi HIE
V.System
I L) ZRTAR R 225 — . GEE. POTEW. 2T oIk, B “DEASH” 1)
EEEEN, P L ORE AT NS RS, ASE R 4E) X e aEaE, ARIRE
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ATARESEHEAR.

1. The factory’ s security operations adhere to the principles of safety first, compliance with laws
and regulations, clear delineation of responsibilities, and fairness and impartiality. They uphold the
principle of “necessary and reasonable” control measures; all security actions must have a clear basis,
must not exceed the reasonable scope of maintaining campus security, and must not infringe upon
employees’ human rights or reasonable freedoms.

2. L) RN FHBEARI 5T

a AT XTI B, PP, WisiadE, Piveier. R, Kok, el X
HE AT A

ot XN L a5 8, REE XN MR
c TR A E) KNRKZ S, Kt BRI AT P
d." M Ry ARLRFEARCRLE , RV h BTy, FRAEAREIRBIN S A . BB HIEEAT A

2. Specific duties of factory security personnel:

5

a. Responsible for access control management, patrols and security monitoring, and surveillance
system maintenance within the factory premises; prevent safety incidents such as theft, vandalism, fire,
and fights, as well as illegal and non-compliant activities;

b. Responsible for inspecting and registering personnel, vehicles, and items entering and exiting
the factory premises to ensure the safety of personnel and property;

c. Assist in responding to sudden security incidents within the premises, report them promptly,
and cooperate with relevant departments in handling them;

d. Strictly comply with regulations regarding the protection of human rights, conduct duties in a
professional manner, and prevent any unlawful restrictions on personal freedom or abusive

enforcement practices.

3. T LR R EARRR .

a ABOFREN XHIN G B Wpdhdt T & . Bl XIATEEA . MrRaEAT R .
S, SENAERM RN R A, HREAFELE G TS LAY

b ARG Hl1E B3 T RANRN R AEAT Y CUnd I 48 bt BBOR) T IX it -k
), XA, AT R AT IAR R, B R

AP IX NI RLIX I faf Xz ZOR BT B, bR T AN, 5%
TAEBER,

3. Specific Authorities of Factory Security Personnel:

ERESH

SIH

a. Have the authority to inspect and register persons, vehicles, and items entering the factory
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premises; to question and verify suspicious persons or items; and, when necessary, to request relevant
personnel to cooperate with inspections; however, they may not search employees’  persons or
personal belongings;

b. They have the authority to deter and stop violations by employees and visitors (such as
carrying prohibited items, damaging factory facilities, or causing disturbances). For those who refuse
to comply, they may report the matter to the factory management for handling and, if necessary,
contact the police;

c. They have the authority to control access to restricted and hazardous areas within the factory
premises as required, prohibit employees from entering without authorization, and guide employees to

comply with safety management requirements;

4y PEREEE ST

a AR R N AT IE S B B2 A T IERHER 1T, AR EA ARG, 00 W45 b
PR R AT

b AR N AL . BN, ARERS R TS H i, BAEREEE . SR —
[X 45855

PRGN E R T AL AW, A SME R TS MIE. TEIE. FHE
MNEEWE GEEASHE BRI ERR AN

d. AR AR GO0 G AT IR L BT RN U AERT G T B R S OB A S
JIAT N

e EELL “CREEY A4, AMRIRF R TR EVERATAN, Bl IRAT 8 /A IR AR
. GEEE, IS,

4. Strictly Prohibited Acts

a. Security personnel are strictly prohibited from obstructing employees’ normal entry or exit
through the factory gates without just cause; they must not arbitrarily restrict employees’ movement
based on personal grudges, subjective assumptions, or similar grounds;

b. Security personnel are strictly prohibited from unlawfully restricting employees’  personal
freedom under the pretext of inspection or control, including forcing them to remain in a specific area
or locking them in;

c. Security personnel are strictly prohibited from searching employees’  persons or personal
belongings, and must not confiscate or detain employees’ personal legal items such as ID cards, work
permits, or mobile phones (except for dangerous items as otherwise specified by law);

d. Security personnel are strictly prohibited from engaging in behavior that causes physical or
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psychological harm or stress to employees, such as verbal abuse, physical assault, intimidation, or

threats;

e. It is strictly prohibited to use “security control” as a pretext to indirectly deprive employees

of their lawful right to movement; all restrictive actions must be based on clear grounds and

reasonable justification, and must be documented in writing.
75~ AR
VI.Related documents
/
4. MHREx
VII.Related records
/
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H % B B2 0 B
Daily Management Reward and Punishment System

> EEKJ

I.Purpose

NAETNE L) R TR HEAT A Bl G TR HEAT N EEN g, 24, G,
G TAERE S5, siAm I FHFELE KB EA ST A, FeblE AR HE.

This policy is established to comprehensively regulate the daily conduct of factory employees,
confirm their code of conduct, foster a harmonious, safe, orderly, and compliant work environment

and atmosphere, encourage the promotion of exemplary deeds, and promptly address and correct

inappropriate behavior.
—. Vil
I1.Scope
AN 3 P T A4 S ) A BRI B3 A R B

This system applies to the daily management of all internal employees at the heat-resistant wire

factory.
=, RiFEfEX
III.Terminology and definition
(=) BWEE: 48 3000 jo (&) LT EEERT 0 A 22 5 0 2k .

(1) Minor Damage: Refers to direct or foreseeable indirect economic losses not exceeding 3,000

yuan (inclusive).
(=) — s $8 3000 2 20000 o (7)) BELEEA] T (] B2 A 5 ok .

(2) General Damages: Refers to direct or foreseeable indirect economic losses ranging from

3,000 to 20,000 yuan (inclusive).
(=) FEEME: 48 20000 7oLl b E A FI ) A E A 52k .

(3) Serious Damage: Refers to direct or foreseeable indirect economic losses exceeding 20,000

yuan.
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(PO JEMk . AR NN, AR RS 5 TAT N B AR RAL. s aE
v IBEAEFEZ B BE AR I 5 TS O RSB B s AR AR T AT N S B
ML) S, AL, AMEE R FIRIEESNTIREAG . 3. 8.

(4) Negative Impacts: These encompass both internal and external effects. Internal impacts
include disruptions to office order, operational efficiency, and production caused by employee conduct,
or threats to the physical and mental well-being of other employees. External impacts involve the
dissemination of negative, inaccurate, or detrimental information and statements about the factory

through external channels as a result of employee actions.

U, BT ANALRR

IV.Responsibilities

(=) NSRS ZAE L% AR F5 R LA VP& 3l ,  FRARERRUR ] & R A8
1745

1. The Human Resources Department is responsible for organizing annual selection activities
for various awards such as Outstanding Employee, and exercises authority to oversee disciplinary
actions.

() B BRI MRIEA R BERHE , AR P AE B SE RS DUBEAT A NI H W B PSS 3.

2. Each department shall conduct daily management reward and punishment activities in
accordance with the provisions of this system and based on its actual internal management

circumstances.

fi HIE

V.System

(—) 2l

(IReward

T A TAFERE R, HOR A SHRE AL TGS, 2 51 AR,
AT H B BRI, RFH AN, S7aniiad. FilBE M AL, W
Yot BiErrie. L) BRI, B, BORGIHTR . BORE B, B
WAL, WA TAERIMAII R THE TR, B, REEEE. AU TZ—HItEER
L, HATREM B A TR I IS IS 53 vk -

At the conclusion of each fiscal year, the factory will conduct an annual recognition program

organized by the Human Resources Department. Employees will be eligible for awards including the




SRR % AR5 Document code:

® Document Compilation ZTTHRC-SR010203
ramilEE
Compilation of Social Responsibility 169 7
Management System Manuals, Procedures, and Total 169
Policies

Newcomer Growth Award, Outstanding Service Award, Brand Development Award, Quality Master
Award, Outstanding Overseas Chinese Employee Award, Model Worker Award, Individual Training
and Education Award, Market Development Award, Sales Champion, Company Warmth and
Inspiration Award, Management Champion, Technical Innovation Champion, Technical Rising Star
Award, and President's Special Award. Employees demonstrating outstanding performance throughout
the year will be rewarded with medals, certificates of honor, and other recognition. Employees
exhibiting any of the following exemplary behaviors may receive public commendation and become
eligible for the Outstanding Employee selection:

I Al IE. TARSS ), S TARRBHEA T 10%5);

1. Of good moral character and diligent in work, ranking in the top 10% for performance that
year;

2. BN FEAEZONT) B 7 =107 s A s At i

2. By reducing costs and improving efficiency, it generated economic benefits of >100,000 yuan

for the factory;
3. N BT =57 A GHR 1
3. For those who have saved the factory =50,000 yuan in economic losses;
4. AT HUAS T HORAE S R B E AR IR TR

4. Individuals who have earned significant social honors for the factory or made other special

contributions

5. 0 ARV S5 B BRI BESR Y 1 =350 I BB A R E B A, 15 BRGNS F AT # K
FSCR TN 2 2 S

5. Submitted =3 significant, effective, and reasonable suggestions regarding work operations or

management systems, which were adopted and implemented, yielding major achievements and

notable results;
6. ZIESEFE T34 UL BALTS A A B S AL G A, (kT SEIR R T 55 UK K
JEHT

6. Recommended and cultivated three or more outstanding talents or one mature talent for a key

position, thereby driving significant growth in a specific business area for the factory.

() &R
(IT)Disciplinary action
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Ly RYE T R 5 TR SvER e, Rl R AIRUATIE s 3 Tanas s T A AE ,
FRET SRR B BERE T AT ESERAGEMN S (RARET R, BRE L. Flk
FEEAE) BAT OO, )R HARGE G T A SR RUE A R R i AR R ) AT
AR AR VR LT 3%

1. To safeguard the legitimate rights and interests of the factory and all employees, the
following rules and regulations are hereby established. Should any employee violate these provisions
and engage in conduct that causes actual or potential harm to the legitimate interests of the factory,
employees, or other partner entities (including economic interests, health and safety, commercial
reputation, etc.), the factory shall impose corresponding disciplinary actions in accordance with the
severity of the offense, as outlined in these regulations and the Disciplinary Measures Control

Procedure. Details are provided in the table below:

TH & X R 7T
Action Circumstances
Disciplinary
action
FE] XA BEIE R . BETALTI2R ) Hk#HH
Spitting on the ground and littering / Verbal
indiscriminately within the factory premises instruction
SR IX IITE T AR K A 2R Ak it Hk#HH
Damage to plants, trees, and other landscaping / Verbal
facilities within the factory premises instruction
R 5 I 1] Bl 5 £ ) AT ], 20
(s Hk#HH
Making loud noises or roughhousing at specific / Verbal
times or locations within the factory, disrupting instruction

others' work or rest.

FE) T XELI TR, BANAZ 46 5 R A5 T 4470

FEk#E
Parking vehicles haphazardly within the factory / Verbal
premises, or failing to park vehicles in accordance instruction

with designated requirements.
AR B RAT G B TIR K. F A5 REYR

N =

Failure to turn off lights, air conditioners, and HL#R
other appliances in a timely manner leads to the / Verbal
waste of water, electricity, and other energy instruction

resources.

TR TR P B AR AR E R AT / Hk#H
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On-site item placement and environmental Verbal
cleanup were not carried out in accordance with the instruction
specified requirements.
AN L) ZH R IR AR BT
Failure to attend factory-arranged training / Warning and
courses without valid reason Criticism
FUACRIH G A K A HER AT
Records of all items were not completed in a / Warning and
timely and accurate manner. Criticism
HHNT DXANIRE ST IR B4 iy ) il JE 240 8 1B
e NIRRT s 2 H A
. Fallurel to comply with regqlatlons when / Warning and
entering or exiting the factory premises, or refusal to Criticism
allow security personnel or management staff to
inspect items being carried.
AR A BE R
LR E FEk#E
No damage or only Verbal
. ) ) minor damage was instruction
L] A RHEN BB N 2R AN A % caused.
Sl B AT
N VY 111 =) fir o = Y12
Unauthorized downloading and installation of S Pl AL
unknown software posing security risks on all Caused general Warning and
computers within the factory. damage Criticism
Y R S =}
1 B A e
Caused serious .
Demerit
damage

R s N SRR AT IR BT

Inspectors or supervisors have failed to perform
their duties diligently.

RIE BRI R
R B -~

No actual negative

negative impact

. . Demerit
impact or only a minor
negative impact
18 B — PR TH A R ki
Caused a generally A serious
negative impact demerit
fRERTT A&
1 B BV RS [
Caused a serious Termination

of the labor
contract
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AR FESE BRI R
UGS R -
. No actual neggtlve Demerit
impact or only a minor
negative impact
e EVIRN & i — ‘)1‘“, /E‘ju 1 ‘Tj‘
RIS R e eRH
Deliberately concealing conflicts of interest Causpd a generally A serious
negative impact demerit
kR E
12 7 T A R Ci
Caused a serious Termination
negative impact of the labor
contract
IR ) E — <3 N
e A i
. . Warni d
Occasionally, i.e., C 2rning an
. riticism
<3 times per month
g, W—"rH=5
THGEE] FIR1570 80 & UL L VN it
Unauthorized tardiness or early departure of 15 Frequently, meaning Demerit
minutes or more >5 times per month
INTESIN
o, s | MRS
200K h
Consistent, meaning o f{ﬁgrll;gitrlon
>20 times within the year
contract
/R, BN <3
FS i
Occasionally, i.e., Demerit
<3 day within the year
zH, WA NN
I4~1492$E g IR
i/ ) A serious
Frequently, i.e. 4 to d ¢
Absenteeism 14 days per year emert
B N B R S
B EBY LS g
R AR BT .
=15k o
Termination
Consecutive of the labor
absences without leave > contract

5 days or cumulative
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absences without leave >
15 days within the
current year
AR R T B B
LR e BE AT
No damage or only Warning and
minor damage was Criticism
caused.
MY oy 1A 5 = .
PR R SRI T R BB it
Damage, loss, or waste of various factory assets Caused general Demerit
damage
kR E
T ™ EE A i
Caused serious Termination
damage of the labor
contract
ARG S B T R
LESTA AL -~
. No actual negative Demerit
impact or only a minor
negative impact
DR b SR DR S B, JE AN 1 B R T AR iV eu
Discriminate against, harass, or abuse others for Caused a generally A serious
any reason negative impact demerit
kR sh &
12 B H T AR R I
Caused a serious Termination
negative impact of the labor
contract
ARG S B T R
M) 5T M S T A ol AT
No actual negative Warning and
‘ impact or only a minor Criticism
R uEE N, R ABSFA . 2% negative impact
Defaming others, infringiqg upon others' 3 5 T M B N
privacy and reputation el
Caused a generally .
. Demerit
negative impact
12 ™ H T AR iV eu
Caused a serious A serious




SIS

Document Compilation

VA 4%RS Document code:
ZTTHRC-SR010203

@2ZTT

H2SUEE AR T 27 SR

Caused general

Compilation of Social Responsibility 169 7
Management System Manuals, Procedures, and Total 169
Policies
negative impact demerit
ARG S B T R
ORISR B -
. No actual neggtlve Demerit
impact or only a minor
. e veos s [ S v e e b . , negative impact
RS VR AL B 3 T TR TR TP
T IEEEH 18 B — PR TH A R Rt
Defaming, fabricating rumors, or spreading false Caused a generally A serious
information that damages the factory's reputation and negative impact demerit
disrupts its normal management operations. o
b gementop R S
12 7 T A R [
Caused a serious Termination
negative impact of the labor
contract
TAESEASEYIECEEAI . FiEHMmE, X AR
g, kUi, BN, % AL EESEE e Warning and
Displaying an unfriendly work attitude, using Criticism
abusive language, or engaging in vulgar speech; ot
being discourteous to colleagues, visitors, suppliers, i PR T
or customers. Demerit
ARG A T B R
BWmE AT
No damage or only Warning and
minor damage was Criticism
\ . et caused.
AR ] AL N B A TG R B 31 B
SRRy 1= T A i
Engaging in personal or non-work-related Caused general D .
. . . emerit
activities during work hours, or leaving one's post damage
without authorization, dozing off, etc. -
¢ WG
1 B A [
Caused serious Termination
damage of the labor
contract
ARG A T B B
BWE BT
EI’VE ':F' ’ Z:Tﬂ ﬁ’fj%ﬁ[j@@ﬁfﬂﬂﬁ ’ I]—E@ER? No damage or only Warning and
Failing to perform duties in accordance with job minor damage was Criticism
specifications and neglecting responsibilities at work caused.
MY oy 1A 5 = .
& R ﬂi:‘b'—l% ot
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damage Demerit
kRS sh &
1 B A [
Caused serious Termination
damage of the labor
contract
ARG A T B B
2l L
- . No damage or onl .
RIS LAERL, @75, U0 B AL | s Demerit
B 45 L) W7, SR RO i cansod.
~ 'UJ\ EB}EH ﬂi\ %A\W‘ﬁ%ﬁj’\\ %%Eiﬁ% : N N N
. : . » T A R
Abusing one's official position to embezzle, .
steal, defraud, or otherwise unlawfully appropriate Caused general A serious
factory property, including accepting bribes, damage demerit
soliciting bribes, embezzlement, theft, e A
: L : : : filkR 57 2 A
misappropriation of funds, imposing unauthorized o g -
fines, accepting banquets, etc. & ™ EAR IA]
Caused serious Termination
damage of the labor
contract
o o
AR R A5 2 e e
K
. Warning and
No data corruption Criticism
or loss occurred.
‘ﬂ: N, N )‘[_ Mz, =
N e 18 R B 4
BN X A N A Y N (S,
PUR AR . RIS SBORBORL Fop T
Damggmg computer programs, setting Caused general data Demerit
unauthorized passwords, destroying data ;
corruption and loss
e L S o o
T R B B 45 R N
Rt
PPN
. A serious
Caus;d critical data demerit
corruption and loss
ARG A T B R
e o S A -
i S BRI R, [ ) AN REAT I g B i
AT 4 e No damage or only Demerit
7 Bl minor damage was
Violating integrity requirements by offering caused.
bribes to individuals inside or outside the factory, or et e N :
engaging in improper hospitality or banquets. JE PR [EF Sk
Caused general A serious
damage demerit
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fRERTT A&
1 B AR [
Caused serious Termination
damage of the labor
contract
ARG A T B B
2l L
No damage or only Demerit
minor damage was
caused.

R IR R MEER )R AR Tl — A R
Violating internal confidentiality regulations and Caused general A serious
disclosing the factory's trade secrets damage demerit

fRkR T Eh &
T ™ EE A i
Caused serious Termination
damage of the labor
contract
P I—I:L»I S s Q‘;i:, .
ANHZ R E TP PRI R T2 / e
Failure to follo\x{ proper procedures for Demerit
requesting leave
ToHEE LAY N RS PRI B R s
Unjustified refusal to comply with reasonable / .
. . . Demerit
orders or instructions from a supervisor
REVER B ERYI . SIS B EN T IX o
Unauthorized entry of hazardous materials, / s
flammable or explosive substances into the factory Demerit
premises
A AT R BOR BB 32 A NARE TR
Clocking in for someone else or accepting / it
someone else to clock in for you when absent from Demerit
work
HOR BN T AN RIRA XA
Deliberately assisting individuals from outside / it
the factory premises to gain unauthorized access to Demerit
the factory grounds
PN I ) it
Alcohol abuse, drunken disorderly conduct Demerit
oL 57 YN ISR (WS / iV eu
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Intimidating or threatening others, or using A serious
others to intimidate or threaten demerit
PRl A\ 24 T 9T i 4 2 iV Su
Retaliation against someone who reported A serious
another person demerit
. . . oKt
PR, B R
. . . A serious
Forming cliques and ganging up to fight demerit
ANGEE 1) ) B A R 2R fE R R
Illegally possessing restricted knives and other A serious
prohibited dangerous items demerit
kRS sh &
BEAT AT L MR A SR AR TR SN Ci
Engaging in criminal activities such as gambling Termination
and drug use of the labor
contract
kR sh &
TRIERT AR TR, AT A T 2 E I
Provided false information upon employment, Termination
causing the factory to be misled and suffer damages. of the labor
contract
fEkR57sh &
AT E L R T RAK R 22T N I
Deliberately engaging in acts that endanger the Termination
safety of the factory, its employees, and their families of the labor
contract
PR BB R T RAZI AN s T ) 2 B sl kR sh &
BRI A A IEA S S E Ci
Those who forge the signatures of superiors, Termination
illegally carve or misuse company seals, or tear up or of the labor
alter official company documents and papers. contract
R " kR E
FAAESR AL RO P 5 R R A S AR B Al a
Individuals who provide false sick leave L
. . . Termination
certificates or submit fraudulent invoices for
) of the labor
reimbursement
contract
v PN B2 S Y S v Za N 5 Z; i
8 2 R L s SR 5 AT pri
Persons who violate national laws and L
Termination

of the labor
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2. L) SRR G TE, A TR —JaEa, R NH WO A RZRE L
(1, TR — RS A RR 1 g ER 57 30 & (R AV A I 2 — AT A

2. The factory implements a progressive disciplinary approach. If an employee has already
committed one violation and commits the same type of violation again within six months, the
subsequent disciplinary action shall be escalated by one level, excluding termination of the

employment contract.

3. BILA ERPUAT NER L ARk, T VA T BN, 57T NARE AT
, LT AT ELESE R A N T 77 AR B G R R R %, (B AN B VA E Y
TERELB] (20%) »  HARIESFNERJG R TR AMK T 23R AR T 5t hniE.

3. Employees who engage in the conduct listed in the table above and cause economic losses to
the factory shall, when deemed necessary by the factory, compensate for such losses in accordance
with the law. The factory may directly offset the corresponding wages as compensation for the
economic losses caused by the employee, but such deductions shall not exceed the legally prescribed
deduction ratio (20%) and shall ensure that the remaining wages after deduction are not less than the

local minimum wage standard.

7N~ FERICHF

VI.Related documents
(FEM SR #F)  ZTTHRC-SR02-ZIB-008
Disciplinary Action Control Procedure ZTTHRC-SR02-ZJB-008
(P R B A ) ZTTHRC-SR03-ZL-001
Quality Management Reward and Punishment System ZTTHRC-SR03-ZL-001
. RER
VII.Related records

/
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Quality Management Reward and Punishment System

BB I B

Yw-5: ZTTHRC-SR03-ZL-001
ZE A
2025.10.14
Jo =5l
2R
oH 45 H B # A
£ ¥ {'{Lﬁ'a %3 g
H 1 2025.10. 14 2025.10. 14 2025.10. 14
NHLEF
I BB BARER . AErei. WA E. FEals BZE. mimas. KRIWE
BE Mrishe, Wk, Fih. 22, S/, 144, FRF. B

RPN AR LT

2025 % 10 H

Zhongtian Technology Heat Resistant Conductor Factory
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EYS BA IR B H#A
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Chapter New Revision
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No. version date
1 WIREEST. A/0 25 i 2025. 6.6
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e
Lo ARSOAE R SCAE I R BB AT BUR o LA :
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J B B 2 A

Quality Management Reward and Punishment System
ER:]
L.Purpose
NMNE B BAT “PERA T HRE” P “AEH AT AR S, EiddE
FR 22 Jh 5 A B SR (e Bk B TR T I AR BT E AR RE . e B B E Rt BRI
TRJTTE I L AESN M, TSR TH ™ i B A A S ST AR E M, R A

To implement the principles that “quality is produced” and “non-conforming products do not
leave the workshop” from a management perspective, this system is established to encourage
employees through appropriate rewards and disciplinary measures. The aim is to enhance their process
quality control capabilities, proactive ability to independently resolve anomalies, and initiative to
proactively identify and address quality issues. This will ultimately improve product quality

compliance rates and stability.
—. u[l

IL.Scope

A B T S ) R i B

This system applies to the quality management of heat-resistant conductor factory.
=, RiEMEX

III.Terminology and definition

/
DU BRSTAIALR

IV.Responsibilities

(—) EAEH: 5150% % R8T Bl A 45 I 28 ) 0 N g Jo 2 1) R A o A 2

T 5 0 55 2
1. Quality Department Manager: Responsible for comprehensively evaluating human-related
quality issues requiring disciplinary measures and determining the corresponding disciplinary action

levels.

(=) BREEHE O ITEAE0A B R Bl (x4, A DR IE 2.
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2. Quality Administrator: Responsible for coordinating, verifying, and modifying questionable

data across all workshops.
(=) FRFE: HOUS BB EEGE AT, ARERXEREE A, ARG,
[CREICN
3. Workshop Supervisor: Responsible for verifying all quality data. If any discrepancies arise,

consult with the Quality Management Officer. After mutual agreement, modify the data.
T B

V.System

(—> il
(I) Rewards
NIRRT R TR R dAE Sy, PR RE H s 2 75 i
To enhance employees' process quality control capabilities, a reward system for self-initiated

stoppages is hereby established:

LIHICAN e N .
FARRILER GRE, W R
Priority consideration . . o
After verification, prevent quality incidents
for year-end .
from occurring.

commendations FEHIA
pOR Lt eserrit TIw Primary |&4%5%, #ERAAREREANGH
Process Control | Prioritize selection of | Responsible |After verification, avoid generating batches

master craftsmen Person  |of non-conforming products.

TR 2 N FF 2 ) o

AL 2GR i — e

Public praise at team . o
: Avoid common quality issues
meetings

H L E fF B, B R A B RR  PUR s e A AR R R
B BRI, A, FEA. SR, BT ATl

After self-initiated suspension, on-site inspection and confirmation are required to prevent quality
anomalies, quality incidents, or batch-level quality issues. Monthly documentation must be compiled
by the workshop, with confirmation required from the Production Department, Quality Department,

Technical Department, and Equipment Department.

% d] TP Process K5 R HE

Workshop Type Feedback Items

FOBE PR 2R SR

Material |Surface defects on the rod material;

SUER | LT

Conductor Wire drawing

W& (BT SBR L R RTFERY, K74E>3

Workshop process i .
Equipment | AN A4 522 5
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Due to drawing oil, the surface quality of drawn
monofilaments exhibited abnormalities, resulting in no
more than three

spools of non-conforming

monofilaments;

M T B LR R LA G, R7A>3 fA
AR 22

No more than three spools of non-conforming filaments
were produced due to wire diameter non-compliance
caused by equipment or tooling;

WL 22 SRR P Fez 4 B3R WAL B2 bR AN 17

Seven Key Elements of Steel Cores; Abnormalities in

MEL |Steel Cores During Startup; Wire Breakage After
Material [Passing Straightening Rollers; Surface Defects on
s Ned Single Wires During Machine Operation; Four Key
Stranding Elements of Single Wires; Incorrect Fumigation
Process Markings on Take-Up Reels;
T2 | RITZRER
Process |Discovered an error in the crafting card,
W KIE R, SBUER BEfy kR,
. Detected significant abnormalities leading to quality
Equipment|, . . . .
incidents; Failed wire break protection;
I 2T FP : S .
, . W& R
Time-sensitive . .
Equipment|Equipment temperature anomaly;
process
W2k B R IR TH S8, R =2 R R AT A
Timely detection of surface abnormalities during wire
o winding, with no occurrence of = 2 bundles of]
Material defective rods;
ateria
\ R B B 22 S A
Gy | . . L .
. Detection of steel core inclusions in individual wires
Aluminum Rod / . . .
Worksh prior to aluminum melting;
orkshop - = : ~
W Ders AT, IRZERIK,
5°8
. Casting ingot temperature, significant temperature
Equipment|
difference;
Rl R e AR A A 5

Inspection

Abnormal sample testing data detected at the aluminum
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| | |melting furnace.

(=) &

(2) Disciplinary action

1. R8T R TR R B LB R REsTE, #ORHEA 2208, X FARPE R EA R
» WA AE AR AR I R BUR VSR N ST AR B SR H BB S A . REERIE DL, R ITAE
I E B R AIA R, AT

1. To enhance employees' initiative in autonomously resolving quality anomalies and ensure

issues are addressed within the workshop, for non-performance-related quality defects discovered and

reported by patrols outside the workshop, verbal education or warning criticism shall be administered

to the responsible personnel. In special circumstances, disciplinary action may be waived upon

application to the department manager and confirmation by the Quality Department.
2. EORFTENE (R, FESEH B
2. Disciplinary Actions for Major Quality Issues (Quality Red Lines, Quality Incidents)

FREAL:
Quality Red Lines:
F5 FREALFK
No. Quality Red Line Clause
X A7 N GRS RE AR
Production personnel falsified sampling results.
A7 N ARSI BT B & ), A B4, 4RSS A SR
2 Production personnel conceal or disregard quality issues, fail to report them, and
continue manufacturing non-compliant products.
; Hefs 7 i, AL E R R R
Suspended products, unauthorized removal of suspension notices
HMBEHERARE R RN RSN AR E RS AR B R BT
4 External joints were not verified on-site by relevant personnel as required;
non-external welded joints were not repaired before startup.
TOARAT I S IS A, ARE AP A S
b Ignoring the inspection room's halt notice, production of non-compliant products
continued.
6 A0 Sk A L
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Steel core ends not stripped

CINHIE-STNE ik ol N NPS T R (Y AP e e e )

7 External Customer Complaints (Failed Random Inspections, Complaints Arising from

Internal Causes)

FREEH:
Quality Incident:
35 i)
Nature Type
e PR/ /B R /AR /R 2k /B /D BAR AN S M/ B /A

Incorrect use/incorrect setting/incorrect cutting/incorrect pressing/wire
Human-caused
deviation/wire jump/wire shortage/unqualified wire diameter/wire
quality incident
breakage/wire damage

T AN ECE B TR S BT R R . RIL IRGE S ES = U
F RIS A S, BRSO B i

In cases where products are scrapped due to human error or equipment

JiE FHUE X

Definition of

. . failure, secondary twisting occurs during wire stripping, or three or more
Quality Incident

consecutive reels of the same product type fail inspection, an incident

analysis report must be prepared.

TR B FUE AL B S BUR R F AT, By R R EONE S . R RO,
KB R B AR R 57 B R A S S i, R AR U R A AR I T E o A
FEREMERINE AT S (HHEEHEEEHE) .
75~ AR

VI.Related documents

(GERMERE R )  ZTTHRC-SR02-ZJB-008

Disciplinary Action Control Procedure ZTTHRC-SR02-ZJB-008

(HHEEHAES ) ZTTHRC-SR03-RLZY-001

Daily Management Reward and Punishment System ZTTHRC-SR03-RLZY-001

4. HREZR

VII.Related records
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REEHREH R

Safety Management Reward and Punishment System
— H H‘J
L.Purpose

M G B R VA S22 A B N R FNAE RO BRI, 22 A B A O T R VR SR A
). PR 224 PRACR A0S VRO, N2 SO ST A 88t R 3 S Il b 2, v sieads 7 A
BB 2R 2 ], S5E ) SER G LT AV BEAE ) .

These management guidelines are formulated based on the factory's actual conditions to: -
Implement the selection of safety reward recipients and disciplinary actions from a personnel
management perspective; - Conduct absolute evaluations of workshop and team safety management
effectiveness from a safety management perspective; - Foster a safety culture that promptly stops

violations and encourages mutual supervision and reporting of violations.

ASH G i AP R T i e B

This system applies to the safety management of heat-resistant conductor factory.
=, RiEMEX
III.Terminology and definition

/
DU, ERSTAACER

IV.Responsibilities

(=) ZHEM: HIT0 L) HIRZ 277 MR REHEATZX, JRE N 2T DU R B4
TAEFRV B ZE LA B ORI AN T RO BIEZEL A 00 B Il s 28 i 22 7

1. Safety and Environmental Manager: Responsible for verifying the safety-related rewards and
penalties at the end of each month, identifying work teams eligible for the rotating red flag and those
for the rotating yellow flag, and promptly submitting the data to the General Manager.

() ZIRES: 5T HORAS 2 B B 2R (D A BE R PAT I 00, iR pids, R,
1k 3 S AR B2 R E HROAT D9 9 R T S A

2. Safety and Environmental Protection Department: Responsible for conducting routine
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inspections and supervising the implementation of this system across all workshops. The department
shall arrange patrols and inspections, identify and stop any violations of this system, and require the

enforcement of disciplinary actions.
(=) ZEFHEBENITN: SSTEARRI RSO, JEHERITS TSR

3. Primary Responsible Person for Safety Management: Oversees the implementation of this

system and provides guidance on its execution.
. HIE

V.System

(—) Zela) e B

(I) Overall Workshop Management

1. B A B2 EIRYE A R R 2R DL, B 29 “URBHZLIRE” A “JBh s 7, X “40
i IR EE SR, BAEX R e R AL, R R TR IR, RJE— A
Kman i, RRZEE S L) ZeEHEAEZER, N2YANEAL. 5B IR;

Each month, the Safety and Environmental Department determines the “Rotating Red Flag” and

“Rotating Yellow Flag” based on the performance of each workshop. The “Red Flag” is presented
to the supervisor of the winning workshop, aiming to precisely recognize safety-advanced teams and
enhance employees' sense of honor in fulfilling their safety responsibilities. The last-place workshop
receives the Rotating Yellow Flag, signifying that it lags behind the factory's safety management

standards and must acknowledge its shortcomings and strive to improve its current situation.

FFs 4 X B
No. Ranking Corresponding
1 w
First Place YR IEAN))
) B4 (RS E)D
Second Place Awarding the Red Flag
3 B4 (Model Workshop for Safety)
Third Place
UK I B S
4 % — 4 (4% 520D
Last Place Issue a Moving Yellow Flag
(Safety-Lagging Workshop)

2. BAEHENR (FN—BHEED =1 B4k =>1 i, Zd=28 (A REFESHRITB K, C
HFIEFIE A N =GN R BN, TS50 H 248 I ] BEPFLE,
2. Workshops with =1 safety incident (including startling incidents), =1 red-line violation, or

= 2 violations of work discipline (where Class A violations or cumulative Class B/C violations
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meeting assessment criteria count toward work discipline violations) shall be ineligible for
participation in the monthly safety management evaluation for that month.

3. IRF R TE . AT th I HERE B N BRI, AR AR FE AU HERE o T sl i
PP e A%, BRI H 2 R HEA 0L

3. Outstanding workshop supervisors and team leaders may be recommended by the Safety and
Environmental Protection Department to the Human Resources Department for priority consideration
as candidates for this year's Craftsman Award or other commendations, primarily based on their
monthly safety management rankings.

4. G TA) 22 4 BT AE U R BRI o X 2 B 00, 24 P A R () 22 4R R0 . B
FREAEHE. EERGHRKE, & THEITRELTER, DX a4,

4. When workshops receive identical or similar safety rewards or penalties that cannot be
differentiated, rankings shall be determined by comparing absolute metrics such as the number of
safety proposals submitted, the number of self-initiated hazard investigations conducted, the reduction
rate of recurring hazards, and employee daily conduct.

(=) &N
(IT) Management Rules
1. ZALLRER

1. Safety Red Line Requirements

FF5 RRLALEFK
No. Safety Red Line Clause
X FEARIRE BB S )5 Y
Smoking in non-smoking areas, reporting for duty under the influence of alcohol
IR S RS R S G X (RIS AT RS R X I8) fTHE. BEE
2 Dozing off or sleeping in hazardous areas such as power distribution rooms and molten
metal zones (including hazardous areas near operational equipment)
FeRp AL AR AR R R RGIE 1 L B SR R A b R & B 4tk
3 Performing special operations or operating special equipment without valid certification,
or conducting special operations without proper approval.
NSOGB BR Y 3 B ZE 44 S AUE A 47 BN e N 51 2/
4

When operating a forklift to transport larger items that obstruct visibility while requiring

forward movement without a guide present.

B IRER KM LR B s R BRI (MR BUTIEIF SRR SR AT <k
5 | B XERERGE)

Unauthorized removal or deactivation of safety protection facilities or environmental
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protection equipment (including deliberate disabling of limit switches, deactivation of

combustible gas alarms, forklift monitoring systems, etc.)

RAEBAE MR IR A 4R ORFEITALE Gl “ERREUER R AR D

Maintenance work performed without posting a warning sign, or equipment started

6 without removing the maintenance sign (violating the principle that “the person who posts
the sign is responsible for removing it” )
Ty, gksig HARL, d R iR IR Al Nk SRl

7 Ignoring safety stoppage orders, continuing blind operations, issuing illegal commands,
and forcing others to violate regulations.
WAIBATES, TEREFGAATH AR . W, BERIT SR 22T N

8 Unsafe practices such as cleaning, painting, or horseplay near rotating parts while
equipment is in operation.
FHRTT (W A ) AR B3 0 o A A i e Rt I 1)

9 Relevant parties (construction operations) were arranged to enter the site without passing

qualification review.

ik Tk B (1D OR BRI 224 gl
10 Underreporting, falsifying reports, or delayed reporting (failure to report to the Safety and

Environmental Department within one hour) of safety incidents

SEE R il 5 J5 JCUEAE e X 4 S A R S, I R A .
Summary Mnemonic:(Simply for ease of memorization in the Chinese context, with no precise

meaning.)

(G

Notes: (1) AR N i ;e AL EOR, B Ak DU 8 12 K i AT B B 5856 )i 45
R, ETEK T LURER 5T 3 & R AL

(1) Any personnel violating safety red line requirements shall be subject to disciplinary actions
ranging from a formal reprimand to a major disciplinary warning, with continued employment
pending review of subsequent conduct. Serious violations shall result in termination of the
employment contract.

(2) #ilti] 7 T (AL FRIGH, HAIATREREREREAE OG- AKE

JEEBRE T ), 2NN 2 B A

(2) When questioning employees about their understanding of the Safety Red Line Clauses, if it
is found that an employee lacks knowledge or has an incomplete grasp of the provisions (e.g., unclear
on specific details or provides ambiguous answers), the individual shall receive at least a formal

reprimand and corrective education.

(3) FFBRAFL B AT IR IPUT N BRVFEBTR N i dit . RENBUZ S L. DAL
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ARHAINE H o 7 oAb ™ B R A B AL 22 4 i PR I, LR 2 2L AL PE, Y Shdid
B 10 RO AR T

(3) Dereliction of duty in special operation approval procedures: Tolerating approvals by
unqualified personnel, approving without on-site verification, blindly approving without confirming
site conditions, or engaging in other acts severely compromising special operation safety management
shall be treated as crossing safety red lines. Such violations shall be subject to disciplinary actions
including formal reprimand or major reprimand.

2. ZIEEEER

2. Requirements for Controlling the Three Violations

F8: RL=HRE RS TN AR IE, RIE T PIE %4 F i
TEx ., HE 2 AaRE S, S6=dk4ER. Ty, [EREEE, B
FE R “ =i ABC 7p 2R AN, FERILT) e B AR (A
E: AAIEZ, FER ARG, MGl CR) i, i&F)iE f F i ki H 1
BE: RNBEERR, HHN A LH, NATESITE: CK: FRKE
ALFBEFR, B ELRHE . A EAC B TR ERIE S W HAE T
SALTEMEAE, %2508 R L T H & 2 AT NI SEARUEN, 2™ S . )

Purpose: Employee violations of safety rules, procedures, and work discipline are the root cause

of the vast majority of safety incidents. Based on the factory's past accident prevention measures,
routine safety inspections, and other practical circumstances, combined with the specific categories,
processes, and positions where violations occur, the “ABC Classification Management Guidelines for
Violations” have been compiled and established. This fully embodies the factory's “humanized
enforcement” approach to safety management:(Category A: Unacceptable, posing imminent risk of
causing an accident. Should be subject to a major demerit to curb the budding signs of an accident.;
Category B: Higher risk but unlikely to trigger immediate accidents, warranting verbal warnings and
criticism; Category C: Risk present but unlikely to cause severe consequences, requiring verbal
education. All disciplinary records must be documented as required and presented in a manner easily
understood by employees. This provision serves as the fundamental guideline for daily safety conduct
for all employees and must be strictly adhered to.)
(1) 38 = e
(1) General Rules for Managing Three Types of Violations
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R , ,
T R B %
2
Type Category B
No. | ————
HBENZE ) AR AR A 2= 287
HBENZE 8] R % AR AR i, AR )
ARAE] N4 AR R
Violating regulations by entering Work attire entering the
1 Did not change into work .
the workshop without wearing workshop fails to meet the
clothes on the factory premises. . .
work clothes. “three tight” requirements
(cuffs, collar, hem).
R O E T TEZE (8] B BB TAL
EB IR THL
2 Walking while staring at your Using a cell phone while Walking around the workshop
phone the entire time . . . . .
crossing an intersection while looking at your phone
o A B, ROk A -
pralikay ] SR RN SR E AT A
Riding an electric KA T AR
3 Traffic Vehicle safety equipment is
bike/motorcycle without wearing | Helmet chin strap not fastened
Safety incomplete
a helmet
] X 2B LE) ] X 2 L B) 4R
I X 2 LA ZE I I h>30 26<h=<30 (km/h) 20<h<<25 (km/h)
4 Wh.en driving motor V?hldes Speed limit for motor vehicles Speed limit for motor vehicles
within the factory premises, the
speed must exceed 30 km/h. within the factory premises within the factory premises
25 < h < 30 (km/h) 20 < h <25 (km/h)
BREZFF . 5 R0 ot ] — ] i
PLEH AL XN H A BLEh ZEAE] X 4
Climbing over railings,
5 Motor vehicles failed to slow Motor vehicles parked illegally
guardrails, and other protective
down at the factory entrance. within the factory premises
barriers
o o ZANRIE 5 N S s ‘ o
NI 2 A BN L 4 ) (i 33 S ) 22 4
The distance between the
6 Entered the production workshop Wearing an expired safety
helmet strap and the chin
without wearing a safety helmet helmet
KRS should exc?ed two fingers ‘
BRfmR S B, ARAGHRIRERH: | HefhMe s o, H-ZE @A
Personal FERENZETH] BERti PN 1]
Protection ARG 57 REEHE N % [R] ' . '
—_— Exposed to noise-level Exposed to noise-generating
7 Entered the workshop without . .
workstation, entered workshop workstations, entered the
wearing safety shoes . . .
without wearing earplugs as workshop without properly
required wearing earplugs
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AL AR b AR A S 2 4 e 7o N E = 9 5 FH A PR PR 77 B 8 B 22 4y
8 Failure to wear a safety harness Failure to properly secure Using a worn-out fall arrestor or
while working at heights seatbelt safety harness
I L
Al ; s YrZ Y S S T e 4 e
HLIRER, SR R 1E 2447 % A R
WRERIEIT, RENRE | TERE GRSEIRKIT)
Employees reported to work The responsible party failed to
Equipment was operated while ilei
9 qauip P Whlle ill, and the t.eam 1.eader conduct safety briefings on the
malfunctioning, and repairs were failed to address this during the . .
pre-shift meeting day in accordance with the
not promptly reported. : ~
S prompty rep (implementing team leader factory's safety management
B responsibilities).

) requirements.
Fauipment o ] BRIEAT S0 N GUSAE RS | A7 SRR A A5 B s
Operation AT A IFERALT B AE S T AR £ R

CEHMHRAEAT 4
Personnel standing beneath The crane did not come to a
Violation of the “Ten No-Lifting
10 suspended loads or within the | complete stop after operation, or
Rules” for Crane Operation
movement path of suspended the hook height above the
(Including operating the crane
loads while operating overhead ground did not meet
with one's back turned)
cranes requirements.
BEIETHPIEIE (A IHW
HEFERILASER . . 8 i, WCHLAH. TR
LB W A Y L 3 22 4 it [y e TR Ak H 3 .
11 . . Unauthorized removal of safety Blocking fire lanes (outdoor)
Safety Unauthorized use of on-site safety . s . )
protection facilities such as and firefighting equipment,
Protection equipment manhole covers, guardrails, and L
. . . distribution boxes, and
isolation barriers
distribution cabinets
HE 2. 8m KR AR ] — ] 2 B L L
N . " B mEm A i
G R . o g
) Pushing a 2.8-meter steel plate
12 Workshop electrical rooms, boxes, Mobile access equipment not
and cabinets are not locked. without standing on the same
) locked
Pl | e S
BTN LA B AR WREEAE e A B 2 b WAREAE W #BRIEE L
Assignment
13 Equipment anti-entrapment safety Leaning against the rotating Leaning against the equipment
Behavior
device not in use part's protective cover console
NS Ias i BGEE 60KG | A foaw sl L 40KG | A s I 30KG
14 Manual handling of items Manual handling of items Manual handling of items
exceeding 60 kg per person exceeding 40 kg per person exceeding 60 kg per person
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15

16

PIEML IR I PR K LA R 45 B4 TE Ve 25 o e i 7
FE P R el pAN (FESLPEH K THT)

Cutting machine not cleaned
two or more scrap cables Using unprotected blades after shift completion (enforce

The cutting machine can process

simultaneously. team leader responsibility)

ey | B AT
fer }—Tﬁﬁz 1]‘ EIE
o Personnel left the electric

Workpi t 1
Handheld workpiece cutting fa::egzcju?;gsz:::;;

operation

(angle grinders, etc.) hydraulic vehicle key in the

ignition.

17

HERER
(e,
HZH A K
AT
Illegal
Command
Section (All
cases in this
category
shall be
handled in
accordance

with

1o ANEJEAT B B 248 TR ST, AMZR T e 8 7= 2 a5,
1. Failing to conscientiously fulfill one's duties in workplace safety and failing to organize production

and business activities in accordance with factory regulations;

Category A)

2+ TR R TAMEERAERE, ELZERIEREEIEIL T 28 TAPHBS . JHAT. Jemial. gk
s

2. Instructing employees to disregard operating procedures and, without implementing safety measures,
arranging workers to push equipment to its limits, exert excessive physical effort, rush to meet deadlines,

and compete for speed;
3 RAE TR MORAZIR “ DUATSCL ™ #4032 32 2001 AR B B VA it 94k k B ARk 5
3. Continuing hazardous operations without learning lessons or implementing necessary preventive
measures following a workplace accident, in violation of the “Four No-Let-Ups” principle;
4y WA AR AR R E R AT HE T A A 30U, BT SHTEARS A IR B i il
PR ¥ A e Rl FL S BN AR P 5
4.Equipment installation fails to comply with technical standards and prescribed procedures for
construction, inspection, acceptance, and handover; or equipment is put into operation without resolving

issues identified during inspection and acceptance.
5. RIUA B Bt b 2 P R B oD EUR R, TRAT 2 H A B e R T R IR L
WG, PIdkSHGUE PR, At S SRR A T s R B AR A AT
5. Continuing production operations after receiving a production suspension notice from the safety
supervision department when safety protection devices on production equipment are missing or
malfunctioning, or engaging in other production activities in violation of relevant laws, regulations, and

factory rules and regulations.

(2) Fla)/ T e =3 7 2858 T St 240 )

(2) Detailed Implementation Rules for the Categorized Management of Three Violations in

Workshops/Processes

FFe | EH%ER B K

No. Workshop Category B
Fgsen | . DU, AR FREERTERSS, EFF AL R

A ” .
1 Five-Series . *HE SR Aluminum ingots are placed near /
Workshop During refmlng, slz?g removal,
and adding materials to the the edge, posing a risk of being
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dross trailer
BERSERA LR, R,
When handling aluminum
3 ingots, do not use tools; instead, / /
employ throwing or pushing
methods.
TR AT AT AR b
4 The tool was not dried before / /
use.
PLLLG RN R AR S T
- - B, s e
HIRAT 38 HiT AR AT 22 A1 "
\ g g £ 3 I £ i . .
ik, FEkT iz RIERR RN E The brushed-finish photoelectric
5 .
The external pole was lifted The tire pressure gauge was not sensor switch was not cleaned
without prior safety verification. applied in a timely manner. promptly, and oil residue
obstructed it.
FE | ERER TR
No. Workshop Category B
FUAT BBTAT AR AL 4 HR 5 -
BRI AL G i 9 i T
EUKELIECWIN Failure to wear safety glasses
1 The aluminum dross was pulled
There is water in the trailer. when using a pole or pruning
too tightly and fell to the ground.
shears
RN ERCI TR a s \ ]
ININARAE I T A AR IRA AT PR
2 The furnace opening and flow
Add unused tools The shirt is unbuttoned and open.
chute have not lowered the cover.
o ‘H‘ \ AT 2 % b ELBE I Y ‘
HAFE N N AR IR AR E AR KA R
i When the furnace is full, simply
3 Aluminum Manually deactivate the There is trash in the aluminum
toss the alloy ingots directly into
Rod combustible gas alarm water bucket.
Worksh the furnace.
—F ‘ R R A N T
R I R A A 3 1 = B4 RY)
The hydrochloric acid cabinet
1 Refining process without wearing There are miscellaneous items in
was not locked in a timely
a mask the trailer.
manner.
TR AT AHE T A 3 A KV 20 R A0 B R . -
THANE RiE)
5 There are miscellaneous items in Water-cooled filter-wrapped
Frequent intermittent operation
the trailer. aluminum block
6 MHE T 7 5 JOH 8 i AR i A A iR LYER I IDNITE Y2V
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Passing beneath the chute The vent hood cover plate latch is After mopping, large areas of
not engaged. water pooled on the floor.
NN -
B AN R IR B (R )
A person is sanding the
7 Replacing steel belt without /
crystallization wheel at the upper
wearing a face shield (in the pit)
opening with sandpaper.
I ER IR AN T 5 DR BT B " .
BER SRR AR
When using hydrochloric acid, do
8 Lack of concentration while /
not wear a mask or acid-alkali
cutting aluminum strips
resistant gloves.
WG NI TR 44
When winding the line, the
9 / /
operator manually supports the
rod material.
AL UhAE S B 3P A A
Employees stand at the
10 / /
wire-receiving guardrail to
perform operations.
MFERM . PRee A AR
Hold suspended objects by hand,
11 / /
hang waste wire only on a single
strand.
Fg | BN B %
No. | Workshop Category B
PRI AR T =R TP\ AR 3 1 2 SR NI TRSRGAVIN
1 Did not lower the mask while Stirring slag without wearing a There is standing water on the
stirring. mask floor when mopping.
B R I R TR 9 5 DUICRET 1 2 L8 —
FHERR TTEIHER =2
2] Failure to wear protective footwear | The ladder door of the screening
2 Stack the packaged blocks in
Recveled when handling aluminum dross or machine was not locked in a
Y three layers.
Aluminum molten aluminum timely manner.
— T EL IR EL I K ST D8
Workshop BREE M FTH R A&
Failure to wear a respirator
3 Ball mill room cleaning requires /
promptly when packing waste
two-person coordination.
yarn
4 N P R SR A {5 P K ¥ BN EREE R sn b /
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Manually deactivate the Water-cooled aluminum ingots
combustible gas alarm and aluminum blocks
BRAR K 2 R S IR 2
5 / Most iron plate aluminum dross /
is not cleaned promptly.
Rz WA 2
| mmrm
5 . Wire drawing process
Applicable S
No. B %
Steps
Category B
- R N =
ERAT AR, AR 4 e
When hoisting pole materials, AT <6 ANBE T EIRAE A
When using the crane boom, the
1 personnel must maintain a Less than 6 swivel joints or loose
tie-down rod was not fully
fft distance of less than 2 meters swivel joints
. secured.
suspension from aluminum poles.
rod BETFI 17 G B IRG | T AT I BB > I | BRfF e e e, RN B %
Maintain a taut condition of the When hoisting parallel rods, After operation, the controller
2
driving control line during maintain a distance of >1m wobbles and is not properly
operation. from the ground. secured.
TR RIS T 2R [R50 s FH AV BT (S 7 1 =5
The foot switch activates Using a hot welding machine
3 /
simultaneously during mold without wearing a protective
clamping. face shield
g | PINRIRTBEIE, RS G
Clipping Both operators perform the
operation simultaneously,
4 / /
simultaneously performing
jogging and piercing through the
mold.
Sk CORA 1 7| o7
PRI B e | SRR REIN, S8
AFAARAE>2mm N
The on-duty personnel failed to Aluminum powder not fully {5 F R4 2 SRR
o HepE cleaned in the wire take-up Use compressed air to blow away
clean the rotary mold at the room; dust accumulation in aluminum powder
Production required frequency. hard-to-rea;ll’;lirleas exceeds
2 ] b ) R = N
’ AMEBURIERERC AT | gt A7 4322 0 A 1 )
.
Clean rotating molds or welding H RS
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rods without stopping production Wear gloves with threading oil
when operating buttons (except
when threading the mold).
WA ARAEHLHE AU A
The equipment entered the
7 / /
winding room without being shut
down.
Bidrsa s BT I (a4 4T 0T
R, wEITHILH
The protective cover and door
8 remain open for extended periods / /
while the equipment is powered
on.
L TR DA A PR AT 4%
ek SUNGLE ST S A 2 1
9 Winding One person pushes two trays at The wire drawing payoff area /
up the same time. does not use stop bars or has an
insufficient number of stop bars.
P TF
| EmE
) . Wire drawing process
Applicable
No. B %
Steps
Category B
BEE AR TE AT LI B 22 630 #E A R AL A BAL ] FHL
1 Cutting single filaments while the | 630 Chucking Fixture Handling /
equipment is not fully stopped Using Hand-Operated Chuck
AT ZEAR Y 5 A SE B AL B
P B b T e EEANTT 15 2R
EENERBERR EATHES | R IRAET R R i :
A B The crane did not come to a
) Change The upper cart hasn't fully Welding single wires, coiling complete stop after operation,
tho plate descended yet; push the empty scrap cables without wearing a or the hook height above the
cart forward. face shield .
ground did not meet
requirements.
NG N AP fs FH I FIHLA S 47 1 =5
3 Both players simultaneously Using a cutting machine without /
move forward, forming an angle. wearing a protective face shield
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KR (4K LD HE 630 £
Hidy B NGIE T e AHI TN R
4 Push the One person pushes two trays at Long-distance (4 meters or more) /
plate the same time. pushing of 630-disc equipment
without on-site supervision
UAC L L e A ITHEAR IR AR AN 22 48 L il b 4
. AR R The travel control cable is
o . . Use compressed air to blow
Winding Guard is not adjusted or wrapped around the wire rope P
malfunctioning and hook. away aluminum powder
) H‘H‘ A BITG AT | DG R T AR
8 RGBT T UTRETT R
Electric forklift operator left the | When cutting the steel core, the
6 Unauthorized tampering with the
1 e . o . vehicle without removing the tension on the payoff reel was
protective door limit switch
. key. not released.
Production —
— \ LR KRR L R
LN R, MR ALE | g o nT Rl b 76 S SEIEAT LB
JERIX KN CNEEBIIEA )
. During the closing process of the | ffi FH#Emidi it B CEIFLED
Durlng the descent of the upper
7 screw conveyor, the operator : :
trolley, the operator is within the Use an iron rod to strike the pan
failed to observe the conveyor or
danger zone (within the trolley's (to remove the pan).
may have been within its
travel path).
operational path.
TRERIR | R VRS i U R B U,
A NAFR TR s ~ s
o 7 . BT T) T HZ5Y) MR E % NN B R B Sk
Unloading | When unloading the steel core SR 3]
8 the reel reel from the payoff reel, do not Using scissors, tools, or other The upper carriage does not
from the lower it to the bottom; personnel | items to operate electrical buttons lower to the bottom when
payoffreel | must manually pull or crank the on equipment. rotating the stranded body.
stand reel.
‘ Rl T
. DR
5 . Inspection Process
Applicable S
No. B 2%
Steps
Category B
S AUER TR o A R S it SN FRAE T 1L 3R 2 T
1 Hy drochloric Cabinet not locked promptly after The recipient did not sign the /
Acid hydrochloric acid retrieva receipt record.
“ R R TE | SR R R
2 Handling /
Not wearing a protective face Empty hydrochloric acid
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shield or acid-alkali resistant bottles have not been stored
gloves after use.
B HURE
Steel DIEANTEE ST ,
3 /
core Face shield not worn
sampling
FIODFIHLS s sk D0 %) s
ZEE L7 AT PI N
LioEg sl ‘When using a cutting machine
4 Inspection with a notched blade to cut / /
and Testing aluminum ingots, the blade edge
must be directed away from the
operator.
I 2 TP
g | EASR
= . Time-sensitive process
Applicable B oK
No. Steps
Category B
N HBRFFRE NN IRANES | TR sh B N FEn e | Wit 22 RIBGREN T LB
RO E
Unauthorized entry into the Personnel approaching The entire roll of monofilament is
1 Time-Aging
furnace interior during equipment during rotating loaded onto the machine using a
process
maintenance and servicing component operation rolling method.

(3) R = 337y 88 LSt 240 1

(3)Detailed Implementation Rules for the Categorized Management of Three Violations in the Workplace

& KA
R EES
Suitable
No. » Category B
Positions
ITHEBRAE LA A TA]
-, GGEARMPES AU 1h) &%
e, R AR | CEREADRE £
I ATIREAT 2 A s AR After completion of crane
£ =] N ﬂ?ﬁ
Continuing outdoor work at operations, the lifting device R A B
! heights during thunderstorms, remains suspended for an Non-compliant use of personal
BT heavy rain, or winds of force 6 or extended period (more than 1 protective equipment
_packager higher hour after the end of the
operation).
PRIEZ VR N RS LU ki 5 B A B AR TAE RGN -
- = AR ZE TAE N ,
SR T B A o SR T i A
2 . . . Failure to ensure the brakes are .
When handling multiple discs, Work uniform sleeves rolled up
. . . . engaged when using a ladder . .
avoid touching the discs with your Reflective vest zipper not
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hands or placing your hands fastened
between two discs.
ITHERMEERATE “ AR GHRESYE 2 N NIUN 2 A R E T (A L
3 Violation of the “Ten No-Lifting | Person standing behind export Safety helmet chin straps not
Rules”  for crane operations packing pry bar worn properly
sl TR BN, 5T, s i ORI
RF) KEIREERG | ORI, RN | TR SRR ER
Bk When pushing a full
Portable power tools (angle .
4 Without using the ladder, he tray of wi res, do not
grinders, nail guns, wrenches)
jumped directly from the truck stand on the same
were not used in accordance with .
bed to the ground. side.
specifications.
3 - g K /x\I S Ao fore 2
10 B SRS A A - PIRRRARBHEA) AR T IE R
AR . The brakes were not engaged .
5 Nighttime pole removal without a o The container door was not
; . . when climbing up or down the .
special operation permit ladder secured after opening.
ISR WNIE ey
6 Personnel climbing the disc plates
to unload the tray
AUEEITPN
7 The air gun was pointed at the /
person. /
B R A 2z 4= 4
8 Working at heights without
wearing a safety harness
{ER(EXEAEL: D S 1 U 418 S
9 When using the alkali tank, safety /
goggles were not worn.
i R AL .
FH B %
Suitable
No. Category B
Positions
BRIES RN _— Pl 8 R AR P AR R X
AR IHER 148 After completing the task, the
1 Chatting idly with others while The forklift was not inspected as compieung .
. forklift was not parked in the
. . required. )
YT operating a forklift designated area.
3 10kmv/h F74E 8 DA E A7 B 2 B ARSI AT MR K e
2 Forklift | Vehicle speed of 10 km/h sustained Failing to slow down when Forklift oil leak not reported for
for 8 seconds or longer approaching an intersection repair in a timely manner
Operator 2R R PR R 2 42 TR N B O | BN AR X B S AR A
AT HLIE PN FE LA
3 Not wearing a seatbelt while Failure to sound horn when Operating a forklift in another
driving; using a phone while approaching workshop facility without confirming the
driving entrances/exits or turning road conditions and environment.
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intersections

FEASCRTI, Pk HETAFEGEER | EEIEATHARE K (R E

o e AR AR AL
. . . . . Forklift operation completed
4 Using forks to lift, hook, or push Forklift stopped without engine without inspecting vehicle
workpieces, or operating while shutdown (Forklift stopped conpdi tiong
overloaded for >1 min) )
fEH AT T, B | B XEESIAES, KW . .
TR S R MR D R I ok ot ko
. . =R . Water droplets on the rearview
5 Using the front end of the forks to Distracted while operating a .
. . e mirror have not been cleared after
transfer the workpiece, and the forklift, failing to observe road rain or SNOW.
workpiece is not securely fastened. conditions )

O RTEER, PSR | il i st i R g e R

ST Widss ZE g A
AARAEIRERT B | i 10 A% DL RAmR | B GIISRAMED
6 Manually disabling the forklift When placing steel‘core Qiscs, No protective measures were laid
monitoring system: driving the the‘twq steel core d}scs did not on the. grour}d during .forkhft
forklift to overtake (;ther vehicles maintain a safety distance of at refueling (oil seeped into the
) least 10 centimeters. ground).

AR R BRI AR AT | RSN, KRR HAT R
The forklift failed to slow down The forklift drove out of the yard
on the bumpy section of the without complying with traffic

road. regulations.

AT I R ROR AR R
7 The forklift was stopped but the
ignition key was not removed.

3 A o ‘
Fr e B %
Suitable
No. » Category B
Positions
5. FH 25 5417 3= A= Y J SR )
1 Transport gas cylinders using a Use oil gloves to open the .
. . Not wearing a dust mask
rolling method cylinder valve.
WIHEAE G IR 3% . IR | R AN Ze2RE, BiE
HEAT R B LR EATE VAR S5 AR R SR ST
2 Equipment and trenches containing Failure to inspect the safety Welding rods were not removed
flammable materials at the site condition of the welding promptly after the task was
have not been isolated and machine; damaged welding completed.
. protected. cable.
L AU E AR PHBR R E LR
0l K AE R s YT N ‘ o
Blectric | DL RFCELRKESGIHPIER |t R0 BIEKID sy ek g s i
No fire extinguishers or other Damaged or aged cylinder safety :
3 . . . Temporary welding on the
Welder firefighting equipment were accessories not replaced roadway without isolation barriers
- installed on site. (pressure gauge, flashback Y
arrestor)
SHRIEEEATT A RS
=5K, HEEKIE=10 £ P
N D EGY =3 N
ARARSE 7 e TH =2 B R B Cylinder spacing does not ARBNTLKIEIG B ﬂ:fj.“%
. . Do not leave the scene until all
4 Not wearing a protective face comply (oxygen and propane .
. . ) residual fires have been
shield or goggles cylinders =5 meters apart; L
: extinguished.
cylinders =10 meters from
ignition sources)
& A o ‘
5 B %
Suitable
No. - Category B
Positions
1 5 /G R AE . A A G TR PAREL R
Working without wearing a safety Using non-compliant insulated Wiring is a tangled mess
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T helmet and insulated shoes tools
: — T ey
migvtow | ey | SRR R
2 Sleeping on the job for extended . i /
. . cabinet door was not fully
Voltage periods during duty hours closed
ici iz D5 2 2 15 e e
Electrician | 41 %Eﬁiﬁlﬂ%%ﬁ%m S H, B A e EL T B
When repairing circuits, do not . .
3 o Cables are placed in a disorderly /
measure whether the circuit is
. manner.
energized.
b7 B 4 i v T
I RAR D UL f TGP G e
Operating electrical equipment ) .
4 . : . Using uncalibrated test /
without disconnecting the power .
equipment
supply
&AL
5 =
Suitable
No. . Category B
Positions
LI AT I A 17 47 1 =R iz e EE A AL A AR B AE
1 AT The protective cover was not used | When hoisting, place your hand The paint was not stored in the
Packi during the operation of the pot. in the hook. explosion-proof cabinet after use.
ackin = N
& LIS 7T UL A
worker AT LR SE
2 E— Do not stand near the baler when /
Using a baler to cut waste cables
the cylinder is in operation.
&AL
5 B %
Suitable
No. » Category B
Positions
e Y e Y BC I R A RS | SN & ALk VA @A 7S 43
B IR GEER T T 5 BIA—5 FE LI . T R 155 B
1 Failure to wear protective Inadequate communication and Prolonged stays in the air
eyewear or a face shield when lack of coordination during pair compressor room and tool cabinet
using striking tools programming
FEERLAT B I B Rl R | EEd R b TEHRARBESIT
B IR 5 AR ICE i Ui 2 T 5 T L S35 S E T
%
2 L When grinding or striking with Tools were not placed in the tool Tools left behind at the site after
Machine an angle grinder, do not wear bag or on the ground during maintenance completion
Repairman . .
_— protective eyewear. maintenance.
ENLIER (AR & g ol TF R 1A R A 315 L
Operating electrical equipment Failure to assess the surrounding
3 /
without disconnecting the power | environment before initiating the
supply strike
PEBIRTIF IR R AR 22 AN T R A
4 /
The maintenance personnel failed | Tap the workpiece from the side
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CREME RS T A2 F)  ZTTHRC-SR02-ZIB-008

Disciplinary Action Control Procedure ZTTHRC-SR02-ZJB-008

(HH

(ESLE SR )Y

ZTTHRC-SR03-RLZY-001

& o ‘
F5 B
Suitable
No. Category B
Positions
i PSR LA IS 37 A, U AE 1 T RS A8 AL IE T 2 ) e Fr RS TR EAEH]
1 Using a grinder without wearing Face grinding on a vertical Grinding wheels with cracks or
protective equipment grinding wheel machine deformation are still in use.
AT FHRLAATE RN IR A b R E
2 Mold Handheld Workpiece Grinding / Workpieces are placed randomly
Maker (Angle Grinder) during processing.
il 4 PRI i e T 8 SR 1 R AT R e AR A J5 AR TBE B AR
3 Wear cotton gloves when The kerosene opening has not Kerosene was not stored in an
operating a lathe. been sealed. explosion-proof cabinet after use.
7N~ HRICHE
VI.Related documents

Daily Management Reward and Punishment System ZTTHRC-SR03-RLZY-001

b ERER

VII.Related records

/
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Regulations on Employee Working Hours, Wages, and Overtime Management

5 T T35 KNSR E B E 7%

Y5 : ZTTHRC-SR03-RLZY-002

A
2025.12.30
NI 5 IR

2K
I H 9 B o
= x| B | gam | L7
H A 2025.12.30 2025.12.30 2025.12.30

R

i B, HoRES. A=, W&, R, B, Wi, KIEH

BE WREGR . BOREE. ERiE. WS, e, fR4edE. ERW]L B

RPN AR LT

Zhongtian Technology Heat Resistant Conductor Factory

20254 12 H
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ENS BA IR B H#A
aias BT N A BREHNE (C5ON
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R T TR T3 RS EE M e %

Regulations on Employee Working Hours, Wages, and Overtime Management
—‘\ EE@
I.Purpose
NREAT TR SAT . TR BN PE S AR, ORI R o7 shaRka . R BB &
PG, RAE (P NRISME ST 3E) (PR ANRIEME 3 & %) (LIRE TR
By CLBESATEATIE ) SEASOEEE M B ITRE, dia A LA REHE R0 AR A
A AP LT LUNRIRRA) ) A g PR EOR, il A B .

To standardize the wage payment, working hours management, and overtime approval processes
at this factory, and to safeguard employees' lawful rights and interests including remuneration and
rest/leave entitlements, this system is established in accordance with relevant laws, regulations, and
local provisions such as the Labor Law of the People's Republic of China, the Labor Contract Law of
the People's Republic of China, the Jiangsu Province Wage Payment Regulations, and the Provisional
Regulations on Wage Payment. It is formulated based on the actual production and operational
requirements of this factory (Jiangsu Zhongtian Technology Co., Ltd. Heat-Resistant Wire Factory,

hereinafter referred to as “this factory™).
—. &H
IL.Scope

At B E T IR P R BB A PR A R # R 2L) (BURRIFRA] ) SAAERR T
TR T, FAIRERTD .

This policy applies to all current employees (including probationary employees and dispatched

workers) of the Heat-Resistant Wire Factory of Jiangsu Zhongtian Technology Co., Ltd. (hereinafter

referred to as “the Factory™).
=, REBEMEX
III.Terminology and definition
/
U, BT ANALRR

IV.Responsibilities
(=) NI B SRR IR AR I 5 A SR e A AR A By T B A T E , P STic kAR




SRR % AR5 Document code:

® ZTT Document Compilation ZTTHRC-SR0203
¥ 0 D R L I 5 160 B

Compilation of Procedures and Policies for the Total 169
Social Responsibility Management System

—ZR NS S, SUDTHRAE SC BE R E AL B R Bl BB ] L S DA AR IR BRI

() The Human Resources Department is responsible for promptly updating this policy in
accordance with changes in laws, regulations, and relevant standards. It is responsible for recording
the attendance of non-frontline personnel, handling complaints and responding to inquiries in
accordance with relevant policies, and organizing training sessions to disseminate this policy.

(=) FRasrics — LA RREE), JRRIN & To0T TR SR .

(I) The Assessment Department is responsible for recording frontline staff attendance and

addressing employee inquiries regarding payroll calculations.
T B
V.System
(—) FEAJF N
(D) Basic Principles
1o EVEG RN . FoAs sy [ ORI S T A R RIE , DRI 53 TV e LA

1. Legal and Compliance Principle: Strictly adhere to national laws and regulations as well as

relevant local provisions to safeguard employees' statutory rights and interests.

20 AV RIERN: T8 R S7 70 Be R LR, T AOnBEE B —irdk. AJTi&E
A

2. Principle of Fairness and Impartiality: Wage distribution adheres to the principle of distribution

according to work, with equal pay for equal work. Working hours and overtime management follow

unified standards and are conducted in a transparent and open manner.

3. Bai PRFEE N S ORER 5 AR SAREBUR], NP ™ # o itk InBER A2 50k i S A

3. Principle of Rights Protection: Prioritize safeguarding employees' rights to rest and vacation.
Overtime work requires strict approval procedures, and overtime compensation must be paid in full

and on time.
(=) IEHAE B[
(IID Normal routine

1. AF B
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1. Work schedule
AR e B &HE I TR) B #iE
A ) L 08:00 11:30 11:30%113:00 A5
B T 13:00 17:30 BRI TR
A I 1)y
B , 10:3075 4 ¥t
— M3 7:15-15:15 15:15-23:15 23:15-7:15 .
| R i ke 17:30% 45 LA
—Z L 22:30/4 4
I 08:00 11:30 11:30%113:00 A3
Kpgr poya
T 13:00 17:30 R B TA
Schedule
Category | Arrangem Time Slot Remarks
ent
Non-Fron Morning 08:00 11:30 Lunch break is
line Staff / from 11:30 a.m. to
thne Sta Afternoon 13:00 17:30 1:00 p.m.
Breakfast is served
around 10:30 AM;
Three-Shift Morning: Midday: Midnight: Lunch is served
. System 514 1492 159 around 5:30 PM;
Frontline 7:15-15:15 15:15-23:15 23:15-7:15 Dinner is served
Staff around 10:30 PM.
Dav Shift Morning 08:00 11:30 Lunch break is
(})’ | from 11:30 a.m. to
nly Afternoon 13:00 17:30 1:00 p.m

2. fTRHe

2.Clock-in Regulations

JITA B3 25U 22 R 46 52 R 2% B B 46 2 AT

LN HHAETRMUX, BB EJE. B TFHE. B EPEACR R REESE—IR.

—Z NG RN G H ST R, B EPES NI & — k. KBRS HT R

oG BB EPE. BAREE. A LEIPEARR NEES IR

FLARFT R A R 18] X T8) By N 77 B3 U AR A 45 b A2 R RINS [, 625 B R e P i€ HF T

All employees must complete clock-in/out procedures using the company-designated attendance

devices.
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Non-frontline employees: Must clock in and out four times daily: at the start and end of the

morning shift, and at the start and end of the afternoon shift.

Frontline employees: Employees on Three-shift Rotation: Required to clock in twice a day —
once at the start and once at the end of each shift. Employees on Day Shift (Fixed Daytime Hours):
Required to clock in four times a day — respectively at the start and end of the morning work session,

and at the start and end of the afternoon work session.

Specific valid time intervals for clocking in and out will be defined and managed by the Human
Resources Department in the attendance system, based on the corresponding shift schedules for each

position.
(=) ThEH
(IT) Working Hours Management
1. I i) 2 2 7
1. Types of Working Hours Systems

A IRAEA PSSR R GRS L AT AINESS ), XA AL SEATH N T 5, A
3N

Based on the characteristics of production operations (continuous production, order cyclicality,
etc.), this factory implements corresponding working hours systems for different positions,

specifically categorized as follows:

(1) b TS & H TR A8/ N, R AR AT 40/ 0, B 20k
B1H EHTATBG W55 N85 DRSO S5 B R BRI S LA AL AT 7
AIPERIEI T, — B — 2 LR TAE UM, RS, RIMEANBERREOL, &R
ANRURERDE —RIRE, HEH I L3670

(1) Standard Working Hours System: Daily working hours shall not exceed 8 hours, weekly
working hours shall not exceed 40 hours, with at least 1 rest day per week. This system applies to
management, technical positions such as administration, finance, human resources, R&D & design, as
well as regular production positions.The factory operates on an eight-hour workday Monday through
Friday without overtime, with weekends off. Even when overtime is required, employees are
guaranteed at least one day off after every six days worked, and monthly overtime hours must not

exceed 36 hours.
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(2) AR AR B3 RREHNG . SN E BRI N 53 S Tk hn e T 7 &
AR B A b L, 22 pe I 7 55 S AT BUR T T8 R 54T, ATHENBERS [a],  fREs i A 2R AL
s REPR TN ROWR AT — S H A0 4R SAT w BB B # L

(2) Irregular Working Hours System: Implemented for positions where working hours cannot be
measured by the standard system, such as senior management, field sales, and technical service
personnel, subject to approval by the Nantong Municipal Labor Administration Department. Overtime
hours are not calculated, and employees' reasonable rest rights are protected. If continuation is
required one month before the expiry of the special working hours system's validity period,

re-application and approval are necessary.
2. BEEH
2. Attendance Management

(1) —ZL R THEHMEZAICS, LR THEE B A RERES, HEDbRNAAR 4
o BENCRNAETINSIH S TERE, ASFEER, PR RN . e AR
o BEIFLMEH AR AT 0S 0 T, A LaE R USRS S H N B
RIS

(1) Attendance records for frontline employees are maintained by the Performance Evaluation

Department, while those for non-frontline employees are managed by the Human Resources
Department. All records must be retained for at least one year. All attendance records must be
completed accurately and truthfully without falsification. Any attached leave requests or approval
processes must be timely, complete, and valid. Attendance records may be verified with employees via
public notice, email, or SMS. Employees must submit written objections within five days of receipt;

failure to do so constitutes acceptance of the records.

(2) B A LA AKIE F A7) 5 B B, e MUEPTIE R L3, WAee B30, 2
DUEAT W I T-2E, GtHER Tl M. R G T SR, TSR R TAE TR A R
WG E [ B R AR o P BRAR R 42, RISt e R . JUARIFMR. TR ECRIHE ., &
W RSB A B EIEE, 4T TACHE,

(2) Every employee must strictly comply with the company's attendance system, work normal
shifts as scheduled. If unable to work, employees must complete leave request procedures; leave is
only permitted upon approval. Employees needing leave should arrange their work plans in advance.

Various types of leave must follow the prescribed approval authorities and procedures, and be used




SRR % AR5 Document code:

® ZTT Document Compilation ZTTHRC-SR0203
¥ 0 D R L I 5 160 B

Compilation of Procedures and Policies for the Total 169
Social Responsibility Management System

within the approved time limit. Failure to report for work without requesting leave, with leave

unapproved, or without extending leave after its expiry, will be treated as absenteeism.

(3) AE) NESEFR G, B NES TR MAE B B, A 1A R T T2 1) ) B2 il
K HINIRIE

(3) For personnel on internal secondment, attendance is recorded by the borrowing department or
workshop, which shall provide the lending department or workshop with attendance records and

confirmation evidence monthly.
(4) T1EAESMN B 1025 8l b 25 0 01 9T e B2 DR B AR 3C R 1T s I 84T A%

(4) The Attendance Department is responsible for collecting copies or other forms of records and

monitoring the attendance of outsourced personnel such as security guards.
3. AR EARAR DR P
3. Rest and Leave Protection

(D FEETEH: ATHREZEATHE (LK) « F1 @R IEHT (R L 9531 (2
K aAETE (1R« WAk (1R) « BEERTY (3 BiEE T RE, b3k, &bk i T
SPEA AL RERTRE, 1452 PLEREF 100055 3 1 BURE R BOUIHITE] 1E3 S2 A T3t

(1) Statutory Holidays: Employees are entitled to the following statutory holidays in accordance
with the law: New Year's Day (1 day), Spring Festival (4 days), Qingming Festival (1 day), Labor Day
(2 days), Dragon Boat Festival (1 day), Mid-Autumn Festival (1 day), and National Day (3 days),
totaling 13 days. Female employees additionally receive a half-day holiday for Women's Day. Youth
aged 14 and above receive a half-day holiday for May Fourth Youth Day. Wages are paid as normal
during holiday periods.

(2) WA A TESE TAEMIEANTEI0ER), RS K 10E A0 1, FR
10K WH205E ), SERMBIS K. R & TS L) 5% 28, R TR E A%
R, 5 R T2 3 SO AR R T8

(2) Paid Annual Leave: Employees who have worked continuously for at least 1 year but less
than 10 years are entitled to 5 days of annual leave; for at least 10 years but less than 20 years, 10 days;
for 20 years or more, 15 days. Annual leave may be applied for by employees or arranged by the
factory. If leave cannot be arranged due to work requirements, consensus must be reached with the

employee, and wages for untaken annual leave shall be paid as stipulated.
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(3) HAbpRMR: A THRIEZEAEME. 7 B, . mRE eI, ARl E
St 77 FE AT
(3) Other Leaves: Employees are entitled to leaves such as marriage leave, maternity leave,

paternity leave, bereavement leave and sick leave in accordance with the law. Relevant benefits are

implemented according to national and local regulations.
QUIDRYIIECi S gz
(IV) Overtime Management
INIIIIBZ2E S (i #W
1. Overtime Approval Process

(1) INBERTEE: A EE T2 T 21 m TSR, O ORRE TR B, A5
WP R EENPER, W AT INEE A AR

(1) Prerequisite for Overtime: Arranging overtime for employees due to genuine production and
operational needs must prioritize protecting employees' right to rest; forced overtime is prohibited.

Even for voluntary overtime, the overtime application and approval procedure must be followed.

(2) #HALBER: HUEERAAS CnPERER) , EUmBEE . PR NI )

GRIERFED , 28 Ny SR # %, 11557 N T st AtHESS , 77l Z2HEnkE . (2) Approval
Steps: Department supervisors shall fill out the "Overtime Application Form" in advance, specifying
the reason, personnel, and duration (start and end times) of overtime. Overtime can only be arranged

upon review by the Human Resources Department and approval by the department head and factory

head.
(3) ZRIEPEM e AR HEAR B T A R LA L BR e b T ) 53 T
PEAGHEIL 12/00), B A InBER [0 A1 L 367N

(3) Prohibitions: It is strictly prohibited to require minor employees or female employees who are
pregnant or breastfeeding to work overtime. Employees on a standard workweek schedule may not

work more than 12 hours of overtime per week or more than 36 hours of overtime per month.
2. ¥k

2. Overtime Recognition
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(1) Work hours outside normal working hours, upon approval, are counted as overtime. This
specifically includes: extended work hours on workdays; work on rest days where compensatory
time-off cannot be arranged; work on statutory holidays.

(2) FHUETEATEANINEE: 52 T A AR TAE AR FF A . 72 AR TA) Y ok 20 5
iRNCTINIEEE 3 ing e
(2) The following situations are not counted as overtime: employees voluntarily extending work

hours without applying; rest adjustment time within working hours; meal times.
3. InPEAMETT A
3. Overtime Compensation Methods

(1) AMAR: REEINFER, T R Je2eHE & TAE LN H AMAR, AN a5 NS A x5

(1) Compensatory Time-off: For overtime on rest days, the factory shall prioritize arranging
compensatory time-off for employees within one month, with the compensatory time equal to the

overtime duration.

(2) IPETH: IR AAMRE, 2PN RESCAIMBE L% TR B N3E, SUSAMETA
N LHEFRHER150%0) CHEHRkm: RS BMPE, SUFAMICT AN H 8N T EARHER1200%01) L
BRI RE TR E B, SUSAME T A A H B TR AR AE R 300% 1) L5 i -

(2) Overtime Pay: If compensatory time-off cannot be arranged, overtime pay shall be paid
according to the following standards: for overtime on workdays, not less than 150% of the employee's

wage rate; for overtime on rest days, not less than 200% of the employee's daily or hourly wage rate;

for overtime on statutory holidays, not less than 300% of the employee's daily or hourly wage rate.
(H) THEH
(V) Wage Management

1. BT TB AT, WRH T, SROAEN . wiEh2. sl el InPE et LR T
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1. Employee wages consist of basic salary, holiday pay, position allowance, perfect attendance
bonus, high-temperature subsidy, overtime pay, and annual leave pay. The specific components and

standards are clearly stipulated in the labor contract.
2. LB AR
2. Wage Payment Standards

(1) AT LR AT+ INPELHE AR L AR RED + K
RN+ 822 (Rwe D +HARNE (BRI .

(1)The wage structure at our factory consists of: base salary + overtime pay + paid holiday wages
(for the aforementioned public holidays) + position allowance + perfect attendance bonus (requires

full attendance) + other subsidies (such as heat allowance).

(2) HEATHEAMET WARBRART B CR)FHE XKIHAT LI B SR X beiE: A5
R TB243070) 5 HAGR AR 30 A0 AT T S 104908 T8

(2) The basic salary shall not be lower than the minimum wage standard of Rudong County (this
factory implements the standard for Category II areas: a monthly minimum wage of 2430 RMB), and

shall not be less than the living wage calculated based on the local standard of living.
(3) BALTBEARE RO S5 IR DTMERE . SR ZORME, Hrp A/ R b i, BOR B ALAT
TR AL TR ARE, B30, 400 65+ TOVUANARHE A AL -
(3) Position salary is determined based on job grade, responsibility difficulty, and skill

requirements. Key production positions and technical positions may have appropriately higher

position salary standards. Position allowances are paid according to four standards: 30, 40, 65, and 70.

(4) MG AN % B 5 VTI5R8 SAS) AR RE A a) il el E4F6-9 H , X L HEFE35°C
PLE (535°C) il RS S A1 e R AT M BOICTE RTS8 i ks A 3% i 5 B AR 21 33°C A
T CRE33°C) BRI TR, FrifEvEE 30070, GIN TR, A rh4KE 2 B i i
P, ASRIEERAR 3 T8 b)HABENG: AR b AL RO e A, BARbRHE A AT e

(4) Allowances and subsidies are paid according to relevant national, Jiangsu Provincial, and this
factory's regulations: a) High-Temperature Allowance: From June to September each year, provided to
employees assigned to work outdoors in weather of 35°C (inclusive) or above, or in workplaces where
effective measures cannot reduce the temperature below 33°C (exclusive). The standard is 300 RMB

per month, included in the total wage payment, and does not offset the cost of heatstroke prevention
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supplies nor reduce employee wages; b) Other Allowances: Meal subsidies are provided based on

position requirements, with specific standards to be formulated separately.
3. LB AR T
3. Wage Payment Cycle and Method

(D SR AT SATIRA SO T8, A 150 GEIEE TR H sk 8 H 32T 2 il T
EED SO EATRE, fFE (Lopa TR ERE1D) 8T T8 SO A M H R 2K

(1) Payment Cycle: This factory implements monthly wage payment. Wages for the previous
month are paid on the 15th of each month (advanced to the nearest working day in case of statutory
holidays or rest days), complying with the requirements of the "Jiangsu Province Wage Payment

Regulations" regarding wage payment cycles and dates.

(2) 32773 R ARAT HK 7 SR AT 2 A TA AR ERATIK ™, A ) B3 TR T
POE S, WO LA, INBE LB ARSI, R DA BRE WA AN TR T
B AU OL TR A AR N, A5 H it A9 90

(2) Payment Method: Wages are paid in full via bank transfer to the employee's designated
personal bank account. A detailed payslip is provided simultaneously, clearly showing wage
components, overtime pay, legally withheld items, etc. Employees have the right to inquire and verify
their own wages.Wages shall generally be collected only by the employee themselves and may not be

collected by others on their behalf.

(3) FpRfEOL: a) i TEHERE), T fEMRBREREA L5783k R R — IR PEAHE L T8, (=
X7 HALERIERSE: b) B TP RS BORR K T 58, $E 5. LR Xl A 5%
FEARHESZ AT o

(3) Special Circumstances: a)Upon an employee's resignation, the factory shall pay the
employee's wages in a lump sum on the day the employment relationship is terminated or dissolved,
unless otherwise agreed upon by both parties; b)Wages during employee leaves such as maternity

leave or sick leave shall be paid according to the standards stipulated by national, Jiangsu Provincial,

and Nantong Municipal regulations.
4. THMHEH

4. Wage Deduction Management
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(1) Lawful Deductions: a) If an employee causes significant economic loss to the factory due to
personal reasons, a certain compensation amount may be deducted from the wage as stipulated in the
labor contract. The monthly deduction shall not exceed 20% of the employee's wage payable for that
month, and the remaining wage after deduction shall not be lower than the Nantong Municipal
minimum wage standard; b) Statutory withholdings such as individual income tax, social insurance
contributions, and housing provident fund.

(2) B bvERE . AT IE S i e R T L%, AEE A THREBIR. B REHEUT A
LB, AR A MRS AR M S LH

(2) Prohibitive Stipulations: Unreasonably withholding employee wages is strictly prohibited.

Wages shall not be deducted due to employees raising complaints, reports, or other rights protection

actions. Wages shall not be paid in the form of goods, securities, etc., in lieu of monetary payment.
5. TTRAESMU A G 58 th 5 2 i 7 Do & BN B At R U D S O F AT M 2

5. The Assessment Department is responsible for collecting copies or other forms of records

regarding the wages of outsourced personnel such as security guards and monitoring them.
(73 B 5 HF
(VD) Supervision and Complaint
1, B A

1. Supervision and Inspection
(1) NFJBUEEREE H X LB AT F 8. NP iE s SIS DUgk AT A% A, W ORI B2 4
1T E M

(1) The Human Resources Department conducts monthly reviews of wage payments, attendance

records, overtime application approvals, etc., to ensure compliance with the system.
(2) ) WOLRBEHE (I WA SOBHRAR . LERHIEEE) , 4552 5 0 T8 T & n
PR A BRI LA, N BRSNS S At 1) R I A% A AL B[R 5

(2) The factory establishes feedback channels (e.g., suggestion box, feedback email, dedicated

phone line) to accept employee supervision, opinions, and suggestions regarding wage, working hours,
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and overtime management. The Human Resources Department promptly investigates, handles, and

responds to feedback issues.
2. HRAbE
2. Complaint Handling

AT LHEEZE. TG I E MAMESEA R UK, AT7ENCE] T 58 26 s me A o< 3¢
BUS10NTAER N, FAJBEESEAS CRIFHIE ) , BRI AURF b Srok. A JIBEiE7E
W R SN TR F L8R, TR BER S 35 0TIl 0 T R 45 A A L,
A% (AR FRREERE ) [R) b2 B AL A SGHTT FR i)

Employees who have objections regarding wage calculation, working hours statistics, overtime
recognition, or compensation may submit a "Complaint Application Form" to the Human Resources
Department within 10 working days after receiving the payslip or becoming aware of the relevant
matter, stating the reason for the complaint and their request. The Human Resources Department shall
organize an investigation within 5 working days of receiving the complaint, produce an investigation
report, and communicate with the employee. If the employee still disagrees with the investigation
result, they may lodge a complaint with the superior unit or relevant department according to the

"Internal and External Complaint Communication Procedures."
B> K
(VII) Supplementary Provisions
1. il e 5T
1. System Promotion

MBI ARG 4 GBI BY, R ORERAL 5% T RNIGE A B A s O B NI IR 5 A
i BEAH R N2
The Human Resources Department organizes training and promotion for all employees to ensure

every employee is aware of the system content. New employee onboarding training must include

relevant content of this system.
2. WA
2. System Revision

A AR B A IS S AR AP B AR IE BT, BT )5 5 A s I AU,
Ul BT RET R TR, REES TS 58
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This system shall be revised in a timely manner based on updates to national laws and regulations
and changes in this factory's production and operations. After revision, it must be re-publicized and
training organized. Employee opinions shall be fully heard during the revision process to protect

employees' right to participate.
3. MR AL
3. Conflict Resolution

AL B ZGE AL O HORUE MR K, DIREHE M R e vt 5258065 1]
LUEA—E, PG EAN T R T %

In case of conflict between this system and national laws, regulations, or local relevant
regulations, the laws, regulations, and local regulations shall prevail. In case of inconsistency with the

labor contract stipulations, the clause more favorable to the employee shall apply preferentially.
4. FRRERL
4. Power of Interpretation
AR B N ) BRI SR DR
The Human Resources Department is responsible for interpreting this system.
KB EARREID, A w NS 5 T P AL g B4R 1 5T b R k.

Matters not covered in this system shall be coordinated and resolved by the company's Human

Resources Department through channels such as employee reasonable suggestions.

75~ AR
VI.Related documents
/

4. HREZR
VII.Related records

/
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Employee Mental Health Management System
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L.Purpose

NEIERAE R ARG, SR 5 T AR B ) St B RO, 3271 PR TS ARk
5 ITARRER, Rl @A . il — RTISLAAT 4T3, FRIL A 7% 53 B e e E A
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This system has been established to foster a positive and healthy work environment, address
workplace stress and mental health concerns among employees, and enhance employee well-being
and productivity. Through a series of practical measures, the company aims to demonstrate its
commitment to the physical and mental well-being of its employees and to build harmonious and

stable employee relations.
—. EREE
I1.Scope

W) AR 5 T

Applies to all employees at the factory.
= BEASOEERRER
II1. Stress and Mental Health Monitoring

() EHAVHAL: RIS TR B IR 5 . )

BN EE S TEAR . ABRRR. BPUR RN, 4GS TP, md gy
I3 VIR LIRS Bt BAE RS o RIS, VB TFTRCME IR A, Lk 8 T T4 e s i
AR AR [ 05 S o B R o

(1) Regular Assessments: A quarterly self-assessment survey on employee mental health
and work-related stress is conducted. The survey covers areas such as workload, interpersonal
relationships, career development concerns, and work-life balance, using a quantitative

scoring system to gauge employees’  stress levels and mental health status. Additionally,

open-ended questions are included to allow employees to describe in detail the specific

sources of stress and psychological distress they are facing.
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(2) Observation and Feedback: Department managers should closely monitor employees

daily work performance. If any unusual circumstances arise—such as a significant drop in

productivity, extreme mood swings, or frequent absences — they should promptly

communicate with the employee to understand the underlying reasons. Colleagues are

encouraged to look out for one another; if they notice anything unusual, they should also

report it to the Human Resources department or their supervisor.
. EAEERISHE
IV. Stress Management Training and Education

() BRI E : UL T IR S8 B S ORE B IREE . B
O HE W IR, AT R G RO | GG BT N IR B SR A
o BB Z AL, OFEREYHE. RO, DHMHE . HREHE, HREIE®
USERSEMAE G

(1) Training Program Structure: We organize at least two stress management and mental
health training sessions each year. Professional counselors are invited to lead these sessions,
which cover topics such as stress identification and coping techniques, emotional
management methods, and time management strategies. The training takes various forms,

including lectures, case studies, group discussions, and role-playing exercises, to enhance

both engagement and practicality.

(70 2R b2 I 0RR: AEAFINERE PG b, BRI 8BS OB B A0
BURTE . SCREBURAE, (7 TRER H 53] o @ IS O B A/ INIE £ TR TS
A G T HRAR B A B TR, gl B T DB O AR

(2) Online Learning Resources: Upload video courses, articles, and other materials
related to stress management and mental health to the company’ s internal learning platform,
allowing employees to access them at any time for self-directed learning. Regularly send
mental health tips, relaxation techniques, and other relevant content to employees’  email

inboxes or via internal messaging platforms to raise awareness of daily mental health

practices.

T, TR SESL
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V. Optimization of the Work Environment and Tasks

(—) FHEDBCTAHES: S0 AMRYE R T TR D). 2Bk, Bes
BB TAFAESS, % TAF Srid e o 52 B0 TARE S BT VAl 5%, wfR
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(1) Allocate Work Tasks Reasonably: Department heads should allocate work tasks in a
scientific and reasonable manner based on employees’ capabilities, experience, and strengths,
avoiding excessive or uneven workloads. Work tasks should be regularly evaluated and
adjusted to ensure that each employee’ s workload is both challenging and manageable. For
urgent or high-intensity projects, plans for resource allocation and personnel support should
be prepared in advance.

(O AT AEE: @IS TP AP AT A TE 9, BCE ARt Be s, iR L
PEas(al&yiE. . Wi, SRR AR, BAMEETI. WOLE T THRRE X,
e #6538 1Y)

(2) Optimizing the Workplace Environment: Regularly upgrade and improve office
facilities to ensure a comfortable, tidy, and well-lit workspace. Rationally plan office layouts

to minimize noise disturbances. Designate dedicated rest areas equipped with comfortable

amenities, such as recliners and massage chairs, to allow employees to relax during breaks.f&
SV, ank . AREERTSE, R B AR AR R BRSO B
7 LEE RS SRS
VL. Psychological Counseling and Guidance Services
() WERE M IRN: dLad 2 ad VRSN ) B 573 R oA 8 2 B M B

R HBIRA . BN 5L E 2 s il SR OB EE . A TR Z S % A1 A
B3R HEAT THIOS ThT B — %33, 0 AR S ARG TP R0, SRR L S 03
S

(1) In-House Counseling Team: Establish a counseling team composed of professionally

trained HR specialists and in-house volunteers. Team members receive regular professional

training to enhance their counseling skills. Employees may schedule one-on-one sessions—
either in person or online—with team members to discuss work and personal concerns and

receive professional advice and emotional support.
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(2) External Professional Resources: We partner with professional counseling agencies to
provide employees with a free counseling hotline. Employees may call the hotline at any time
to speak anonymously with a professional counselor. In addition, we offer employees a

certain number of free in-person counseling sessions each year; employees may schedule

appointments to visit the counseling agency based on their individual needs.
4. RIS SHRES)
VII. Employee Care and Support Initiatives

(=) EWNEEAZ R AN UGB IR R TR Sy, kR THS =
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(1) Regular Communication: We organize quarterly internal departmental employee
forums to give employees the opportunity to share their work experiences and offer
suggestions and feedback. Company management periodically visits various departments to
engage in face-to-face conversations with employees, understand their work conditions and
psychological needs, and promptly address their concerns.

(=) BNEBGES): BZRITRE— R EBGES), mrobnke. kg, 3
WiEEhAs . SIS S IR BAEER 0, (Lt R T2 MSsm S &1E, TR D, &
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(2) Team-Building Activities: We conduct team-building activities once every quarter,
such as outdoor team-building exercises, themed team-building events, and cultural activities.

These activities strengthen team cohesion, foster communication and collaboration among

employees, alleviate work-related stress, and cultivate a positive team atmosphere.

(=) FRRIIOCHR: 24 A TS E RIS F (g Nt BB S 5T
VRIS, 5] SNSRI B SRR SCRF . NI BRIRERT 15 R e 1 3k Rl SR
i, g T E RN HLVRI . ROt RBSE, B R TR R X

(3) Support During Difficult Times: When employees face major life events (such as the

death of a loved one or a serious illness) or encounter setbacks at work, the company

promptly provides both material and emotional support. The Human Resources Department
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collaborates with the employee’ s department to develop a support plan, which may include

granting paid leave, organizing visits to offer condolences, or providing financial assistance,

to help employees navigate these challenging times.

I\ B

VIIL. Supplementary Provisions
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The Human Resources Department shall be responsible for interpreting and revising

these regulations.These regulations shall take effect on the date of issuance. In the event of

any conflict between these regulations and national laws and regulations, the latter shall

prevail.
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